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Ques:-	About	personal	486714No	approved	reviews	found.	Tell	me	about	yourself.What	are	your	strengths	and	weaknesses?Why	do	you	want	to	work	here?Why	should	we	hire	you?Where	do	you	see	yourself	in	5	years?Why	did	you	leave	your	last	job?What	is	your	expected	salary?Do	you	prefer	working	independently	or	in	a	team?How	do	you	handle
pressure	and	stress?Are	you	willing	to	relocate	or	travel?Describe	a	challenge	you	faced	and	how	you	handled	it.Tell	me	about	a	time	you	made	a	mistake.	How	did	you	handle	it?Give	an	example	of	a	goal	you	reached	and	how	you	achieved	it.Tell	me	about	a	time	you	disagreed	with	a	coworker	or	manager.Describe	a	time	you	went	above	and
beyond.What	experience	do	you	have	with	[relevant	software/tool/technology]?Walk	me	through	your	resume/project.How	do	you	prioritize	tasks	when	managing	multiple	deadlines?How	do	you	stay	updated	with	industry	trends?Explain	a	project	or	achievement	you're	proud	of.Do	you	have	any	questions	for	us?When	can	you	start?Are	you
interviewing	with	other	companies?	4	Here	are	some	common	interview	questions	that	BCA	fresh	graduates	may	encounter	during	job	interviews	for	the	top	10	job	titles	mentioned	earlier:	1.	Software	Developer	At	a	high	level,	a	software	developer	is	a	professional	who	writes	code	to	create	software	applications	that	run	on	computers	or	other
devices.	Think	of	software	as	the	programs	and	applications	that	you	use	on	your	computer	or	mobile	phone,	such	as	web	browsers,	social	media	apps,	or	games.	A	software	developer	is	responsible	for	designing,	coding,	testing,	and	maintaining	these	software	applications.	Designing:	You'll	work	with	other	team	members	to	plan	and	create	software
applications.	This	involves	understanding	the	requirements	of	the	application,	deciding	on	the	best	approach	to	implement	it,	and	creating	a	design	that	outlines	how	different	components	of	the	software	will	interact	with	each	other.	Coding:	Using	programming	languages	like	Java,	C++,	Python,	or	JavaScript,	you'll	write	the	actual	code	that	makes
up	the	software	application.	This	code	is	like	a	set	of	instructions	that	the	computer	follows	to	perform	specific	tasks	or	functions.	Testing:	Once	the	code	is	written,	you'll	test	the	software	application	to	identify	and	fix	any	issues	or	bugs.	This	involves	using	testing	tools	and	techniques	to	ensure	that	the	software	works	correctly	and	meets	the
requirements	set	forth	in	the	design	stage.	Maintenance:	Software	applications	require	ongoing	updates	and	maintenance	to	keep	them	running	smoothly.	As	a	software	developer,	you'll	be	responsible	for	monitoring	and	maintaining	the	software,	fixing	any	bugs	or	issues	that	arise,	and	making	updates	as	needed	to	improve	performance	or	add	new
features.	Collaboration:	Software	development	is	often	a	team	effort.	You'll	typically	work	closely	with	other	developers,	software	engineers,	designers,	and	other	stakeholders	to	create	and	deliver	high-quality	software	applications.	Collaboration	and	communication	skills	are	important	for	success	in	this	field.	Learning:	Software	development	is	a
dynamic	field	that	is	constantly	evolving.	As	a	software	developer,	you'll	need	to	stay	updated	with	the	latest	programming	languages,	tools,	and	best	practices	to	remain	effective	and	relevant	in	your	job.	Overall,	a	software	developer's	job	is	to	use	their	programming	skills	to	create	software	applications	that	meet	the	needs	of	users,	are	reliable,	and
work	efficiently.	It's	a	challenging	but	rewarding	profession	that	requires	technical	expertise,	problem-solving	skills,	and	continuous	learning.	Software	Developer	interview	questions	What	programming	languages	are	you	proficient	in?	Can	you	explain	object-oriented	programming	concepts?	How	do	you	handle	debugging	and	testing	in	software
development?	Have	you	worked	on	any	projects	or	internships	related	to	software	development?	Can	you	explain	the	software	development	life	cycle	(SDLC)	and	its	phases?	2.	Web	Developer	While	at	the	first	look,	the	job	description	for	a	web	developer	might	sound	and	feel	very	similar	to	a	software	developer,	there	are	actually	very	different.	They
both	may	rely	on	the	same	foundational	skills	such	as	problem	solving,	analytical	thinking,	ability	to	code,	etc.	they	have	fundamentally	very	different	falvours	to	the	daily	routines	as	a	professional.	Focus:	Web	developers	primarily	focus	on	building	websites	and	web	applications	that	are	accessed	through	web	browsers,	while	software	developers
typically	create	a	wider	range	of	software	applications	that	can	run	on	various	platforms,	such	as	desktop	computers,	mobile	devices,	servers,	or	embedded	systems.	Technologies:	Web	developers	typically	work	with	front-end	technologies	like	HTML,	CSS,	JavaScript,	and	back-end	technologies	like	server-side	scripting	languages	(e.g.,	PHP,	Python,
Ruby)	and	databases	(e.g.,	MySQL,	MongoDB).	Software	developers,	on	the	other	hand,	may	work	with	a	broader	range	of	programming	languages,	tools,	and	frameworks	depending	on	the	type	of	software	they	are	developing,	such	as	Java,	C++,	C#,	or	Python,	and	may	work	with	different	types	of	databases.	User	Interface	(UI)	vs.	User	Experience
(UX):	Web	developers	often	focus	on	creating	visually	appealing	and	interactive	user	interfaces	(UI)	for	websites	and	web	applications,	ensuring	that	users	can	interact	with	the	website	or	web	application	easily.	Software	developers,	on	the	other	hand,	may	focus	more	on	the	functionality,	performance,	and	overall	user	experience	(UX)	of	the	software
application	as	a	whole,	considering	how	it	interacts	with	users	and	other	systems.	Deployment:	Web	developers	typically	deploy	their	applications	to	web	servers	or	hosting	platforms	to	make	them	accessible	over	the	internet.	Software	developers	may	deploy	their	applications	to	various	platforms,	such	as	desktop	computers,	mobile	devices,	or
servers,	depending	on	the	type	of	software	they	are	developing.	Testing:	While	both	web	developers	and	software	developers	need	to	test	their	applications	for	functionality	and	performance,	web	developers	may	need	to	pay	more	attention	to	cross-browser	compatibility,	responsive	design,	and	other	web-specific	considerations.	Software	developers
may	focus	on	other	types	of	testing,	such	as	unit	testing,	integration	testing,	or	performance	testing,	depending	on	the	nature	of	the	software	application.	Domain	expertise:	Software	developers	may	work	in	a	variety	of	domains,	such	as	finance,	healthcare,	gaming,	or	aerospace,	depending	on	their	specialization.	Web	developers,	on	the	other	hand,
primarily	work	in	the	domain	of	web	development,	creating	websites	and	web	applications	for	different	industries.	Collaboration:	Both	web	developers	and	software	developers	often	work	in	collaborative	environments,	but	the	nature	of	their	collaborations	may	differ.	Web	developers	may	collaborate	closely	with	web	designers,	content	creators,	and
other	stakeholders	to	create	visually	appealing	and	functional	websites.	Software	developers	may	collaborate	with	other	software	developers,	software	engineers,	quality	assurance	teams,	and	other	stakeholders	to	develop	and	maintain	complex	software	applications.	While	there	are	some	differences	between	web	developer	and	software	developer
jobs,	there	is	also	some	overlap,	and	the	boundaries	between	the	two	roles	can	sometimes	blur	depending	on	the	specific	job	and	project	requirements.	It's	important	to	note	that	the	roles	and	responsibilities	of	web	developers	and	software	developers	can	vary	widely	depending	on	the	organization,	industry,	and	project	they	are	working	on.	Job
responsiblities	of	a	Web	Developer	A	web	developer	is	a	professional	who	builds	websites	and	web	applications	that	are	accessed	through	web	browsers	on	the	internet.	Websites	are	made	up	of	various	components,	such	as	text,	images,	videos,	forms,	and	interactive	features,	and	a	web	developer	is	responsible	for	creating	and	maintaining	these
components	to	create	functional	and	visually	appealing	websites.	BCA	graduates	are	sought	after	for	Web	Developer	roles	these	days.	This	demand	can	be	primaily	attributed	to	the	rise	in	number	of	start	ups	that	get	started	these	days.	As	long	as	BCA	graduates	can	demonstrate	a	little	bit	of	HTMK	and	CSS	knowledge,	they	can	be	well	on	their	way
to	be	a	web	developer.	The	easiest	way	for	a	web	developer	to	become	a	web	devloper	would	be	to	quickly	create	a	portfolio	of	their	works	online	and	add	the	link	to	their	portfolio	to	their	linkedin	and	other	social	media	profiles.	The	next	step	would	be	to	get	started	as	a	freelancer	and	build	up	a	profile	as	a	developer.	Working	as	a	freelancer	is	an
extremely	important	step	in	developing	the	career	of	a	BCA	developer	as	it	not	would	not	only	give	them	the	exposure	to	real	world	problems,	but	also	to	building	up	a	portfolio	that	can	be	added	to	their	resume	to	demonstrate	their	skills	when	looking	out	for	a	full	time	job	opportunities.	Now,	let's	take	a	look	at	job	responsibilities	for	a	web
developer.	Front-end	development:	This	involves	creating	the	user-facing	part	of	a	website	or	web	application,	also	known	as	the	front-end.	It	includes	designing	and	coding	the	layout,	visual	elements,	and	interactive	features	that	users	see	and	interact	with	on	a	website.	Front-end	technologies	typically	involve	HTML,	CSS,	and	JavaScript,	and
sometimes	frameworks	like	React	or	Angular.	Back-end	development:	This	involves	building	the	server-side	logic	and	databases	that	power	the	functionality	of	a	website	or	web	application,	also	known	as	the	back-end.	Back-end	technologies	typically	involve	server-side	scripting	languages	like	PHP,	Python,	Ruby,	or	databases	like	MySQL	or
MongoDB.	Back-end	development	includes	handling	data	processing,	authentication,	and	server-side	functionality.	Full-stack	development:	Some	web	developers	may	work	as	full-stack	developers,	which	means	they	have	expertise	in	both	front-end	and	back-end	development.	They	can	handle	both	the	user-facing	part	and	the	server-side	logic	of	a
website	or	web	application.	Testing	and	debugging:	As	a	web	developer,	you'll	need	to	thoroughly	test	and	debug	your	code	to	ensure	that	the	website	or	web	application	functions	correctly	and	is	free	from	bugs	or	errors.	This	may	involve	using	tools	and	techniques	to	identify	and	fix	issues,	ensuring	smooth	performance	across	different	browsers	and
devices.	Collaboration:	Web	development	is	often	a	collaborative	effort,	involving	working	with	other	developers,	designers,	and	stakeholders	to	create	a	website	or	web	application	that	meets	the	requirements	of	the	project.	Collaboration,	communication,	and	teamwork	skills	are	important	for	success	in	this	field.	Continuous	learning:	Web
development	is	a	fast-paced	field	that	evolves	rapidly,	with	new	technologies,	frameworks,	and	best	practices	emerging	constantly.	As	a	web	developer,	you'll	need	to	stay	updated	with	the	latest	trends	and	advancements	to	remain	effective	and	competitive	in	the	industry.	Overall,	a	web	developer's	job	is	to	build	and	maintain	websites	or	web
applications	by	creating	the	front-end	and/or	back-end	components,	testing	for	functionality,	and	collaborating	with	team	members	to	deliver	high-quality	web	solutions.	It's	a	dynamic	and	creative	field	that	requires	technical	skills,	problem-solving	abilities,	and	continuous	learning	to	stay	relevant	in	the	ever-changing	world	of	web	development.	Web
Developer	interview	questions	What	web	technologies	are	you	familiar	with,	such	as	HTML,	CSS,	JavaScript,	or	any	web	frameworks?	Can	you	explain	responsive	web	design	and	cross-browser	compatibility?	How	do	you	optimize	web	performance	and	ensure	web	security?	Can	you	showcase	any	websites	or	web	applications	that	you	have	developed?
Can	you	explain	the	difference	between	front-end	and	back-end	web	development?	3.	Data	Analyst	As	a	fresh	graduate	with	a	Bachelor's	in	Computer	Applications	(BCA),	pursuing	a	career	as	a	data	analyst	can	be	a	great	option.	Data	analysts	play	a	crucial	role	in	organizations	by	collecting,	analyzing,	and	interpreting	data	to	inform	decision-making
and	drive	business	strategies.	Here	are	some	reasons	why	a	data	analyst	role	can	be	a	good	first	job	for	a	BCA	graduate:	Strong	Analytical	Skills:	BCA	graduates	are	typically	trained	in	programming,	data	management,	and	statistical	analysis,	which	are	essential	skills	for	a	data	analyst.	Your	analytical	skills	can	be	put	to	use	in	tasks	such	as	data
cleansing,	data	modeling,	data	visualization,	and	generating	insights	from	data	sets.	Understanding	of	Database	Management:	BCA	graduates	are	well-versed	in	database	management	concepts,	including	data	normalization,	SQL,	and	data	modeling.	This	knowledge	can	be	highly	valuable	in	a	data	analyst	role,	as	it	involves	working	with	databases	to
retrieve,	manipulate,	and	analyze	data.	Technical	Proficiency:	BCA	graduates	are	typically	proficient	in	programming	languages	such	as	Java,	C++,	and	Python,	as	well	as	data	visualization	tools	like	Tableau	or	Power	BI.	These	technical	skills	can	be	assets	in	a	data	analyst	role,	where	you	may	need	to	work	with	programming	languages,	data
visualization	tools,	and	other	data	analysis	software.	Problem-Solving	Skills:	BCA	graduates	are	trained	to	approach	problems	in	a	structured	and	logical	manner,	which	is	a	valuable	skill	in	data	analysis.	Data	analysts	are	often	tasked	with	identifying	patterns,	trends,	and	anomalies	in	data	sets,	and	using	problem-solving	skills	to	address	business
challenges	or	opportunities.	Career	Growth	Opportunities:	Data	analytics	is	a	growing	field	with	abundant	opportunities	for	career	growth.	As	a	BCA	graduate,	starting	your	career	as	a	data	analyst	can	be	a	stepping	stone	towards	more	advanced	roles	such	as	data	scientist,	business	analyst,	or	data	engineer,	with	potential	for	higher	salaries	and
increased	responsibilities.	Versatility:	Data	analysts	are	in	demand	across	various	industries,	including	finance,	healthcare,	e-commerce,	marketing,	and	more.	This	means	that	as	a	BCA	graduate,	you	can	explore	opportunities	in	different	domains	and	gain	exposure	to	diverse	industries,	expanding	your	skill	set	and	knowledge.	As	you	can	see,	a	data
analyst	job	can	be	a	great	first	job	for	a	BCA	graduate	due	to	the	strong	analytical	skills,	understanding	of	database	management,	technical	proficiency,	problem-solving	skills,	and	versatile	career	growth	opportunities	that	BCA	graduates	typically	possess.	It	can	provide	a	solid	foundation	for	a	successful	career	in	the	data	analytics	field.	How	to
prepare	for	a	career	as	a	Data	Analyst	Preparing	for	a	first	job	as	a	data	analyst	as	a	BCA	graduate	can	involve	several	key	steps.	Here	are	some	tips	to	help	you	get	started:	1.	Enhance	Your	Technical	Skills:	As	a	BCA	graduate,	you	likely	have	a	foundation	in	programming	languages	and	database	management.	Consider	honing	your	technical	skills
further	by	familiarizing	yourself	with	relevant	data	analysis	tools	such	as	Python,	R,	SQL,	and	data	visualization	tools	like	Tableau	or	Power	BI.	You	can	also	explore	online	courses,	tutorials,	and	certifications	to	upskill	and	stay	updated	with	the	latest	trends	in	data	analysis.	2.	Gain	Practical	Experience:	Hands-on	experience	is	invaluable	in	the	data
analysis	field.	Consider	participating	in	internships,	capstone	projects,	or	working	on	personal	projects	to	gain	practical	experience	in	data	analysis.	This	will	not	only	help	you	apply	your	technical	skills	in	a	real-world	context	but	also	build	a	portfolio	of	data	analysis	projects	that	can	showcase	your	abilities	to	potential	employers.	3.	Develop
Analytical	Skills:	Data	analysts	need	to	be	proficient	in	data	analysis	techniques,	including	data	cleaning,	data	modeling,	statistical	analysis,	and	data	visualization.	Invest	time	in	developing	these	analytical	skills	through	practice	and	experimentation	with	real-world	datasets.	You	can	also	take	online	courses	or	attend	workshops	to	further	improve
your	analytical	skills.	4.	Build	a	Professional	Network:	Networking	is	crucial	in	any	field,	including	data	analysis.	Connect	with	professionals	in	the	data	analytics	industry,	join	relevant	online	communities	or	forums,	and	attend	industry	events	or	meetups	to	expand	your	professional	network.	Networking	can	provide	you	with	valuable	insights,
opportunities	for	learning,	and	potential	job	leads.	5.	Improve	Communication	Skills:	Communication	skills	are	essential	in	data	analysis	roles	as	you	may	need	to	convey	complex	findings	and	insights	to	non-technical	stakeholders.	Work	on	improving	your	verbal	and	written	communication	skills,	as	well	as	data	visualization	and	presentation	skills.
This	can	be	achieved	through	practice,	feedback,	and	seeking	opportunities	to	present	your	findings	to	others.	6.	Research	and	Stay	Updated:	The	field	of	data	analysis	is	constantly	evolving,	with	new	techniques,	tools,	and	technologies	emerging	regularly.	Stay	updated	with	the	latest	trends,	best	practices,	and	industry	news	by	reading	blogs,
industry	publications,	and	following	thought	leaders	in	the	data	analytics	field.	This	will	demonstrate	your	eagerness	to	learn	and	stay	relevant	in	the	industry.	Prepare	for	Interviews:	Finally,	be	prepared	for	interviews	by	researching	the	company,	understanding	the	job	requirements,	and	practicing	common	data	analyst	interview	questions.	Be	ready
to	showcase	your	technical	skills,	analytical	abilities,	and	communication	skills	during	interviews.	Prepare	examples	of	your	past	data	analysis	projects	and	be	ready	to	explain	your	approach,	methodology,	and	findings.	By	following	these	steps,	BCA	graduates	can	effectively	prepare	for	a	first	job	as	a	data	analyst	and	increase	their	chances	of	success
in	the	competitive	job	market.	Remember	to	keep	learning,	stay	updated,	and	continuously	improve	your	skills	to	excel	in	your	data	analysis	career.	Good	luck!	Job	responsbilities	-	Data	Analsyts	The	job	responsibilities	of	data	analysts	can	vary	depending	on	the	organization	and	industry,	but	generally,	they	include:	1.	Data	Collection	and	Analysis:
Collecting	and	analyzing	data	from	various	sources,	such	as	databases,	spreadsheets,	and	data	warehouses,	using	tools	like	SQL,	Python,	R,	or	Excel.	This	may	involve	cleaning,	transforming,	and	visualizing	data	to	derive	insights	and	trends.	2.	Data	Modeling	and	Visualization:	Creating	data	models,	charts,	graphs,	and	dashboards	to	present	data	in	a
visually	appealing	and	understandable	format.	This	may	involve	using	data	visualization	tools	such	as	Tableau,	Power	BI,	or	other	charting	libraries	to	create	meaningful	visualizations	for	decision-makers.	3.	Data	Interpretation	and	Insight	Generation:	Interpreting	data	findings	and	providing	insights	to	support	decision-making,	identifying	patterns,
trends,	and	anomalies	in	data	sets,	and	drawing	actionable	conclusions	from	the	data	analysis.	4.	Reporting	and	Documentation:	Creating	reports,	summaries,	and	presentations	to	communicate	data	analysis	results	to	stakeholders,	both	technical	and	non-technical.	This	may	involve	documenting	data	analysis	methodologies,	assumptions,	and
limitations	for	reference	and	future	use.	5.	Collaboration	and	Communication:	Collaborating	with	cross-functional	teams,	such	as	business	stakeholders,	data	engineers,	and	data	scientists,	to	understand	data	requirements	and	deliver	data-driven	solutions.	Effective	communication,	both	written	and	verbal,	is	essential	to	convey	complex	findings	and
insights	to	various	stakeholders.	6.	Data	Quality	and	Data	Governance:	Ensuring	data	accuracy,	integrity,	and	security	through	data	validation,	data	profiling,	and	data	governance	practices.	This	may	involve	identifying	and	resolving	data	quality	issues	and	maintaining	data	quality	standards.	For	fresh	graduates,	especially	BCA	degree	holders,	the
most	challenging	responsibility	may	be	data	interpretation	and	insight	generation.	While	BCA	graduates	may	have	a	strong	foundation	in	technical	skills	and	data	analysis	techniques,	interpreting	data	findings	and	generating	meaningful	insights	may	require	experience	and	domain	knowledge.	It	may	take	time	to	develop	the	ability	to	extract
actionable	insights	from	data	and	effectively	communicate	them	to	non-technical	stakeholders.	Data	interpreation	Versus	Insight	generation	In	essence,	data	interpretation	is	about	understanding	and	making	sense	of	data,	while	insight	generation	is	about	extracting	meaningful	and	actionable	insights	from	data	analysis	results.	Data	analysts	play	a
crucial	role	in	interpreting	data	accurately,	identifying	insights,	and	translating	them	into	meaningful	recommendations	or	actions	that	can	drive	business	decisions	and	outcomes.	Data	interpretation	and	insight	generation	are	key	responsibilities	of	data	analysts.	They	involve	analyzing	data	and	extracting	meaningful	insights	to	support	decision-
making.	Here's	a	brief	overview	of	these	concepts:	Data	Interpretation:	Data	interpretation	is	the	process	of	analyzing	data	to	understand	its	meaning	and	significance.	It	involves	examining	data	to	identify	patterns,	trends,	and	relationships,	and	drawing	conclusions	or	making	inferences	from	the	data.	Data	interpretation	requires	a	deep
understanding	of	the	data,	its	context,	and	the	business	or	industry	in	which	it	is	being	analyzed.	It	may	involve	using	statistical	techniques,	data	visualization,	and	domain	knowledge	to	interpret	data	accurately	and	objectively.	Insight	Generation:	Insight	generation	is	the	process	of	extracting	valuable	insights	from	data	analysis	results.	It	involves
going	beyond	basic	data	analysis	to	derive	meaningful,	actionable	insights	that	can	guide	decision-making.	This	may	include	identifying	opportunities,	challenges,	or	risks	based	on	data	patterns	and	trends,	making	recommendations,	or	providing	strategic	insights	to	drive	business	outcomes.	Insight	generation	requires	critical	thinking,	problem-
solving	skills,	and	the	ability	to	connect	data	findings	with	business	objectives	or	goals.	Additionally,	gaining	practical	experience	and	understanding	the	business	context	in	which	data	analysis	is	applied	may	be	challenging	for	fresh	graduates.	This	can	include	understanding	the	industry,	business	processes,	and	domain-specific	terminology.
However,	with	continuous	learning,	practice,	and	exposure	to	real-world	data	analysis	projects,	BCA	graduates	can	overcome	these	challenges	and	excel	in	their	roles	as	data	analysts.	Seeking	mentorship	or	guidance	from	experienced	data	analysts	or	professionals	in	the	field	can	also	be	helpful	in	overcoming	these	challenges.	Data	Analyst	interview
questions	How	do	you	analyze	and	interpret	data	to	derive	insights?	What	statistical	and	data	visualization	tools	are	you	proficient	in?	Can	you	explain	data	modeling	and	database	concepts?	Have	you	worked	on	any	data	analysis	projects	or	internships?	How	do	you	handle	large	datasets	and	ensure	data	accuracy	and	integrity?	4.	Database
Administrator	A	Database	Administrator	(DBA)	is	a	professional	who	is	responsible	for	managing,	designing,	implementing,	and	maintaining	an	organization's	database	systems.	DBAs	work	with	various	database	management	systems	(DBMS)	such	as	Oracle,	Microsoft	SQL	Server,	MySQL,	PostgreSQL,	and	others	to	ensure	the	efficient	and	reliable
operation	of	databases.	Here's	a	description	of	a	career	as	a	Database	Administrator:	Role	of	a	Database	Administrator:	Database	Design:	DBAs	are	responsible	for	designing	and	implementing	efficient	and	scalable	database	systems	that	meet	the	organization's	requirements.	This	involves	understanding	the	organization's	data	needs,	designing
database	schemas,	defining	data	structures,	and	establishing	data	integrity	and	security	measures.	Database	Installation	and	Configuration:	DBAs	install,	configure,	and	set	up	database	management	systems	and	related	tools,	including	server	hardware	and	software.	They	also	perform	upgrades	and	patches	to	ensure	that	the	database	systems	are	up-
to-date	and	secure.	Database	Security	and	Data	Integrity:	DBAs	implement	and	maintain	security	measures	to	protect	the	organization's	data	from	unauthorized	access,	data	breaches,	and	data	loss.	They	set	up	user	accounts,	access	permissions,	and	implement	security	protocols	to	ensure	data	integrity,	confidentiality,	and	availability.	Performance
Tuning	and	Optimization:	DBAs	monitor	and	optimize	the	performance	of	database	systems	to	ensure	efficient	data	retrieval	and	processing.	They	analyze	performance	metrics,	identify	performance	bottlenecks,	and	optimize	database	configurations,	queries,	and	indexing	to	improve	database	performance.	Backup	and	Recovery:	DBAs	implement	and
manage	database	backup	and	recovery	strategies	to	protect	data	against	loss	or	damage.	They	design	and	implement	backup	plans,	test	backup	and	recovery	procedures,	and	perform	database	restoration	in	case	of	data	loss	or	system	failures.	Troubleshooting	and	Issue	Resolution:	DBAs	identify	and	resolve	database-related	issues,	such	as	data
corruption,	database	errors,	and	performance	problems.	They	diagnose	and	troubleshoot	database	problems,	propose	solutions,	and	work	with	other	IT	teams	to	resolve	issues	in	a	timely	manner.	Database	Monitoring	and	Maintenance:	DBAs	monitor	database	systems	to	ensure	their	availability,	reliability,	and	stability.	They	perform	regular
maintenance	tasks,	such	as	data	purging,	data	archiving,	and	database	reorganization,	to	optimize	database	performance	and	maintain	data	integrity.	Career	Prospects	The	demand	for	skilled	Database	Administrators	is	expected	to	remain	steady	as	organizations	continue	to	rely	on	databases	for	managing	their	critical	data.	DBAs	can	find
employment	opportunities	in	various	industries,	including	IT,	finance,	healthcare,	e-commerce,	and	more.	With	experience	and	expertise,	DBAs	can	progress	to	senior	or	specialized	roles,	such	as	Database	Architect,	Data	Engineer,	or	Database	Consultant.	They	can	also	choose	to	specialize	in	specific	database	management	systems,	such	as	Oracle
DBA,	Microsoft	SQL	Server	DBA,	or	MySQL	DBA,	and	become	experts	in	those	platforms.	In	conclusion,	a	career	as	a	Database	Administrator	can	be	rewarding	for	individuals	who	have	a	strong	understanding	of	database	management	systems,	data	modeling,	and	data	security,	and	possess	excellent	troubleshooting	and	problem-solving	skills.	With
the	increasing	reliance	on	data-driven	decision-making	in	organizations,	DBAs	play	a	critical	role	in	managing	and	maintaining	databases	to	ensure	the	availability,	reliability,	and	security	of	data.	How	to	prepare	for	a	career	as	Database	Administrator	As	a	fresh	BCA	graduate	looking	to	gain	hands-on	experience	as	a	Database	Administrator	(DBA),
there	are	several	steps	you	can	take:	Internships	or	Entry-level	Jobs:	Look	for	internships	or	entry-level	jobs	that	offer	opportunities	to	work	with	databases.	Many	organizations	hire	DBAs	at	junior	or	entry-level	positions	to	assist	with	database	administration	tasks.	This	can	provide	you	with	practical	exposure	to	real-world	database	management
scenarios	and	allow	you	to	learn	from	experienced	DBAs.	Certification	Programs:	Consider	obtaining	certifications	in	database	management	systems,	such	as	Oracle	Certified	Associate	(OCA),	Microsoft	Certified:	Azure	Database	Administrator	Associate,	or	MySQL	Database	Administrator.	These	certifications	are	recognized	in	the	industry	and	can
demonstrate	your	expertise	in	a	specific	DBMS,	which	can	help	you	land	an	entry-level	job	or	internship.	Personal	Projects:	Create	your	own	personal	projects	to	practice	database	administration	skills.	You	can	set	up	your	own	database	environment,	design	a	database	schema,	and	practice	tasks	such	as	database	installation,	configuration,	backup
and	recovery,	performance	tuning,	and	security	measures.	This	can	provide	you	with	hands-on	experience	and	allow	you	to	experiment	with	different	database	management	tasks.	Volunteer	or	Freelance	Work:	Look	for	volunteer	opportunities	or	freelance	projects	that	involve	database	management.	Non-profit	organizations,	community	projects,	or
small	businesses	may	need	assistance	with	their	database	systems,	and	volunteering	or	taking	up	freelance	projects	can	help	you	gain	practical	experience	while	contributing	to	a	cause	or	earning	some	additional	income.	Online	Resources:	Take	advantage	of	online	resources	such	as	tutorials,	documentation,	and	online	courses	to	learn	about
different	database	management	systems	and	gain	practical	experience.	Many	websites	and	platforms	offer	free	or	affordable	resources	for	learning	and	practicing	database	administration	skills.	The	most	challenging	aspect	of	gaining	hands-on	experience	as	a	DBA	for	a	fresh	BCA	graduate	may	be	the	lack	of	practical	exposure	and	industry
experience.	It	can	be	difficult	to	secure	a	job	without	prior	experience,	and	some	organizations	may	prefer	candidates	with	relevant	experience.	However,	by	leveraging	internships,	certifications,	personal	projects,	volunteer	or	freelance	work,	and	online	resources,	you	can	overcome	this	challenge	and	gain	the	practical	skills	and	experience	necessary
to	kickstart	your	career	as	a	DBA.	It's	important	to	keep	learning,	stay	updated	with	the	latest	industry	trends,	and	continuously	improve	your	skills	through	practice	and	professional	development.	Networking	with	industry	professionals,	attending	job	fairs	or	industry	events,	and	leveraging	online	platforms	for	job	opportunities	can	also	help	you	land
your	first	DBA	role.	Persistence,	determination,	and	a	proactive	approach	to	gaining	hands-on	experience	can	pave	the	way	to	a	successful	career	as	a	Database	Administrator.	How	good	is	Database	Administrator	career	for	BCA	graduates	A	Bachelor	of	Computer	Applications	(BCA)	degree	can	serve	as	a	solid	foundation	for	a	career	as	a	Database
Administrator	(DBA).	With	the	right	skills,	certifications,	and	experience,	BCA	graduates	can	pursue	promising	career	prospects	in	the	field	of	database	administration.	Some	of	the	potential	career	prospects	for	a	DBA	with	a	BCA	degree	include:	Database	Administrator:	The	most	common	and	direct	career	path	for	a	BCA	graduate	with	a
specialization	in	database	administration	is	to	work	as	a	DBA.	DBAs	are	responsible	for	managing,	optimizing,	and	securing	an	organization's	databases,	ensuring	data	integrity,	availability,	and	performance.	They	work	with	different	database	management	systems	(DBMS)	such	as	Oracle,	Microsoft	SQL	Server,	MySQL,	and	others	to	design,
implement,	and	maintain	databases,	troubleshoot	issues,	perform	backups	and	recovery,	and	manage	security	measures.	Database	Developer:	Another	career	prospect	for	BCA	graduates	is	to	work	as	a	Database	Developer.	Database	Developers	are	responsible	for	designing	and	implementing	database	solutions	based	on	the	requirements	of	an
organization.	They	work	closely	with	application	developers	and	other	stakeholders	to	design	database	schemas,	write	SQL	queries,	create	stored	procedures,	and	optimize	database	performance.	Database	Developers	also	work	with	different	DBMS	to	develop	database-driven	applications	and	ensure	data	integrity	and	performance.	Data	Analyst:	BCA
graduates	with	a	specialization	in	database	administration	can	also	pursue	a	career	as	a	Data	Analyst.	Data	Analysts	use	data	from	databases	to	analyze,	interpret,	and	extract	insights	to	inform	decision-making	in	an	organization.	They	work	with	databases	to	retrieve,	clean,	transform,	and	analyze	data,	and	use	tools	such	as	SQL,	Excel,	and	data
visualization	tools	to	create	reports,	dashboards,	and	data	visualizations.	Data	Analysts	play	a	crucial	role	in	helping	organizations	make	data-driven	decisions	and	achieve	their	business	objectives.	Database	Consultant:	BCA	graduates	can	also	explore	opportunities	as	Database	Consultants.	Database	Consultants	provide	expert	advice	and	guidance
on	database	management,	optimization,	and	security	to	organizations.	They	work	with	clients	to	assess	their	database	needs,	design	and	implement	database	solutions,	troubleshoot	issues,	and	provide	recommendations	for	improving	database	performance	and	security.	Database	Administrator	Trainer	or	Educator:	BCA	graduates	who	have	gained
significant	experience	and	expertise	in	database	administration	can	also	consider	a	career	as	a	Database	Administrator	Trainer	or	Educator.	They	can	work	in	educational	institutions	or	training	organizations	to	teach,	train,	and	mentor	aspiring	DBAs,	imparting	their	knowledge	and	expertise	in	database	administration	to	the	next	generation	of
professionals.	Overall,	the	career	prospects	for	a	Database	Administrator	with	a	BCA	degree	are	promising,	with	opportunities	for	growth,	specialization,	and	advancement.	Continuous	learning,	staying	updated	with	the	latest	industry	trends,	gaining	relevant	certifications,	and	acquiring	hands-on	experience	through	internships,	personal	projects,
and	other	means	can	enhance	the	career	prospects	for	a	BCA	graduate	in	the	field	of	database	administration.	Database	Administrator	interview	questions	What	database	management	systems	are	you	familiar	with,	such	as	Oracle,	MySQL,	or	Microsoft	SQL	Server?	Can	you	explain	database	design,	normalization,	and	indexing?	How	do	you	ensure
data	security	and	backup	in	a	database?	Have	you	worked	on	any	database	management	projects	or	internships?	Can	you	explain	the	difference	between	a	primary	key	and	a	foreign	key	in	a	database?	5.	System	Administrator	The	role	of	a	System	Administrator	is	often	popular	among	fresh	graduates	for	several	reasons:	System	Administration	is
considered	as	an	entry-level	IT	role	that	provides	ample	opportunities	for	career	growth.	Fresh	graduates	can	start	their	careers	as	Junior	System	Administrators	and	progress	to	more	senior	roles	such	as	Senior	System	Administrator,	System	Engineer,	or	even	IT	Manager	with	the	right	skills,	experience,	and	certifications.	This	provides	a	clear
career	path	and	motivates	fresh	graduates	to	pursue	this	role.	The	learning	opportunities	are	immense	as	well.	System	Administrators	work	with	various	IT	systems,	technologies,	and	tools,	which	provides	abundant	learning	opportunities.	Fresh	graduates	can	gain	hands-on	experience	in	managing	servers,	networks,	operating	systems,	databases,
and	other	IT	infrastructure	components,	and	can	acquire	valuable	skills	that	are	highly	in	demand	in	the	IT	industry.	This	continuous	learning	and	skill	development	can	be	attractive	to	fresh	graduates	who	are	eager	to	learn	and	grow	in	their	careers.	System	Administration	is	a	critical	role	in	IT	operations,	and	organizations	heavily	rely	on	System
Administrators	to	ensure	the	smooth	functioning	of	their	IT	infrastructure.	This	job	stability	provides	fresh	graduates	with	a	sense	of	security	in	terms	of	job	prospects	and	opportunities	for	long-term	employment.	Additionally,	System	Administrators	work	with	different	types	of	IT	environments,	including	different	operating	systems,	databases,
networks,	and	applications.	This	exposure	to	diverse	IT	environments	provides	fresh	graduates	with	a	broad	understanding	of	IT	infrastructure	and	technologies,	which	can	be	beneficial	for	their	future	career	growth	and	versatility.	System	Administrators	are	responsible	for	identifying	and	resolving	technical	issues	related	to	IT	infrastructure.	This
helps	fresh	graduates	develop	strong	problem-solving	and	troubleshooting	skills,	which	are	highly	valued	in	the	IT	industry.	These	skills	can	also	be	transferable	to	other	IT	roles	and	provide	a	solid	foundation	for	a	successful	career	in	the	IT	field.	Additionally,	System	Administrators	are	in	high	demand	in	the	job	market,	as	IT	infrastructure	is	an
essential	component	of	almost	every	organization.	This	high	demand	for	System	Administrators	provides	fresh	graduates	with	good	job	opportunities	and	enhances	their	marketability	in	the	IT	job	market.	Overall,	the	combination	of	career	growth	opportunities,	learning	opportunities,	job	stability,	exposure	to	diverse	IT	environments,	problem-solving
and	troubleshooting	skills	development,	and	job	demand	make	the	role	of	a	System	Administrator	popular	among	fresh	graduates	in	the	IT	industry.	System	Administrator	interview	questions	What	operating	systems	and	network	protocols	are	you	proficient	in?	Can	you	explain	server	configuration,	installation,	and	maintenance?	How	do	you	handle
network	troubleshooting	and	security?	Have	you	worked	on	any	system	administration	projects	or	internships?	Can	you	explain	the	difference	between	a	LAN	and	a	WAN	in	a	network?	6.	IT	Support	Specialist	An	IT	(Information	Technology)	support	specialist	is	a	professional	who	provides	technical	assistance	and	support	to	end-users	or	customers
who	are	experiencing	technical	issues	with	hardware,	software,	or	other	IT	systems.	IT	support	specialists	are	also	known	as	IT	technicians,	help	desk	technicians,	or	technical	support	specialists.	Their	main	responsibility	is	to	diagnose	and	resolve	technical	problems	in	a	timely	and	efficient	manner	to	ensure	smooth	functioning	of	IT	systems	and
minimize	downtime	for	users.	The	role	of	an	IT	support	specialist	typically	includes	the	following	tasks:	Troubleshooting	and	issue	resolution:	IT	support	specialists	diagnose	and	resolve	technical	issues	reported	by	end-users.	This	may	involve	providing	phone	or	in-person	support,	analyzing	symptoms,	identifying	the	root	cause	of	the	problem,	and
implementing	solutions	to	resolve	the	issue.	Hardware	and	software	installation	and	maintenance:	IT	support	specialists	install,	configure,	and	maintain	hardware	components	such	as	desktop	computers,	laptops,	printers,	servers,	and	networking	equipment.	They	also	install,	upgrade,	and	troubleshoot	software	applications,	operating	systems,	and
other	IT	systems.	User	management:	IT	support	specialists	manage	user	accounts,	permissions,	and	access	rights	in	IT	systems,	such	as	Active	Directory,	email	systems,	and	other	applications.	They	may	also	create	and	manage	user	documentation	and	provide	user	training	when	necessary.	IT	system	monitoring	and	maintenance:	IT	support
specialists	monitor	the	performance	and	availability	of	IT	systems	and	take	proactive	measures	to	prevent	or	resolve	technical	issues	before	they	become	critical.	They	also	perform	routine	maintenance	tasks,	such	as	system	backups,	software	updates,	and	patch	management.	Documentation	and	reporting:	IT	support	specialists	maintain	accurate
records	of	technical	issues,	solutions,	and	other	relevant	information.	They	may	also	prepare	reports	on	IT	system	performance,	incidents,	and	trends	to	support	decision-making	and	improve	IT	service	quality.	Customer	service:	IT	support	specialists	provide	courteous	and	professional	customer	service	to	end-users,	ensuring	that	their	technical
issues	are	addressed	in	a	timely	and	satisfactory	manner.	They	may	communicate	with	users	through	various	channels,	such	as	phone,	email,	chat,	or	in-person.	IT	security:	IT	support	specialists	may	assist	in	implementing	and	maintaining	IT	security	measures,	such	as	antivirus	software,	firewalls,	and	access	controls,	to	protect	IT	systems	and	data
from	unauthorized	access,	malware,	and	other	security	threats.	The	role	of	an	IT	support	specialist	is	critical	in	ensuring	that	end-users	have	reliable	access	to	IT	systems	and	can	effectively	use	technology	to	carry	out	their	job	responsibilities.	They	play	a	key	role	in	maintaining	the	productivity	and	efficiency	of	an	organization's	IT	infrastructure	and
supporting	the	technology	needs	of	end-users.	From	a	fresh	graduate's	perspective,	one	of	the	most	fun	elements	of	an	IT	support	specialist	role	can	be	the	opportunity	to	problem-solve	and	troubleshoot	technical	issues.	As	an	IT	support	specialist,	you	may	encounter	a	wide	range	of	technical	challenges,	from	simple	to	complex,	and	you'll	need	to	use
your	technical	skills	and	knowledge	to	identify	the	root	cause	of	the	issue	and	come	up	with	solutions.	This	can	be	intellectually	stimulating	and	rewarding,	as	you	get	to	apply	your	technical	knowledge	to	real-world	scenarios	and	see	the	immediate	impact	of	your	solutions	in	resolving	technical	problems.	Additionally,	IT	support	specialists	often	work
with	diverse	technologies,	such	as	hardware,	software,	networking,	and	operating	systems,	which	can	be	exciting	for	fresh	graduates	who	are	eager	to	learn	and	explore	different	aspects	of	IT.	You	may	have	the	opportunity	to	work	with	cutting-edge	technologies,	stay	updated	with	the	latest	trends,	and	gain	hands-on	experience	with	different	IT
systems	and	tools,	which	can	be	both	fun	and	educational.	Furthermore,	IT	support	specialists	often	work	in	a	dynamic	and	fast-paced	environment	where	each	day	may	bring	new	challenges	and	opportunities	to	learn.	You	may	interact	with	end-users	from	various	departments	and	levels	within	an	organization,	which	can	provide	exposure	to	different
roles	and	functions	within	the	business.	This	can	be	a	great	way	to	build	your	professional	network	and	develop	interpersonal	skills	as	you	communicate	and	collaborate	with	different	stakeholders	to	resolve	technical	issues.	Lastly,	the	satisfaction	of	helping	end-users	and	seeing	their	appreciation	when	their	technical	issues	are	resolved	can	be	a
rewarding	aspect	of	the	IT	support	specialist	role.	Being	able	to	provide	assistance,	troubleshoot	problems,	and	help	users	effectively	use	technology	to	carry	out	their	job	responsibilities	can	be	fulfilling	and	give	you	a	sense	of	accomplishment.	Overall,	the	most	fun	element	of	an	IT	support	specialist	role	for	a	fresh	graduate	could	be	the	opportunity
to	problem-solve,	work	with	diverse	technologies,	learn	and	grow	professionally,	and	make	a	positive	impact	on	end-users'	technology	experience.	Smilarly,	if	one	thinks	about	the	most	challenging	aspect	of	IT	Support	Specialist	job,	it	is	the	potential	to	deal	with	difficult	end-users	or	customers.	As	an	IT	support	specialist,	you	may	encounter	users
who	are	frustrated,	anxious,	or	even	angry	due	to	technical	issues	that	are	disrupting	their	work.	Managing	such	situations	and	providing	effective	support	while	maintaining	a	professional	and	customer-oriented	approach	can	be	challenging,	especially	for	someone	who	is	new	to	the	workforce.	End-users	may	have	varying	levels	of	technical
knowledge,	and	explaining	technical	concepts	or	solutions	in	a	way	that	is	understandable	to	non-technical	users	can	require	good	communication	and	interpersonal	skills.	Moreover,	some	end-users	may	not	fully	cooperate	or	provide	accurate	information,	which	can	further	complicate	problem-solving	efforts.	Managing	expectations,	handling	difficult
interactions,	and	maintaining	a	calm	and	patient	demeanor	in	high-pressure	situations	can	be	challenging,	particularly	for	a	fresh	graduate	who	may	not	have	extensive	experience	in	customer	service	or	handling	challenging	situations.	Additionally,	the	IT	support	specialist	role	may	require	working	under	tight	deadlines	and	dealing	with	multiple
technical	issues	concurrently,	which	can	be	overwhelming,	especially	for	someone	who	is	new	to	the	role.	Prioritizing	tasks,	managing	time	effectively,	and	balancing	competing	demands	can	be	challenging,	and	may	require	developing	strong	organizational	and	multitasking	skills.	Furthermore,	IT	support	specialists	may	encounter	complex	technical
issues	that	require	advanced	problem-solving	skills,	critical	thinking,	and	troubleshooting	techniques.	Finding	solutions	to	such	issues	may	require	continuous	learning,	research,	and	staying	updated	with	the	latest	technologies,	which	can	be	demanding,	particularly	for	a	fresh	graduate	who	is	still	building	their	technical	expertise.	Overall,	the	most
challenging	aspect	of	an	IT	support	specialist	role	for	a	fresh	graduate	could	be	managing	difficult	end-users	or	customers,	handling	high-pressure	situations,	balancing	multiple	tasks,	and	dealing	with	complex	technical	issues	that	require	advanced	problem-solving	skills.	However,	with	experience	and	continuous	learning,	these	challenges	can	be
overcome,	and	the	role	can	provide	valuable	opportunities	for	professional	growth	and	development.	Is	IT	Support	Specialist	job	right	for	you?	Dealing	with	difficult	end-users	or	customers	can	indeed	be	challenging	in	an	IT	support	specialist	role.	Having	certain	personality	traits	can	help	someone	excel	in	this	role	and	handle	such	challenges
effectively.	Some	personality	traits	that	can	make	someone	ideal	for	an	IT	support	specialist	job,	considering	the	difficulty	of	dealing	with	difficult	customers,	include:	Patience:	Patience	is	a	crucial	personality	trait	for	an	IT	support	specialist.	Dealing	with	frustrated	or	upset	end-users	may	require	staying	calm	and	composed,	even	in	challenging
situations.	Being	patient	allows	you	to	listen	attentively,	understand	the	user's	issue,	and	provide	solutions	in	a	respectful	and	empathetic	manner.	Communication	skills:	Strong	communication	skills,	both	verbal	and	written,	are	essential	for	an	IT	support	specialist.	Being	able	to	effectively	explain	technical	concepts	or	solutions	in	simple	and
understandable	language	to	non-technical	users	is	critical.	Clear	and	concise	communication	can	help	defuse	tense	situations	and	build	trust	with	end-users.	Empathy:	Empathy	is	the	ability	to	understand	and	share	the	feelings	of	others.	Being	able	to	empathize	with	end-users	who	are	facing	technical	issues,	and	showing	understanding	towards	their
frustration	or	concerns,	can	go	a	long	way	in	building	rapport	and	resolving	issues	in	a	customer-centric	manner.	Problem-solving	skills:	Problem-solving	skills	are	fundamental	for	an	IT	support	specialist.	Being	able	to	analyze	technical	issues,	identify	root	causes,	and	come	up	with	effective	solutions	is	a	key	aspect	of	the	role.	Creative	and	analytical
thinking,	as	well	as	the	ability	to	troubleshoot	and	diagnose	problems,	are	important	traits	for	success	in	this	role.	Adaptability:	IT	support	specialists	often	encounter	diverse	technical	issues	and	changing	technologies.	Being	adaptable	and	able	to	quickly	learn	and	adapt	to	new	technologies,	tools,	and	processes	is	essential.	Flexibility	in	handling
different	situations	and	being	open	to	change	can	help	you	thrive	in	the	dynamic	and	ever-evolving	field	of	IT.	Professionalism:	Maintaining	a	professional	demeanor	and	attitude,	even	in	challenging	situations,	is	crucial	for	an	IT	support	specialist.	Demonstrating	professionalism	through	your	conduct,	appearance,	and	communication	can	help	build
trust,	credibility,	and	a	positive	relationship	with	end-users.	Time	management	and	organizational	skills:	IT	support	specialists	often	need	to	manage	multiple	tasks	and	prioritize	their	workload.	Strong	time	management	and	organizational	skills	are	important	to	ensure	that	issues	are	addressed	promptly	and	efficiently,	and	that	deadlines	are	met.
Continuous	learning	mindset:	The	field	of	IT	is	constantly	evolving,	and	an	IT	support	specialist	needs	to	stay	updated	with	the	latest	technologies,	tools,	and	trends.	Having	a	curious	and	proactive	attitude	towards	continuous	learning,	self-improvement,	and	professional	development	can	help	you	excel	in	this	role.	Overall,	having	a	combination	of
technical	skills,	customer	service	orientation,	and	the	above-mentioned	personality	traits	can	make	someone	ideal	for	an	IT	support	specialist	job,	especially	considering	the	challenges	of	dealing	with	difficult	end-users	or	customers.	However,	it's	important	to	note	that	different	organizations	or	roles	may	require	slightly	different	traits	depending	on
their	specific	requirements	and	work	environment.	IT	Support	Specialist	interview	questions	How	do	you	troubleshoot	and	resolve	software,	hardware,	or	network	issues?	Can	you	explain	common	IT	helpdesk	procedures	and	protocols?	How	do	you	handle	user	inquiries	and	provide	technical	support?	Have	you	worked	on	any	IT	support	projects	or
internships?	Can	you	explain	the	difference	between	a	router	and	a	switch	in	a	network?	7.	Business	Analyst	A	business	analyst	is	a	professional	who	works	in	various	industries	to	help	companies	improve	their	processes,	products,	and	services.	The	primary	responsibility	of	a	business	analyst	is	to	analyze	data	and	information	to	identify	problems,
opportunities,	and	trends	within	an	organization.	One	of	the	most	fun	aspects	of	the	business	analyst	job	is	the	opportunity	to	solve	complex	problems	and	help	organizations	improve	their	processes,	products,	and	services.	Business	analysts	get	to	use	their	analytical	and	critical	thinking	skills	to	identify	issues	and	develop	creative	solutions	that	can
have	a	significant	impact	on	the	business.	Another	enjoyable	aspect	of	the	job	is	the	opportunity	to	work	with	a	variety	of	stakeholders	across	different	departments	within	an	organization.	Business	analysts	get	to	collaborate	with	people	from	different	backgrounds	and	skill	sets,	which	can	be	both	challenging	and	rewarding.	This	allows	them	to	learn
about	different	areas	of	the	business	and	gain	a	holistic	understanding	of	how	the	organization	operates.	Finally,	the	business	analyst	role	often	involves	working	on	different	projects,	which	can	be	exciting	and	provide	a	diverse	range	of	experiences.	Each	project	can	present	a	unique	challenge	and	offer	opportunities	to	learn	new	skills	and	gain
experience	in	different	areas	of	the	business.	Overall,	the	business	analyst	role	offers	a	stimulating	and	dynamic	work	environment	that	can	be	both	challenging	and	rewarding.	One	of	the	most	challenging	aspects	of	the	business	analyst	job,	especially	for	a	fresh	BCA	graduate,	is	learning	to	navigate	and	understand	the	business	domain.	BCA
graduates	may	have	a	strong	technical	background,	but	they	may	not	have	the	same	level	of	knowledge	and	understanding	of	business	processes	and	functions.	As	a	business	analyst,	it	is	essential	to	have	a	deep	understanding	of	the	business	domain	in	which	you	are	working.	This	means	learning	about	the	industry,	the	organization's	structure,	the
products	and	services	offered,	and	the	key	stakeholders	involved.	It	can	be	challenging	for	a	fresh	BCA	graduate	to	quickly	acquire	this	knowledge	and	develop	a	solid	understanding	of	the	business	domain.	Another	challenging	aspect	of	the	business	analyst	role	is	working	with	stakeholders	who	have	different	perspectives,	priorities,	and	objectives.
Business	analysts	often	need	to	communicate	complex	technical	concepts	to	non-technical	stakeholders	and	align	conflicting	requirements	to	develop	a	solution	that	meets	everyone's	needs.	This	requires	excellent	communication	and	negotiation	skills,	which	may	be	a	challenge	for	a	fresh	BCA	graduate	who	is	just	starting	to	develop	these	skills.
Finally,	the	business	analyst	role	can	be	demanding	and	involve	working	on	multiple	projects	simultaneously,	which	can	be	overwhelming	for	a	new	graduate	who	is	still	getting	used	to	the	work	environment.	It	is	essential	to	be	able	to	manage	time	effectively,	prioritize	tasks,	and	stay	organized	to	be	successful	in	this	role.Overall,	while	the	business
analyst	role	can	be	challenging	for	a	fresh	BCA	graduate,	it	can	also	be	a	great	opportunity	to	develop	new	skills,	gain	experience,	and	build	a	successful	career	in	the	field.	Typically,	a	business	analyst	will	work	closely	with	other	departments	and	teams	within	a	company,	such	as	marketing,	operations,	and	finance,	to	gather	and	interpret	data,
identify	areas	of	improvement,	and	develop	solutions	to	improve	business	performance.	Some	specific	tasks	that	a	business	analyst	may	perform	include	conducting	market	research	and	analysis,	creating	and	analyzing	financial	models,	developing	business	plans	and	strategies,	identifying	and	implementing	process	improvements,	and	facilitating
communication	between	different	teams	within	a	company.	In	terms	of	qualifications,	a	business	analyst	typically	has	a	bachelor's	degree	in	business	administration,	finance,	or	a	related	field,	along	with	strong	analytical	skills,	communication	skills,	and	problem-solving	abilities.	They	may	also	have	experience	with	data	analysis	tools	and	software,
project	management,	and	industry-specific	knowledge.	BCA	(Bachelor	of	Computer	Applications)	graduates	can	be	a	good	fit	for	a	business	analyst	role	if	they	have	the	right	skills	and	qualities.	Some	of	the	skills	and	qualities	that	can	make	BCA	graduates	suitable	for	this	role	include:	Analytical	skills:	BCA	graduates	are	trained	in	analytical	thinking
and	problem-solving,	which	are	critical	skills	for	a	business	analyst.	Technical	knowledge:	BCA	graduates	have	a	strong	foundation	in	computer	science	and	technology,	which	can	be	helpful	when	working	on	technology-related	projects	as	a	business	analyst.	Communication	skills:	Business	analysts	need	to	be	able	to	communicate	effectively	with
different	stakeholders	within	a	company,	and	BCA	graduates	often	have	good	communication	skills.	Attention	to	detail:	BCA	graduates	are	trained	to	be	detail-oriented,	which	can	be	an	asset	when	analyzing	data	and	identifying	patterns	and	trends.	Teamwork:	Business	analysts	often	work	with	cross-functional	teams,	and	BCA	graduates	are	typically
trained	to	work	well	in	a	team	environment.	To	become	a	business	analyst,	BCA	graduates	may	need	to	develop	additional	skills	and	knowledge	in	areas	such	as	business	processes,	financial	analysis,	and	project	management.	They	can	do	this	through	additional	training	and	certifications,	on-the-job	experience,	and	continuing	education.	How	can	BCA
graduates	prepare	to	be	Business	Analysts	There	are	several	ways	that	BCA	graduates	can	develop	the	essential	skill	sets	required	for	a	business	analyst	job.	Here	are	a	few	suggestions:	1.	Gain	practical	experience:	BCA	graduates	can	gain	practical	experience	by	working	on	projects	as	interns	or	entry-level	employees	in	organizations.	This	will	give
them	exposure	to	different	business	processes	and	systems,	and	help	them	develop	problem-solving	and	analytical	skills.	2.	Take	relevant	courses	and	certifications:	BCA	graduates	can	take	courses	and	certifications	in	business	analysis,	data	analysis,	and	project	management	to	develop	the	essential	skill	sets	required	for	a	business	analyst	role.	3.
Read	relevant	books	and	articles:	BCA	graduates	can	read	books	and	articles	on	business	analysis	and	related	topics	to	understand	the	concepts	and	techniques	used	in	the	field.	Attend	industry	events	and	conferences:	Attending	industry	events	and	conferences	can	help	BCA	graduates	learn	about	the	latest	trends	and	developments	in	the	field	of
business	analysis,	and	also	network	with	professionals	in	the	field.	Learn	from	experienced	professionals:	BCA	graduates	can	learn	from	experienced	business	analysts	by	seeking	mentorship	or	guidance	from	professionals	in	the	field.	They	can	also	join	online	forums	and	discussion	groups	to	connect	with	other	professionals	and	learn	from	their
experiences.	By	taking	these	steps,	BCA	graduates	can	develop	the	essential	skill	sets	required	for	a	business	analyst	role	and	position	themselves	for	a	successful	career	in	this	field.	Business	Analyst	interview	questions	How	do	you	gather	and	analyze	business	requirements	for	a	project?	Can	you	explain	business	process	modeling	and	improvement
techniques?	How	do	you	create	use	cases,	flowcharts,	and	other	business	analysis	artifacts?	Have	you	worked	on	any	business	analysis	projects	or	internships?	Can	you	explain	the	difference	between	a	functional	requirement	and	a	non-functional	requirement?	Compared	to	other	similar	jobs,	such	as	data	analyst	or	software	developer,	it	may	be
relatively	easier	for	BCA	fresh	graduates	to	enter	the	industry	as	a	business	analyst.	This	is	because	the	business	analyst	role	requires	a	combination	of	technical	and	soft	skills,	and	BCA	graduates	typically	have	a	strong	foundation	in	technical	skills	such	as	programming,	data	management,	and	software	development.	Moreover,	BCA	graduates	often
have	a	good	understanding	of	how	technology	can	be	used	to	solve	business	problems,	which	can	be	an	asset	in	a	business	analyst	role.	They	can	use	their	technical	knowledge	to	analyze	data,	identify	patterns	and	trends,	and	develop	solutions	that	meet	business	requirements.	However,	while	BCA	graduates	may	have	the	technical	skills	required	for
a	business	analyst	role,	they	may	need	to	develop	additional	skills	and	knowledge	in	areas	such	as	business	processes,	financial	analysis,	and	project	management	to	be	successful	in	this	role.	They	may	also	need	to	work	on	their	communication,	teamwork,	and	problem-solving	skills	to	be	effective	in	working	with	different	stakeholders	and	managing
multiple	projects	simultaneously.	Overall,	while	it	may	be	relatively	easier	for	BCA	fresh	graduates	to	enter	the	industry	as	a	business	analyst	compared	to	other	roles,	they	may	still	need	to	work	on	developing	the	essential	skills	and	knowledge	required	to	be	successful	in	this	field.	8.	Quality	Assurance	Analyst	A	Quality	Analyst	(QA)	is	responsible	for
ensuring	that	products	or	services	meet	the	organization's	quality	standards	and	customer	requirements.	The	QA	job	function	involves	monitoring	and	testing	processes,	products,	or	services	to	identify	defects	or	areas	for	improvement.	The	primary	goal	of	a	QA	is	to	ensure	that	the	organization's	products	or	services	are	of	the	highest	quality	and
meet	customer	expectations.	The	specific	duties	of	a	QA	may	vary	depending	on	the	industry	and	the	organization.	In	software	development,	for	example,	a	QA	may	be	responsible	for	testing	software	applications	to	ensure	they	are	bug-free	and	meet	user	requirements.	They	may	use	various	testing	tools	and	techniques	to	identify	and	report	issues,



and	work	closely	with	software	developers	to	resolve	defects	and	improve	the	overall	quality	of	the	product.	In	customer	service,	a	QA	may	be	responsible	for	monitoring	and	evaluating	customer	interactions	to	ensure	that	they	meet	the	organization's	service	quality	standards.	They	may	use	call	monitoring	tools	or	other	methods	to	identify	areas	for
improvement	and	provide	feedback	and	coaching	to	customer	service	representatives.	Overall,	the	QA	job	function	is	critical	in	ensuring	that	the	organization	delivers	high-quality	products	or	services	to	customers.	It	requires	attention	to	detail,	analytical	skills,	and	the	ability	to	work	collaboratively	with	different	teams	and	stakeholders	to	achieve
common	goals.	The	Quality	Analyst	(QA)	role	can	be	a	good	career	option	for	fresh	college	graduates,	including	BCA	graduates,	who	are	interested	in	working	in	the	quality	assurance	field.	As	a	QA,	they	will	have	the	opportunity	to	work	in	various	industries,	such	as	software	development,	manufacturing,	and	customer	service,	and	contribute	to
ensuring	the	quality	of	the	organization's	products	or	services.	For	BCA	graduates,	in	particular,	the	QA	role	can	be	a	good	fit	as	they	have	a	strong	foundation	in	technical	skills	such	as	programming,	data	management,	and	software	development.	They	can	leverage	their	technical	skills	to	perform	testing	and	analysis,	identify	issues,	and	work	with
cross-functional	teams	to	improve	the	quality	of	the	product	or	service.	Moreover,	the	QA	role	provides	opportunities	for	learning	and	growth	as	they	work	on	different	projects	and	products.	They	can	gain	experience	in	various	areas	such	as	project	management,	software	testing,	and	quality	assurance	methodologies.	In	terms	of	career	growth,	the
QA	role	can	lead	to	advancement	opportunities	such	as	Senior	QA	Analyst,	QA	Team	Lead,	or	QA	Manager.	Moreover,	the	skills	and	knowledge	gained	as	a	QA	can	be	transferable	to	other	roles	in	the	technology	industry,	such	as	project	management,	software	development,	or	data	analysis.Overall,	the	QA	role	can	be	a	good	career	option	for	fresh
college	graduates,	including	BCA	graduates,	who	have	a	strong	foundation	in	technical	skills	and	an	interest	in	quality	assurance.	The	QA	role	provides	opportunities	for	learning,	growth,	and	career	advancement	in	various	industries.	Quality	Analyst	roles	in	Software	Companies	are	plenty	and	it	is	a	great	thing	for	BCA	graduates.	BCA	fresh
graduates	can	consider	the	Quality	Analyst	(QA)	role	in	software	companies	for	several	reasons:	Strong	technical	skills:	BCA	graduates	typically	have	a	strong	foundation	in	technical	skills	such	as	programming,	data	management,	and	software	development.	These	skills	can	be	leveraged	in	the	QA	role	to	perform	testing	and	analysis,	identify	issues,
and	work	with	cross-functional	teams	to	improve	the	quality	of	the	product.	Understanding	of	software	development:	BCA	graduates	have	a	good	understanding	of	software	development	life	cycle	(SDLC)	and	can	apply	this	knowledge	to	the	QA	role.	They	can	work	closely	with	software	developers	to	identify	and	resolve	defects,	and	ensure	that	the
product	meets	user	requirements.	Opportunity	for	growth:	The	QA	role	provides	opportunities	for	learning	and	growth	as	they	work	on	different	projects	and	products.	BCA	graduates	can	gain	experience	in	various	areas	such	as	project	management,	software	testing,	and	quality	assurance	methodologies.	Transferable	skills:	The	skills	and	knowledge
gained	as	a	QA	can	be	transferable	to	other	roles	in	the	technology	industry,	such	as	project	management,	software	development,	or	data	analysis.	Thus,	the	QA	role	can	be	a	good	starting	point	for	BCA	graduates	to	explore	different	career	paths	in	the	technology	industry.	Growing	demand:	As	technology	continues	to	evolve,	the	demand	for	QA
professionals	is	also	growing.	This	provides	job	security	and	opportunities	for	career	advancement	in	the	software	industry.	Overall,	the	QA	role	in	software	companies	can	be	a	good	fit	for	BCA	fresh	graduates	due	to	their	strong	technical	skills,	understanding	of	software	development,	and	opportunities	for	growth	and	transferable	skills.	Earning
Potential	of	Quality	Analyst	jobs	The	earning	potential	for	Quality	Analyst	(QA)	jobs	for	fresh	BCA	graduates	can	vary	depending	on	the	industry,	company,	and	location.	Here	are	some	general	insights:	Software	Industry:	In	the	software	industry,	the	entry-level	salary	for	a	QA	Analyst	can	range	from	INR	2.5	lakhs	to	INR	5	lakhs	per	annum,	depending
on	the	location	and	the	company.	With	experience	and	expertise,	a	QA	professional	can	earn	up	to	INR	10-12	lakhs	per	annum.	Manufacturing	Industry:	In	the	manufacturing	industry,	the	entry-level	salary	for	a	QA	Analyst	can	range	from	INR	2	lakhs	to	INR	4	lakhs	per	annum,	depending	on	the	location	and	the	company.	With	experience	and
expertise,	a	QA	professional	can	earn	up	to	INR	8-10	lakhs	per	annum.	Customer	Service	Industry:	In	the	customer	service	industry,	the	entry-level	salary	for	a	QA	Analyst	can	range	from	INR	2	lakhs	to	INR	3	lakhs	per	annum,	depending	on	the	location	and	the	company.	With	experience	and	expertise,	a	QA	professional	can	earn	up	to	INR	6-8	lakhs
per	annum.	It's	important	to	note	that	these	are	just	general	salary	ranges,	and	actual	salaries	can	vary	based	on	the	specific	industry,	company,	location,	and	individual	qualifications	and	experience.	Overall,	the	earning	potential	for	QA	jobs	for	fresh	BCA	graduates	is	decent	and	can	increase	with	experience	and	expertise.	It's	also	worth	considering
that	the	QA	role	can	provide	opportunities	for	learning,	growth,	and	career	advancement,	which	can	lead	to	higher	salaries	in	the	long	run.	Quality	Assurance	Analyst	interview	questions	What	testing	methodologies	and	tools	are	you	familiar	with,	such	as	manual	testing,	automated	testing,	or	performance	testing?	Can	you	explain	test	planning,	test
case	development,	and	test	execution	processes?	How	do	you	identify	and	report	defects	in	software	applications?	Have	you	worked	on	any	quality	assurance	projects	or	internships?	Can	you	explain	the	difference	between	a	regression	test	and	a	smoke	test	in	software	testing?	9.	IT	Consultant	An	IT	consultant	is	a	professional	who	provides	expert
advice	and	guidance	to	businesses	and	organizations	on	how	to	best	utilize	information	technology	(IT)	to	achieve	their	goals	and	objectives.	IT	consultants	are	typically	hired	on	a	project-by-project	basis,	and	work	closely	with	clients	to	understand	their	needs	and	recommend	solutions	that	align	with	their	business	goals.	The	responsibilities	of	an	IT
consultant	can	vary	depending	on	the	project	and	the	client's	needs.	Some	common	duties	of	an	IT	consultant	include:	1.	Analyzing	and	evaluating	existing	IT	systems	and	processes	to	identify	areas	for	improvement.	2.	Developing	strategies	and	plans	for	implementing	new	IT	systems	or	upgrading	existing	systems.	3.	Assessing	the	client's	IT
infrastructure	and	recommending	solutions	for	security,	data	management,	and	disaster	recovery.	4.	Assessing	the	client's	IT	infrastructure	and	recommending	solutions	for	security,	data	management,	and	disaster	recovery.	5.	Monitoring	and	analyzing	the	performance	of	IT	systems	and	recommending	improvements	as	needed.	6.	Collaborating	with
other	IT	professionals	and	vendors	to	implement	and	maintain	IT	solutions.	IT	consultants	can	work	in	a	variety	of	industries,	including	healthcare,	finance,	government,	and	technology.	They	may	work	for	consulting	firms	or	as	independent	contractors,	and	may	specialize	in	areas	such	as	cybersecurity,	cloud	computing,	data	analytics,	or	project
management.To	be	successful	as	an	IT	consultant,	individuals	need	strong	technical	skills	and	knowledge	of	IT	systems	and	processes.	They	also	need	excellent	communication	and	problem-solving	skills,	as	well	as	the	ability	to	work	independently	and	as	part	of	a	team.	IT	consultant	interview	questions	How	do	you	analyze	business	needs	and
recommend	IT	solutions?	Can	you	explain	technology	implementation	and	change	management	processes?	How	do	you	create	project	plans,	timelines,	and	deliverables?	Have	you	worked	on	any	IT	consulting	projects	or	internships?	Can	you	explain	the	difference	between	waterfall	and	agile	project	management	methodologies?	It	is	possible	for	a	BCA
fresh	graduate	to	fit	the	job	expectations	of	an	IT	consultant	with	the	right	skills,	knowledge,	and	training.	However,	it	is	important	to	note	that	the	IT	consultant	role	typically	requires	several	years	of	experience	and	expertise	in	a	specific	area	of	IT.	As	a	BCA	graduate,	you	may	have	gained	foundational	knowledge	and	skills	in	areas	such	as
programming,	database	management,	and	software	development.	However,	to	be	successful	as	an	IT	consultant,	you	will	also	need	to	have	strong	analytical	and	problem-solving	skills,	as	well	as	excellent	communication	and	interpersonal	skills.	To	develop	these	skills,	BCA	fresh	graduates	can	consider	pursuing	additional	training	or	certifications	in
areas	such	as	project	management,	business	analysis,	or	IT	consulting.	They	can	also	gain	experience	by	working	in	entry-level	IT	roles	and	gradually	taking	on	more	responsibilities	and	projects.	Ultimately,	whether	a	BCA	fresh	graduate	can	fit	the	job	expectations	of	an	IT	consultant	will	depend	on	their	individual	skills,	knowledge,	and	experience.
With	the	right	training	and	experience,	however,	it	is	possible	for	BCA	graduates	to	succeed	in	this	challenging	and	rewarding	role.	One	of	the	most	rewarding	aspects	of	starting	a	career	as	an	IT	consultant	for	a	BCA	graduate	is	the	opportunity	to	work	with	a	wide	range	of	clients	and	industries,	and	to	help	organizations	improve	their	IT	systems
and	processes.	As	an	IT	consultant,	you	will	have	the	chance	to	apply	your	technical	knowledge	and	problem-solving	skills	to	real-world	challenges	and	to	see	the	impact	of	your	work	on	the	client's	business.	Working	as	an	IT	consultant	can	also	provide	BCA	graduates	with	opportunities	for	professional	growth	and	advancement.	As	you	gain
experience	and	develop	expertise	in	specific	areas	of	IT,	you	may	have	the	chance	to	take	on	more	senior	roles,	lead	projects,	or	specialize	in	a	particular	industry	or	technology.	Additionally,	working	as	an	IT	consultant	can	provide	BCA	graduates	with	a	high	level	of	job	satisfaction,	as	they	are	able	to	help	organizations	overcome	complex	IT
challenges	and	achieve	their	goals.	This	can	be	a	rewarding	and	fulfilling	career	path	for	individuals	who	are	passionate	about	technology	and	enjoy	working	in	a	fast-paced	and	dynamic	environment.	What	is	not	so	cool	about	IT	Consultant	One	thing	that	some	current	IT	consultants	may	not	enjoy	about	their	jobs	is	the	long	and	unpredictable
working	hours	that	are	often	required.	IT	consultants	often	work	on	tight	deadlines	and	may	need	to	put	in	extra	hours	to	meet	project	deadlines	or	to	address	urgent	issues	that	arise.	In	addition,	IT	consultants	may	need	to	travel	frequently	to	client	sites,	which	can	be	tiring	and	disruptive	to	work-life	balance.	This	can	be	especially	challenging	for
consultants	with	families	or	other	personal	commitments.	Another	aspect	of	the	job	that	some	IT	consultants	may	not	enjoy	is	the	high	pressure	and	stress	that	comes	with	working	on	complex	and	high-stakes	projects.	Consultants	are	often	expected	to	deliver	results	quickly	and	effectively,	and	may	face	significant	scrutiny	if	their	work	does	not	meet
the	client's	expectations.	However,	it's	important	to	note	that	not	all	IT	consultants	will	have	the	same	experiences,	and	many	consultants	find	their	work	to	be	highly	rewarding	and	fulfilling	despite	these	challenges.	The	job	can	provide	a	high	level	of	job	satisfaction	and	opportunities	for	professional	growth	and	development,	as	well	as	the	chance	to
work	with	cutting-edge	technologies	and	make	a	meaningful	impact	on	clients'	businesses.	10.	Project	Coordinator	Project	coordinators	are	one	of	the	most	widely	held	positions	across	industries	because	they	play	a	critical	role	in	ensuring	the	successful	completion	of	projects	on	time,	within	budget,	and	to	the	satisfaction	of	stakeholders.	They	are
responsible	for	planning	and	organizing	project	activities,	tracking	progress,	communicating	with	team	members	and	stakeholders,	and	managing	risks	and	issues	that	arise.	BCA	graduates	should	actively	consider	the	project	coordinator	role	because	it	can	provide	a	valuable	entry	point	into	the	industry	and	offer	opportunities	for	career	growth	and
advancement.	While	the	role	may	not	have	the	glamour	of	other	positions,	such	as	software	developer	or	data	scientist,	it	can	provide	a	solid	foundation	of	skills	and	experience	that	can	be	applied	to	a	range	of	other	roles	in	the	future.	As	a	project	coordinator,	BCA	graduates	can	develop	important	skills	such	as	project	management,	communication,
leadership,	and	problem-solving.	They	can	also	gain	exposure	to	a	wide	range	of	technologies	and	industries,	and	work	with	diverse	teams	of	professionals.	In	addition,	the	project	coordinator	role	can	provide	a	high	degree	of	job	satisfaction,	as	coordinators	are	able	to	see	the	impact	of	their	work	on	the	success	of	projects	and	the	organizations	they
work	for.	They	also	have	the	opportunity	to	work	with	stakeholders	across	the	organization	and	to	build	strong	relationships	with	team	members	and	clients.	Overall,	while	the	project	coordinator	role	may	not	be	the	most	glamorous	in	the	industry,	it	can	be	a	valuable	and	rewarding	career	path	for	BCA	graduates	who	are	looking	to	gain	experience
and	build	a	strong	foundation	of	skills	and	knowledge.	People	make	a	big	mistake	when	they	don't	consider	the	Project	Coordinator	role	a	very	rewarding	one.	This	misconception	can	come	from	the	"coordinator"	part	of	the	job	title,	making	people	think	it	is	a	jack	of	all	trades.	Nothing	can	be	farther	from	truth.	The	project	coordinator	role	may	not	be
considered	glamorous	by	some	because	it	is	often	seen	as	a	support	role	rather	than	a	primary	driver	of	innovation	or	technical	development.	Project	coordinators	are	responsible	for	ensuring	that	projects	are	completed	on	time,	within	budget,	and	to	the	satisfaction	of	stakeholders,	but	they	are	typically	not	the	ones	designing	or	developing	the
products	or	services	being	delivered.	In	addition,	the	project	coordinator	role	may	be	viewed	as	administrative	or	bureaucratic,	as	coordinators	are	often	responsible	for	tasks	such	as	scheduling	meetings,	updating	project	plans,	and	tracking	progress.	These	tasks	may	not	be	seen	as	particularly	exciting	or	creative,	and	may	not	receive	the	same	level
of	attention	or	recognition	as	other	roles	in	the	industry.	However,	it's	important	to	note	that	the	project	coordinator	role	is	a	critical	one,	and	that	success	in	this	role	requires	a	range	of	important	skills	and	qualities,	such	as	organization,	attention	to	detail,	communication,	problem-solving,	and	leadership.	Project	coordinators	must	be	able	to	work
effectively	with	diverse	teams	of	professionals,	manage	multiple	priorities	and	deadlines,	and	navigate	complex	stakeholder	relationships.	Furthermore,	while	the	project	coordinator	role	may	not	be	glamorous,	it	can	provide	a	valuable	entry	point	into	the	industry,	and	can	offer	opportunities	for	career	growth	and	advancement.	Many	successful
professionals	in	the	industry	started	out	in	project	coordinator	roles	and	have	gone	on	to	take	on	more	senior	positions	in	project	management	or	other	areas	of	the	industry.	Project	Coordinator	interview	questions	How	do	you	assist	in	managing	projects,	coordinating	tasks,	and	tracking	progress?	Can	you	explain	project	documentation,	reporting,
and	communication	processes?	How	do	you	ensure	timely	completion	of	project	deliverables?	Have	you	worked	on	any	project	coordination	projects	or	internships?	Can	you	explain	the	difference	between	a	project	scope	Less	popular	but	great	BCA	career	options	There	are	a	number	of	career	options	that	may	be	less	popular,	but	which	can	be
effective	for	BCA	graduates	looking	to	build	a	successful	career	in	the	tech	industry.	Some	of	these	options	include:	Technical	Writer:	Technical	writers	create	documentation	and	manuals	for	software	and	other	technical	products.	This	role	requires	strong	writing	and	communication	skills,	as	well	as	the	ability	to	understand	complex	technical
concepts.	UX/UI	Designer:	User	experience	(UX)	and	user	interface	(UI)	designers	create	the	look	and	feel	of	software	applications	and	other	digital	products.	This	role	requires	creativity,	design	skills,	and	an	understanding	of	user	needs	and	behavior.	Technical	Support	Specialist:	Technical	support	specialists	provide	technical	assistance	and
support	to	users	of	software	and	other	digital	products.	This	role	requires	strong	problem-solving	and	communication	skills,	as	well	as	technical	knowledge	of	the	product	being	supported.	Data	Analyst:	Data	analysts	collect,	analyze,	and	interpret	data	to	inform	business	decisions.	This	role	requires	strong	analytical	skills,	as	well	as	an	understanding
of	data	analysis	tools	and	techniques.	Business	Intelligence	Analyst:	Business	intelligence	analysts	use	data	to	help	organizations	make	strategic	decisions.	This	role	requires	strong	analytical	and	communication	skills,	as	well	as	an	understanding	of	business	processes	and	strategies.	Cybersecurity	Analyst:	Cybersecurity	analysts	are	responsible	for
protecting	organizations	from	cyber	threats	by	identifying	and	addressing	vulnerabilities	in	their	systems.	This	role	requires	strong	technical	skills,	as	well	as	an	understanding	of	security	best	practices	and	protocols.	While	these	roles	may	not	be	as	well-known	or	glamorous	as	others	in	the	industry,	they	can	provide	valuable	opportunities	for	growth
and	advancement,	as	well	as	a	chance	to	build	important	skills	and	experience.	It's	important	for	BCA	graduates	to	explore	a	range	of	career	options	and	to	consider	which	roles	align	best	with	their	interests,	strengths,	and	career	goals.	Page	2	Whether	you	are	just	graduating	from	college	or	have	a	few	years	of	work	expereience,	we	have	got	you
covered.	A	slighlty	long	post	on	best	resume	writing,	but	it	will	be	totally	worth	it.	How	to	write	the	best	resume	Let's	start	with	a	story,	shall	we?.	Well,	we	know	all	our	readers	are	very	informed	and	for	sure	haven't	been	living	in	caves	cut	off	from	the	modern	world.	Neverthereless,	there	are	some	fresh	graduates	out	there	wondering	why	they	need
a	document	in	addition	to	their	mark	sheets	-	aka	transcripts.	This	story	is	dedicated	to	them.	Why	are	resumes	important	Once	upon	a	time,	there	was	a	kingdom	ruled	by	a	wise	and	just	king.	One	day,	the	king	announced	that	he	was	looking	for	a	new	advisor	to	help	him	make	important	decisions	for	the	kingdom.	Many	people	in	the	kingdom	were
interested	in	the	job	and	wanted	to	apply.	To	help	him	choose	the	best	candidate,	the	king	asked	everyone	who	was	interested	to	send	him	a	letter	explaining	their	qualifications	and	experience.	This	way,	he	could	quickly	get	an	idea	of	who	was	the	most	qualified	and	suitable	for	the	job	without	having	to	personally	interview	each	and	every	person.
The	letters	the	king	received	were	all	different.	Some	were	written	in	fancy	language,	while	others	were	simple	and	straightforward.	Some	letters	were	long	and	detailed,	while	others	were	short	and	to	the	point.	However,	the	one	thing	they	all	had	in	common	was	that	they	provided	the	king	with	important	information	about	each	candidate's	skills,
experience,	and	education.	Based	on	the	letters	he	received,	the	king	was	able	to	narrow	down	his	list	of	candidates	and	invite	only	the	most	promising	ones	for	an	interview.	In	the	end,	he	chose	the	person	who	had	the	most	relevant	experience	and	seemed	to	be	the	best	fit	for	the	job.	In	the	same	way,	when	people	apply	for	a	job	today,	they	usually
submit	a	resume	to	give	the	employer	a	quick	overview	of	their	skills,	experience,	and	education.	Resumes	help	employers	save	time	by	quickly	identifying	which	candidates	are	the	most	qualified	and	suitable	for	the	job,	allowing	them	to	focus	on	those	candidates	during	the	interview	process.	Even	if	one	of	your	parents	owns	the	company,	if	you	need
a	job	in	that	company,	you	need	a	resume.	Don't	wait	to	create	a	resume	Now	that	we	have	established	everyone	needs	a	resume,	let's	establish	some	essentials	and	hard	truths.	Breaking	these	are	akin	to	cardinal	sins,	so	don't	break	them.	Firstly,	creating	a	resume	takes	time	and	effort.	Rushing	to	create	one	when	you	need	it	can	lead	to	a	poorly
crafted	document	that	does	not	effectively	showcase	your	skills	and	experience.	By	creating	a	resume	in	advance,	you	can	take	the	time	to	carefully	consider	your	experiences,	achievements,	and	skills,	and	tailor	your	resume	to	fit	the	job	you	are	applying	for.	Secondly,	not	having	a	resume	ready	can	cause	you	to	miss	out	on	job	opportunities	that
come	up	unexpectedly.	If	you	come	across	a	job	opening	that	you	are	interested	in	and	you	don't	have	a	resume	ready,	you	may	miss	the	chance	to	apply	for	the	job	altogether.	Thirdly,	having	a	resume	ready	can	help	you	prepare	for	job	interviews	even	if	you're	not	actively	job	hunting.	Going	through	the	process	of	creating	a	resume	can	help	you
identify	your	strengths	and	weaknesses,	and	think	about	your	career	goals	and	how	to	achieve	them.	So,	in	summary,	it	is	definitely	not	a	good	idea	to	wait	until	you	need	a	resume	to	create	one.	Rather,	it	is	a	good	idea	to	create	a	strong,	tailored	resume	in	advance	so	that	you	are	always	ready	for	any	job	opportunities	that	come	your	way.	In	this
educational	article,	we	will	take	a	look	at	15	steps	in	the	resume	writing	process.	Where	to	start	writing	your	resume	If	you	wonder	why	we	are	even	talking	about	where	you	start	writing	your	resume,	you	will	understand	pretty	quickly	after	this	small	overview.	At	the	outset,	the	mode	of	creating	a	resume	can	affect	the	presentation,	customization,
and	accessibility	of	the	document.	It	is	important	for	candidates	to	consider	these	factors	and	choose	the	mode	that	best	fits	their	needs	and	the	requirements	of	the	job	opportunity	they	are	applying	to.	Let	me	give	you	my	2	cents	on	each	of	these	3	points	that	you	should	consider	while	deciding	how	to	go	about	writing	your	best	resume.	1.
Presentation	The	way	a	resume	is	presented	can	make	a	significant	impact	on	the	reader.	A	well-formatted	and	visually	appealing	resume	can	grab	the	attention	of	potential	employers	and	help	the	candidate	stand	out	from	other	applicants.	On	the	other	hand,	a	poorly	formatted	resume	can	be	difficult	to	read	and	may	not	effectively	communicate	the
candidate's	skills	and	experience.	2.	Customization	Different	job	opportunities	may	require	different	resumes.	A	text	editor	like	MS	Word	can	provide	more	customization	options,	allowing	candidates	to	tailor	their	resumes	to	specific	job	requirements.	An	online	resume	maker,	on	the	other	hand,	may	not	allow	for	as	much	customization	and	may	be
more	suited	for	general	resumes.	3.	Accessibility	Depending	on	the	availability	of	technology	and	resources,	candidates	may	not	have	access	to	certain	tools	or	may	prefer	one	mode	of	creating	a	resume	over	another.	For	example,	candidates	who	do	not	have	access	to	a	computer	or	the	internet	may	not	be	able	to	use	an	online	resume	maker	and	may
need	to	rely	on	a	text	editor	like	MS	Word.	After	all	that	I	have	said	about	presentation,	the	flexibility	to	customize	your	resume	on	an	ongoing	basis	and	the	ability	to	access	whenever	you	need	to	access	your	resume,	the	choices	narrow	down	broadly	to	just	two	–	using	a	text	editor	like	MS	Word	or	one	of	those	several	online	resume	makers.	We,
1minresume.com,	fall	right	in	between	these	two	options	–	providing	the	advantages	of	both	options	without	the	cons	of	either	of	them.	If	you	haven’t	checked	out	our	wonderful	readymade	resume	templates	for	all	degree	and	job	types,	you	should!	If	you	are	someone	with	a	very	unique	background	and	need	help	with	creating	a	resume	format	for
you,	just	drop	us	an	email	and	we	will	create	one	for	you.	After	all	we	are	a	resume	factory	with	a	ton	of	best	resume	formats	for	freshers	and	experienced	professionals.	Choosing	the	right	format	is	an	important	part	of	creating	a	strong	resume.	The	format	you	choose	should	depend	on	your	work	experience,	career	goals,	and	the	job	you're	applying
for.	Here	are	some	tips	to	help	you	choose	the	right	format:	1.	Chronological	format	The	chronological	format	is	the	most	common	type	of	resume	format.	It	lists	your	work	experience	in	reverse	chronological	order,	starting	with	your	most	recent	job.	This	format	is	best	for	people	with	a	consistent	work	history	and	a	clear	career	path.	The
chronological	resume	format	is	a	popular	choice	for	experienced	professionals	as	it	highlights	their	work	history	in	reverse	chronological	order,	with	the	most	recent	job	first.	Here	are	some	reasons	why	the	chronological	resume	format	is	important	for	experienced	professional	resumes:	Demonstrates	Career	Progression:	The	chronological	format
shows	the	progression	of	your	career,	demonstrating	your	growth	and	development	as	a	professional.	It	helps	employers	see	how	you	have	advanced	in	your	career,	and	how	your	previous	roles	have	prepared	you	for	the	position	you're	applying	for.	Highlights	Relevant	Experience:	The	chronological	format	allows	you	to	highlight	your	most	relevant
experience	and	achievements.	You	can	list	your	most	recent	and	relevant	jobs	first,	showcasing	your	skills	and	expertise	in	the	field.	This	makes	it	easier	for	employers	to	see	how	you	meet	their	requirements	for	the	position.	Shows	Consistency:	A	chronological	format	demonstrates	your	consistency	and	commitment	to	your	career.	It	shows	that	you
have	a	solid	work	history	and	have	been	steadily	building	your	skills	and	experience	over	time.	This	is	important	for	employers	who	want	to	hire	someone	who	will	be	a	reliable	and	long-term	employee.	Establishes	Credibility:	The	chronological	format	establishes	your	credibility	and	professionalism.	By	showcasing	your	work	history	in	a	clear	and
organized	manner,	you	demonstrate	that	you	take	your	career	seriously	and	have	a	strong	work	ethic.	Aligns	with	Traditional	Expectations:	The	chronological	format	is	a	traditional	and	widely	used	format,	which	aligns	with	the	expectations	of	many	employers.	It	is	a	format	that	recruiters	and	hiring	managers	are	familiar	with,	and	it	makes	it	easier
for	them	to	quickly	scan	and	assess	your	resume.	As	you	have	probably	understood	by	now,	the	chronological	format	is	an	important	choice	for	experienced	professionals	as	it	highlights	their	career	progression,	relevant	experience,	consistency,	credibility,	and	aligns	with	traditional	expectations.	By	using	this	resume	format,	you	can	showcase	your
skills	and	experience	in	a	clear	and	organized	manner,	making	it	easier	for	employers	to	see	your	potential	as	a	candidate.	2.	Functional	format	The	functional	format	focuses	on	your	skills	and	experience,	rather	than	your	work	history.	It	groups	your	experience	by	skill	set	and	highlights	your	achievements	and	accomplishments.	This	format	is	best
for	people	with	gaps	in	their	work	history,	or	those	who	are	changing	careers.	The	functional	resume	format	is	a	popular	choice	for	both	experienced	professionals	and	job	seekers	who	are	new	to	the	workforce.	Here	are	some	reasons	why	the	functional	format	is	important	for	resumes:	For	Experienced	Professionals:	1.	Focuses	on	Skills:	The
functional	format	focuses	on	your	skills	and	achievements,	rather	than	your	work	history.	This	is	particularly	helpful	for	experienced	professionals	who	have	a	diverse	set	of	skills	that	may	not	be	reflected	in	their	work	history.	By	highlighting	your	skills,	you	can	showcase	your	strengths	and	demonstrate	how	they	apply	to	the	job	you're	applying	for.	2.
Covers	Employment	Gaps:	If	you	have	gaps	in	your	employment	history,	the	functional	format	can	help	to	cover	them	up.	By	focusing	on	your	skills	and	achievements,	you	can	draw	attention	away	from	any	gaps	in	your	work	history	and	demonstrate	your	value	as	a	candidate.	3.	Emphasizes	Accomplishments:	The	functional	format	allows	you	to
emphasize	your	accomplishments	and	achievements,	which	can	be	particularly	helpful	for	experienced	professionals.	By	highlighting	your	successes,	you	can	demonstrate	how	you	have	contributed	to	your	previous	employers	and	show	how	you	can	bring	value	to	your	next	position.	4.	Provides	a	Fresh	Perspective:	The	functional	format	provides	a
fresh	perspective	on	your	experience	and	qualifications.	It	allows	you	to	present	your	skills	and	experience	in	a	new	way,	which	can	be	particularly	helpful	if	you	are	looking	to	make	a	career	change	or	transition	into	a	new	field.	For	Freshers	1.	Highlights	Skills	and	Education:	For	job	seekers	who	are	new	to	the	workforce,	the	functional	format	can
be	particularly	helpful.	Since	you	may	not	have	a	lot	of	work	experience	to	draw	from,	the	functional	format	allows	you	to	highlight	your	skills	and	education.	This	can	be	especially	important	if	you	have	relevant	coursework	or	extracurricular	activities	that	demonstrate	your	skills.	2.	Shows	potential	By	focusing	on	your	skills	and	achievements,	the
functional	format	allows	you	to	show	your	potential	as	a	candidate.	Even	if	you	don't	have	a	lot	of	work	experience,	you	can	demonstrate	your	skills	and	show	how	they	can	be	applied	to	the	job	you're	applying	for.	3.	Provides	a	Clear	Narrative:	The	functional	format	allows	you	to	provide	a	clear	narrative	of	your	skills	and	experience.	By	organizing
your	resume	by	skill	set,	you	can	demonstrate	how	your	skills	and	experience	are	relevant	to	the	job	you're	applying	for.	4.	Hides	Lack	of	Experience:	If	you	don't	have	a	lot	of	work	experience,	the	functional	format	can	help	to	hide	that	fact.	By	focusing	on	your	skills	and	education,	you	can	draw	attention	away	from	your	lack	of	experience	and	show
how	you	can	bring	value	to	the	job.	As	you	would	have	seen	from	my	elaboration,	the	functional	format	is	an	important	choice	for	resumes	for	both	experienced	professionals	and	freshers.	For	experienced	professionals,	it	can	help	to	focus	on	skills,	cover	employment	gaps,	emphasize	accomplishments,	and	provide	a	fresh	perspective.	For	freshers,	it
can	highlight	skills	and	education,	show	potential,	provide	a	clear	narrative,	and	hide	lack	of	experience.	By	using	the	functional	format,	you	can	create	a	resume	that	showcases	your	strengths	and	potential,	making	it	easier	to	land	your	next	job.	3.	El	Classico	-	The	Combination	Format	The	combination	format	is	a	hybrid	of	the	chronological	and
functional	formats.	It	lists	your	work	experience	in	reverse	chronological	order,	but	also	includes	a	section	highlighting	your	skills	and	achievements.	This	format	is	best	for	people	with	a	strong	work	history	and	a	diverse	set	of	skills.	The	combination	resume	format	is	a	hybrid	of	the	chronological	and	functional	formats.	It	combines	the	best	of	both
worlds,	allowing	job	seekers	to	showcase	their	skills	and	experience	in	a	clear	and	organized	manner.	Here	are	some	reasons	why	the	combination	resume	format	is	useful	for	both	experienced	professionals	and	freshers:	Here	is	a	great	example	of	a	combination	resume	format.	What	makes	this	one	of	the	best	resume	formats	for	MCA	freshers	aka
fresher	graduates	is	how	easily	this	resume	showcases	skills	and	acheivements	via	student	projects	and	internship	opportunities.	If	you	want	to	use	it,	make	sure	to	change	the	skills,	including	the	images	of	the	programming	languages	before	using	it.	For	Experienced	Professionals:	1.	Focuses	on	Skills:	The	combination	resume	format	allows	you	to
highlight	your	skills	and	achievements,	which	is	particularly	helpful	for	experienced	professionals	who	have	a	diverse	set	of	skills	that	may	not	be	reflected	in	their	work	history.	By	focusing	on	your	skills,	you	can	demonstrate	your	strengths	and	show	how	they	apply	to	the	job	you're	applying	for.	2.	Demonstrates	Career	Progresion:	The	combination
resume	format	also	allows	you	to	showcase	your	career	progression,	which	is	important	for	experienced	professionals.	By	including	a	chronological	listing	of	your	work	history,	you	can	demonstrate	how	you	have	advanced	in	your	career	and	show	how	your	previous	roles	have	prepared	you	for	the	position	you're	applying	for.	3.	Provides	a	Fresh
Perspective:	The	combination	resume	format	provides	a	fresh	perspective	on	your	experience	and	qualifications.	By	organizing	your	resume	by	skill	set,	you	can	demonstrate	how	your	skills	and	experience	are	relevant	to	the	job	you're	applying	for.	This	can	be	particularly	helpful	if	you	are	looking	to	make	a	career	change	or	transition	into	a	new
field.	4.	Emphasizes	Accomplishments:	The	combination	resume	format	also	allows	you	to	emphasize	your	accomplishments	and	achievements,	which	can	be	particularly	helpful	for	experienced	professionals.	By	highlighting	your	successes,	you	can	demonstrate	how	you	have	contributed	to	your	previous	employers	and	show	how	you	can	bring	value
to	your	next	position.	For	Freshers	1.	Highlights	Skills	and	Education:	For	job	seekers	who	are	new	to	the	workforce,	the	combination	resume	format	can	be	particularly	helpful.	Since	you	may	not	have	a	lot	of	work	experience	to	draw	from,	the	combination	format	allows	you	to	highlight	your	skills	and	education.	This	can	be	especially	important	if
you	have	relevant	coursework	or	extracurricular	activities	that	demonstrate	your	skills.	2.	Shows	Potential:	By	focusing	on	your	skills	and	achievements,	the	combination	resume	format	allows	you	to	show	your	potential	as	a	candidate.	Even	if	you	don't	have	a	lot	of	work	experience,	you	can	demonstrate	your	skills	and	show	how	they	can	be	applied	to
the	job	you're	applying	for.	3.	Provides	a	Clear	Narrative:	The	combination	resume	format	allows	you	to	provide	a	clear	narrative	of	your	skills	and	experience.	By	organizing	your	resume	by	skill	set	and	including	a	chronological	listing	of	your	work	history,	you	can	demonstrate	how	your	skills	and	experience	are	relevant	to	the	job	you're	applying	for.
4.	Hides	Lack	of	Experience:	If	you	don't	have	a	lot	of	work	experience,	I	mean	internship	etc.,	the	combination	resume	format	can	help	to	hide	that	fact.	By	"hiding",	in	no	way	I	suggest	you	be	manipulative	-	by	focusing	on	your	skills	and	education,	you	can	draw	attention	away	from	your	lack	of	experience	and	show	how	you	can	bring	value	to	the
job.	In	summary,	the	combination	resume	format	is	a	useful	choice	for	both	experienced	professionals	and	freshers.	It	allows	you	to	showcase	your	skills	and	experience	in	a	clear	and	organized	manner,	while	also	providing	a	fresh	perspective	on	your	qualifications.	By	using	the	combination	format,	you	can	create	a	resume	that	highlights	your
strengths	and	potential,	making	it	easier	to	land	your	next	job.	Step	2.	Gather	all	the	relevant	information	When	preparing	a	resume,	it's	important	to	gather	all	the	relevant	information	that	will	be	included	in	the	document.	This	includes	information	about	your	work	experience,	education,	skills,	achievements,	and	any	other	relevant	information.
Here	are	some	tips	on	how	to	gather	this	information	effectively:	An	Expert	Tip	I	can	share	with	you	to	go	about	gathering	information	is	-	develop	the	habit	of	editing	your	resume	every	six	months.	It	should	be	treated	no	different	from	going	to	your	doctor	or	dentist	for	a	regular	check-up	or	if	you	are	a	dog	lover,	you	wouldn't	miss	taking	your	dog	to
the	vet	for	regular	check-ups	and	vaccines	every	six	months,	would	you?.	So,	do	me	a	favour.	Whether	you	are	looking	for	a	job	change	or	not,	whether	you	had	a	great	performance	appraisal	or	promotion	or	not,	edit	your	resume	approximately	every	six	months.	This	is	the	only	way	you	will	have	all	the	necessary	infromation	you	want	to	add	to	your
resume	handy.	There	is	not	(yet)	a	magic	professional	or	academic	achievements	bin	that	you	can	dumpt	all	your	achievements	in	and	use	when	you	need.	Let	me	break	down	into	7	sections	that	various	you	would	need	to	keep	ready	at	all	times	or	worst	case,	go	abotu	gathering	when	you	are	sitting	down	to	write	your	resume	after	that	bad
performance	appraisal	or	that	moment	when	you	know	that	person	you	think	hasnt	done	a	great	job	got	promoted	instead	of	you.	Well,	that	was	on	a	lighter	side.	I	hope	that	never	happens	to	you.	1.	Review	Your	Work	History:	The	first	step	in	gathering	information	for	your	resume	is	to	review	your	work	history.	Make	a	list	of	all	the	jobs	you've	held,
the	dates	of	employment,	your	job	titles,	and	your	responsibilities	in	each	position.	This	information	will	be	used	to	create	the	work	history	section	of	your	resume.	2.	Gather	Information	About	Your	Education:	The	next	step	is	to	gather	information	about	your	education.	Make	a	list	of	all	the	schools	you've	attended,	the	dates	of	attendance,	your
degree	or	certification,	and	any	honors	or	awards	you've	received.	This	information	will	be	used	to	create	the	education	section	of	your	resume.	3.	Identify	Your	Skills:	In	addition	to	your	work	history	and	education,	you'll	also	want	to	identify	your	skills.	Make	a	list	of	all	the	skills	you	possess,	both	hard	and	soft.	Hard	skills	are	technical	skills	that	are
specific	to	a	certain	job	or	industry,	while	soft	skills	are	personal	attributes	that	make	you	a	good	employee,	such	as	communication	skills,	teamwork,	or	problem-solving	abilities.	This	information	will	be	used	to	create	the	skills	section	of	your	resume.	4.	Think	About	Your	Achievements:	When	preparing	your	resume,	it's	important	to	highlight	your
achievements.	This	can	include	anything	from	awards	you've	received	to	specific	accomplishments	you've	achieved	in	your	career.	Make	a	list	of	all	your	achievements	and	think	about	how	you	can	incorporate	them	into	your	resume.	5.	Use	Job	Descriptions	as	a	Guide:	To	ensure	that	your	resume	is	targeted	to	the	specific	job	you're	applying	for,	use
job	descriptions	as	a	guide.	Review	job	descriptions	for	positions	you're	interested	in	and	identify	the	key	skills	and	qualifications	required.	Use	this	information	to	tailor	your	resume	to	each	job	you	apply	for.	6.	Ask	for	Feedback:	Once	you've	gathered	all	the	relevant	information	for	your	resume,	it	can	be	helpful	to	ask	for	feedback.	Show	your
resume	to	friends,	family	members,	or	colleagues	and	ask	for	their	input.	They	may	be	able	to	provide	you	with	valuable	feedback	on	how	to	improve	your	resume	and	make	it	more	effective.	7.	Use	a	Resume	Template:	Finally,	when	preparing	your	resume,	consider	using	a	resume	template.	Did	you	check	out	the	latest	resume	template	we	have	for
MCA	Freshers?	In	the	month	of	Jan	2024	alone,	12	people	found	their	first	jobs	using	that	resume.	It	is	prepared	by	our	latest	addition	to	the	Ops	team,	Krithika,	who	worked	for	a	start-up	in	Bangalore.	A	resume	template	provides	a	pre-formatted	structure	that	can	help	you	organize	your	information	effectively.	There	are	many	free	resume	templates
available	online	that	you	can	use	as	a	starting	point	for	your	own	resume.	In	summary,	gathering	all	the	relevant	information	for	your	resume	can	be	a	time-consuming	process,	but	it's	important	to	take	the	time	to	do	it	right.	By	reviewing	your	work	history,	identifying	your	skills,	thinking	about	your	achievements,	using	job	descriptions	as	a	guide,
and	asking	for	feedback,	you	can	create	a	resume	that	highlights	your	strengths	and	effectively	targets	the	job	you're	applying	for.	How	can	you	gather	achievements	for	your	resume	-	if	you	are	a	fresher?	Here	are	five	examples	of	achievements	that	a	fresher	can	include	in	the	resume,and	some	tips	on	how	to	showcase	achievements	if	you	do	not
have	a	great	academic	record:	Completed	Internship	or	Relevant	Coursework:	If	you've	completed	an	internship	or	relevant	coursework,	you	can	showcase	this	as	an	achievement.	Be	sure	to	include	details	such	as	the	name	of	the	company	or	course,	the	dates	of	your	involvement,	and	a	brief	description	of	your	responsibilities	or	the	skills	you	gained.
Extracurricular	Activities:	If	you	participated	in	extracurricular	activities,	such	as	sports,	clubs,	or	volunteer	work,	you	can	showcase	these	as	achievements.	Focus	on	the	skills	or	accomplishments	that	you	gained	through	these	activities,	such	as	leadership	or	teamwork.	If	you	don't	have	great	academic	credentials,	you	better	have	good	extra
curriculars	to	show	case.	If	you	have	neither,	you	better	start	learning	some	technical	skills	like	programming,	art,	design,	etc.	jut	something.	Don't	just	say	you	havea	BE	in	Mechanical	Engineering	with	60%.	That	is	along	just	not	enough	these	days.	At	least,	learn	MS	Excel	and	PowerPoint	and	add	that	as	skills	to	yoru	resume.	Personal	Projects:	If
you've	completed	any	personal	projects,	such	as	building	a	website	or	creating	a	video	game,	you	can	showcase	these	as	achievements.	Be	sure	to	include	details	such	as	the	name	of	the	project,	the	technologies	or	skills	you	used,	and	any	results	or	feedback	you	received.	Academic	Awards	or	Honors:	Even	if	your	overall	academic	record	isn't	great,
you	may	still	have	received	individual	awards	or	honors.	Be	sure	to	include	these	on	your	resume	and	highlight	the	specific	achievements	that	earned	you	the	award	or	honor.	Language	Skills:	If	you're	bilingual	or	multilingual,	you	can	showcase	this	as	an	achievement.	Be	sure	to	include	details	such	as	the	languages	you	speak	and	your	level	of
proficiency.	If	you	do	not	have	a	great	academic	record,	it's	important	to	focus	on	other	achievements	that	showcase	your	skills	and	experience.	Consider	using	a	functional	or	combination	resume	format,	which	allows	you	to	highlight	your	skills	and	achievements	in	a	separate	section.	Be	sure	to	quantify	your	achievements	whenever	possible,	using
numbers	or	percentages	to	demonstrate	the	impact	you	made.	Finally,	focus	on	the	skills	and	experiences	that	are	most	relevant	to	the	job	you're	applying	for,	and	be	sure	to	tailor	your	resume	to	each	specific	job.	Here	is	a	great	example	of	a	simple	and	elegant	best	resume	format	for	BCA	freshers	aka	fresher	graduates	that	shows	ahchievements	in
their	resume.	If	you	are	a	fresh	graduate,	just	download	the	template,	change	the	project	names	accordingly,	then	bingo!	Step	3.	Identify	job	requirements	Before	I	explain	to	you	how	you	can	go	about	identifying	job	requirements	so	you	can	address	them	really	well	in	your	resume,	I	want	to	explain	the	subtle	connections	that	the	job-seeking	massess
often	miss	out.	There	are	several	subtle	connections	between	the	resume	and	the	job	requirements	that	can	make	a	big	difference	in	the	success	of	your	job	application.	Here	are	a	few	key	examples:	Keywords:Many	employers	use	applicant	tracking	systems	(ATS)	to	scan	resumes	for	keywords	that	match	the	job	requirements.	To	ensure	your	resume
is	seen	by	a	human,	it's	important	to	include	the	relevant	keywords	in	your	resume.	These	keywords	might	include	specific	technical	skills,	job	titles,	or	industry	jargon.	Job	Duties:One	of	the	most	direct	connections	between	the	job	requirements	and	your	resume	is	the	list	of	job	duties.	When	preparing	your	resume,	be	sure	to	carefully	read	the	job
description	and	tailor	your	job	duties	to	match	the	specific	requirements	of	the	job.	This	can	demonstrate	that	you	have	the	necessary	experience	and	skills	to	perform	the	job.	Accomplishments:Another	way	to	make	subtle	connections	between	your	resume	and	the	job	requirements	is	to	highlight	your	accomplishments.	Look	for	ways	to	demonstrate
how	your	past	accomplishments	align	with	the	job	requirements.	For	example,	if	the	job	requires	strong	project	management	skills,	you	might	highlight	a	successful	project	you	managed	in	your	previous	job.	Soft	Skills:While	many	job	requirements	focus	on	technical	skills	and	experience,	soft	skills	such	as	communication,	teamwork,	and	problem-
solving	are	often	just	as	important.	To	make	subtle	connections	between	your	resume	and	the	job	requirements,	highlight	examples	of	how	you	have	demonstrated	these	soft	skills	in	your	previous	jobs..	Industry	Knowledge:	In	many	industries,	having	a	strong	understanding	of	the	industry	and	its	trends	is	essential.	To	demonstrate	your	industry
knowledge,	include	relevant	coursework	or	certifications	on	your	resume,	or	highlight	any	relevant	industry	experience	you	have.	Company	Culture:Finally,	it's	important	to	consider	the	company	culture	when	preparing	your	resume.	Look	for	ways	to	demonstrate	how	your	values	and	work	style	align	with	the	company	culture.	For	example,	if	the
company	values	innovation	and	creativity,	you	might	highlight	a	project	you	worked	on	that	demonstrated	your	creative	problem-solving	skills.	By	making	these	subtle	connections	between	your	resume	and	the	job	requirements,	you	can	increase	your	chances	of	standing	out	to	employers	and	landing	the	job	you	want.	Okay,	now	that	you	have	a	good
understanding	of	the	subtle	connections	between	the	resume	and	the	job	requirements,	let	me	give	you	my	quick	2-cents	on	how	you	can	go	about	identifying	the	job	requirements.	When	preparing	your	resume,	it's	important	to	identify	the	job	requirements	so	that	you	can	tailor	your	resume	to	the	specific	job	you're	applying	for.	Here	are	some	steps
you	can	take	to	identify	job	requirements	and	incorporate	them	into	your	resume:	Review	the	Job	Description:	Start	by	carefully	reviewing	the	job	description	for	the	position	you're	applying	for.	Look	for	specific	skills,	qualifications,	and	experience	that	the	employer	is	seeking.	Take	note	of	the	keywords	and	phrases	used	in	the	job	description,	as
these	can	help	you	tailor	your	resume	to	the	specific	job.	Research	the	Company:	Do	some	research	on	the	company	to	get	a	better	sense	of	their	culture	and	values.	Look	for	information	on	their	website,	social	media	accounts,	and	news	articles.	This	can	help	you	identify	the	skills	and	experiences	that	are	most	important	to	the	company.	Review	Your
Own	Experience:	Once	you	have	a	good	understanding	of	the	job	requirements	and	the	company's	needs,	review	your	own	experience	to	identify	the	skills	and	experiences	that	are	most	relevant.	Look	for	examples	of	past	accomplishments	and	experiences	that	demonstrate	your	ability	to	meet	the	job	requirements.	Use	a	Skills-Based	Approach:
Rather	than	simply	listing	your	work	experience	in	chronological	order,	consider	using	a	skills-based	approach.	This	involves	highlighting	your	skills	and	accomplishments	in	a	separate	section	of	your	resume,	rather	than	simply	listing	your	job	duties.	This	allows	you	to	showcase	the	specific	skills	that	are	most	relevant	to	the	job.	Tailor	Your	Resume:
Once	you've	identified	the	job	requirements	and	your	own	relevant	experience,	tailor	your	resume	to	the	specific	job	you're	applying	for.	Use	the	keywords	and	phrases	from	the	job	description,	and	highlight	your	relevant	skills	and	experiences.	Be	sure	to	emphasize	your	achievements	and	quantifiable	results,	as	these	can	help	demonstrate	your
value	to	the	employer.	Use	Action	Verbs:	When	describing	your	skills	and	experiences,	use	action	verbs	to	highlight	your	accomplishments.	For	example,	instead	of	saying	"responsible	for	managing	a	team,"	say	"successfully	managed	a	team	of	10	employees,	resulting	in	a	25%	increase	in	productivity."	This	helps	demonstrate	your	impact	and
achievements	in	each	role.	Proofread	and	Edit:	Finally,	be	sure	to	proofread	and	edit	your	resume	carefully.	Check	for	typos,	grammatical	errors,	and	formatting	issues.	Ask	a	friend	or	colleague	to	review	your	resume	as	well,	to	ensure	that	it's	clear,	concise,	and	tailored	to	the	job	requirements.	By	following	these	steps,	you	can	identify	the	job
requirements	and	tailor	your	resume	to	the	specific	job	you're	applying	for.	This	can	help	you	stand	out	to	employers	and	demonstrate	your	value	and	qualifications	for	the	position.	I	was	speaking	at	a	college	in	Bangalore	last	week,	and	a	lot	of	people	didn't	quite	grasp	my	point	around	skills-based	approach,	so	I	am	going	to	elaborate	on	that	a	little
bit	here.	Using	a	skills-based	approach	on	your	resume	involves	organizing	your	work	experience	and	accomplishments	around	specific	skills	and	competencies	that	are	most	relevant	to	the	job	you're	applying	for.	This	approach	is	particularly	useful	for	candidates	who	are	looking	to	make	a	career	change,	have	gaps	in	their	employment	history,	or	are
just	starting	out	in	their	careers.	Here	are	some	tips	for	using	a	skills-based	approach	on	your	resume:	Identify	Relevant	Skills:	Start	by	identifying	the	skills	that	are	most	relevant	to	the	job	you're	applying	for.	These	might	include	technical	skills,	soft	skills,	or	specific	competencies	that	the	employer	is	seeking.	Organize	Your	Resume	by	Skills:
Rather	than	organizing	your	resume	chronologically	by	job	experience,	organize	it	by	relevant	skills.	Create	a	separate	section	for	each	skill,	and	list	your	accomplishments	and	experiences	under	each	section.	Quantify	Your	Achievements:	Be	sure	to	quantify	your	achievements	and	accomplishments	wherever	possible.	This	helps	demonstrate	the
impact	you've	had	in	each	role,	and	gives	employers	a	concrete	sense	of	your	abilities.	Use	Action	Verbs:	When	describing	your	accomplishments	and	experiences,	use	action	verbs	to	highlight	your	achievements	and	impact.	For	example,	instead	of	saying	"worked	on	a	team,"	say	"collaborated	with	a	team	of	5	to	successfully	complete	a	project	ahead
of	schedule."	Emphasize	Transferable	Skills:	If	you're	making	a	career	change	or	don't	have	direct	experience	in	the	job	you're	applying	for,	emphasize	your	transferable	skills.	These	are	skills	that	can	be	applied	to	a	variety	of	roles	and	industries,	such	as	communication	skills,	problem-solving	abilities,	and	project	management	skills.	Customize	Your
Resume:	Be	sure	to	customize	your	resume	for	each	job	you	apply	for.	Use	the	job	description	and	company	research	to	identify	the	skills	and	competencies	that	are	most	important	to	the	employer,	and	tailor	your	resume	accordingly.	Here's	an	example	of	how	a	skills-based	resume	might	look	for	a	candidate	applying	for	a	marketing	role:	Skills	1.
Social	Media	Marketing:	Managed	social	media	accounts	for	multiple	clients,	resulting	in	a	30%	increase	in	engagement.	2.	Content	Creation:	Wrote	and	edited	blog	posts,	email	newsletters,	and	other	marketing	materials,	resulting	in	a	25%	increase	in	website	traffic.	3.	Analytics:	Used	Google	Analytics	to	track	website	traffic	and	social	media
metrics,	resulting	in	improved	ROI	for	clients.	4.	Project	Management:	Coordinated	with	internal	teams	and	external	vendors	to	complete	marketing	campaigns	on	time	and	within	budget.	5.	Communication:	Communicated	with	clients	and	stakeholders	to	provide	updates	on	marketing	campaigns	and	answer	questions.	In	this	example,	the	candidate
has	organized	their	resume	by	specific	skills	that	are	relevant	to	the	marketing	role	they're	applying	for.	By	focusing	on	their	accomplishments	and	experiences	related	to	these	skills,	they	demonstrate	their	value	and	qualifications	for	the	job.	Step	4.	Tailor	your	resume	Quitely	simply,	if	you	are	applying	to	jobs	and	not	hearing	back	from	the
employers,	it	could	be	because	the	resumes	you	are	sending	aren't	customized	enough	to	the	job	you	are	applying	to.	You	should	customize	your	resume	to	match	the	specific	job	requirements,	highlighting	your	relevant	skills	and	experience.	Tailoring	your	resume	to	the	job	you're	applying	to	is	a	critical	step	in	the	job	search	process.	It	can	help	you
get	noticed	by	employers,	demonstrate	your	fit	for	the	job,	and	increase	your	chances	of	getting	called	in	for	an	interview.	By	taking	the	time	to	customize	your	resume	for	each	job,	you	can	position	yourself	as	a	strong	candidate	who	is	a	good	fit	for	the	position.	Before	I	give	you	some	tips	on	how	you	can	go	about	tailring	your	resume,	let	me	expand
on	the	importanceo	of	tailoring	your	resume.	Increases	Your	Chances	of	Getting	Noticed:	Employers	and	recruiters	often	receive	a	large	number	of	resumes	for	each	job	posting.	Tailoring	your	resume	to	the	job	can	help	ensure	that	your	resume	stands	out	and	catches	the	employer's	attention.	Demonstrates	Your	Fit	for	the	Job:	When	you	tailor	your
resume	to	the	job,	you	can	highlight	your	relevant	skills,	experience,	and	qualifications	that	demonstrate	your	fit	for	the	job.	This	can	make	it	easier	for	the	employer	to	see	that	you	have	the	skills	and	experience	needed	to	succeed	in	the	position.	Shows	Your	Interest	in	the	Job:	When	you	take	the	time	to	tailor	your	resume	to	the	job,	it	shows	the
employer	that	you	are	genuinely	interested	in	the	job	and	have	done	your	research.	This	can	make	you	stand	out	as	a	candidate	who	is	serious	about	the	job.	Helps	You	Stand	Out	From	Other	Applicants:	By	tailoring	your	resume	to	the	job,	you	can	differentiate	yourself	from	other	applicants	who	may	have	a	more	generic	resume.	This	can	help	you
stand	out	as	a	candidate	who	is	a	better	fit	for	the	job.	Increases	Your	Interview	Chances:	When	you	tailor	your	resume	to	the	job,	you	increase	the	chances	of	getting	called	in	for	an	interview.	By	demonstrating	your	fit	for	the	job	and	showing	your	interest,	you	make	it	more	likely	that	the	employer	will	want	to	meet	with	you	in	person.	How	to	tailor
your	resume	to	job	requirements	Given	the	majority	of	our	readers	are	fresh	graduates	looking	for	their	first	job,	I	am	going	to	focus	on	them	in	this	section.	As	usual,	I	like	breaking	this	down	into	simple	steps.	1.	Highlight	relevant	coursework:	As	a	fresh	graduate,	you	may	not	have	much	work	experience	to	highlight	on	your	resume.	However,	you
can	still	demonstrate	your	qualifications	by	highlighting	relevant	coursework.	Look	for	courses	that	align	with	the	job	requirements	and	list	them	under	a	"relevant	coursework"	section	on	your	resume.	2.	Emphasize	Internships	and	Extracurricular	Activities:	If	you	have	completed	relevant	internships	or	participated	in	extracurricular	activities	that
demonstrate	your	skills	and	experience,	be	sure	to	highlight	them	on	your	resume.	This	can	demonstrate	to	employers	that	you	have	practical	experience	in	the	field.	3.	Focus	on	Transferable	Skills:	Even	if	your	previous	work	or	academic	experience	isn't	directly	relevant	to	the	job	you're	applying	to,	you	likely	have	transferable	skills	that	can	be
applied	to	the	job.	Some	examples	of	transferable	skills	include	communication,	teamwork,	problem-solving,	and	time	management.	Make	sure	to	highlight	these	skills	on	your	resume	and	provide	specific	examples	of	how	you	have	demonstrated	them	in	the	past.	4.	Use	Job	Descriptions	as	a	Guide:	When	tailoring	your	resume	to	a	specific	job,	it	can
be	helpful	to	use	the	job	description	as	a	guide.	Look	for	keywords	and	phrases	that	match	your	skills	and	experience,	and	use	them	in	your	resume.	This	can	increase	the	chances	of	your	resume	being	seen	by	an	employer	or	recruiter.	5.	Customize	Your	Objective	or	Summary	Statement:	Your	objective	or	summary	statement	at	the	top	of	your	resume
can	be	a	powerful	tool	for	tailoring	your	resume	to	a	specific	job.	Instead	of	using	a	generic	objective	statement,	customize	it	to	the	job	you're	applying	to.	For	example,	if	you're	applying	for	a	job	in	marketing,	your	objective	statement	might	be	"To	obtain	a	marketing	position	where	I	can	utilize	my	skills	in	social	media	management	and	content
creation	to	drive	engagement	and	revenue	growth."	6.	Format	Your	Resume	Appropriately:	When	it	comes	to	formatting	your	resume,	it's	important	to	consider	the	industry	and	the	company	you're	applying	to.	Some	industries	may	prefer	a	more	traditional,	chronological	resume	format,	while	others	may	prefer	a	functional	resume	format	that	focuses
more	on	skills	and	achievements.	Additionally,	some	companies	may	have	specific	guidelines	or	preferences	for	resumes,	such	as	a	maximum	length	or	font	style.	Make	sure	to	research	the	industry	and	company	to	ensure	your	resume	is	formatted	appropriately.	7.	Use	Action	Words:	Finally,	when	describing	your	previous	work	or	academic
experience	on	your	resume,	it's	important	to	use	action	words	that	demonstrate	your	accomplishments	and	skills.	Examples	of	action	words	include	"created,"	"managed,"	"organized,"	"analyzed,"	and	"led."	These	words	can	help	make	your	resume	stand	out	and	demonstrate	your	qualifications	to	potential	employers.	Overall,	tailoring	your	resume	to
the	job	you're	applying	to	can	increase	your	chances	of	getting	noticed	by	employers	and	landing	the	job	you	want.	By	highlighting	your	relevant	coursework,	transferable	skills,	and	practical	experience,	you	can	demonstrate	that	you	have	the	qualifications	needed	to	succeed	in	the	job.	Step	5:	Write	your	contact	information	If	you	think	this	one	is
going	to	be	easy	-	it	is	easy	but	a	little	tricky.	All	of	my	inputs	on	contact	info	on	resumes	come	down	to	jsut	two	parts	-	what	to	include	and	what	not	to	incude.	Include	Full	name:	Make	sure	your	name	is	prominently	displayed	at	the	top	of	your	resume.	Email	address:	Use	a	professional	email	address	that	includes	your	name,	rather	than	a	personal	or
obscure	email	address.	Phone	number:	Include	a	phone	number	where	you	can	be	reached	during	business	hours.	Make	sure	the	voicemail	message	is	professional	if	you're	unable	to	answer.	Mailing	address:	It's	optional,	but	can	be	useful	if	you're	applying	for	jobs	in	a	specific	location.	LinkedIn	profile	URL:	If	you	have	a	professional	LinkedIn	profile,
include	the	URL	in	your	contact	information	section.	Also,	include	relevant	links	to	your	developer	portals	like	Github,	Kaggle,	Stackoverflow,	etc.	Include	additional	links	only	if	they	add	some	value.	For	example,	adding	a	link	to	your	github	profile	where	you	havent	made	any	contribution	in	the	last	18	months	while	claiming	your	hobby	is	web
development	is	going	to	raise	some	eyebrows.	Do	Not	Include	Personal	Details:	Avoid	including	personal	details	such	as	your	age,	gender,	marital	status,	or	religion,	and	definitely	no	date	of	birth.	Photo:	Unless	you're	applying	for	a	job	in	which	your	appearance	is	relevant	(such	as	modeling	or	acting),	do	not	include	a	photo.	Well,	many	of	you	might
think	I	am	contracdicting	our	own	understanding	of	what	works	because	we	have	a	lot	of	resume	templates	with	photos.	I	am	just	saying	if	you	are	in	doubt,	don't	include	the	picture.	We	include	the	picture	in	a	lot	of	our	templates	just	thinking	about	those	that	want	to	include.	If	you	download	from	our	site	a	resume	that	has	a	phpo,	jsut	delete	it	and
the	template	should	still	work.	Social	media	handles:	Only	include	social	media	handles	if	they	are	professional	and	relevant	to	the	job	you're	applying	to.	Unprofessional	email	addresses:	Avoid	using	unprofessional	or	inappropriate	email	addresses,	such	as	"partygirl@email.com"	or	"crazyguy@yahoo.com."	Work	phone	number:	Do	not	include	your
work	phone	number	as	a	contact	on	your	resume.	Dont	include	your	passport	info.:	I	see	this	a	lot	on	resumes	that	are	made	in	India.	What's	the	obsession	with	passport?	It	is	a	very	sensitive	information	and	you	don't	want	that	information	floating	around	among	people	you	don't	know	personally.	Step	6:	Write	a	summary	or	objective	statement
Writing	an	appropriate	career	statement	in	your	resume	requires	you	to	be	concise,	specific,	and	honest,	while	also	highlighting	your	unique	selling	points	and	tailoring	your	statement	to	the	job	you're	applying	for.	By	following	these	tips,	you	can	create	a	strong	career	statement	that	effectively	communicates	your	skills,	experience,	and	career	goals
to	potential	employers.	First,	let	me	give	you	some	examples	of	a	couple	of	bad	examples.	You	will	get	the	point.	"To	obtain	a	position	where	I	can	utilize	my	skills	and	grow	as	a	professional."	This	career	summary	statement	is	too	generic	and	does	not	provide	any	specific	information	about	the	applicant's	skills	or	career	goals.	It	could	apply	to	any	job
or	industry,	and	does	not	demonstrate	any	unique	selling	points	that	would	make	the	applicant	stand	out	to	potential	employers.	"Recent	graduate	seeking	entry-level	position	in	marketing"	While	this	career	summary	statement	is	more	specific	than	the	first	example,	it	is	still	too	general	and	does	not	provide	any	information	about	the	applicant's
skills,	experience,	or	career	goals.	It	also	does	not	demonstrate	any	unique	selling	points	or	qualifications	that	would	make	the	applicant	stand	out	to	potential	employers.	Here	is	a	longer,	more-polished-looking	career	summary	statement	but	equally	bad!	"As	a	recent	graduate	with	a	Bachelor's	degree	in	Business	Administration	and	experience	in
customer	service	and	sales,	I	am	seeking	an	entry-level	position	in	a	dynamic	organization	where	I	can	apply	my	skills	and	knowledge	to	contribute	to	the	growth	and	success	of	the	company.	My	academic	background	and	experience	have	equipped	me	with	strong	communication,	problem-solving,	and	leadership	skills,	as	well	as	the	ability	to	work
effectively	in	a	team-oriented	environment.	I	am	a	quick	learner,	adaptable,	and	have	a	strong	work	ethic,	and	I	am	confident	that	I	can	add	value	to	your	organization	by	providing	exceptional	customer	service	and	contributing	to	the	achievement	of	your	sales	goals."	While	this	career	summary	statement	provides	some	specific	information	about	the
applicant's	skills,	education,	and	experience,	it	is	too	long	and	contains	too	much	unnecessary	detail.	It	also	includes	a	lot	of	generic	phrases	and	does	not	demonstrate	any	unique	selling	points	or	qualifications	that	would	make	the	applicant	stand	out	to	potential	employers.	A	good	career	summary	statement	should	be	concise	and	to-the-point,
highlighting	the	most	important	and	relevant	information	about	the	applicant's	qualifications	and	fit	for	the	job.	It	should	also	be	tailored	to	the	specific	job	and	industry	that	the	applicant	is	applying	to,	and	demonstrate	how	they	can	add	value	to	the	organization.	How	to	write	an	appropriate	career	statement	in	your	resume:	Firstly,	start	with	a
strong	opening	sentence:	Your	career	statement	should	begin	with	a	strong	opening	sentence	that	highlights	your	skills	and	experience.	This	sentence	should	be	concise	and	attention-grabbing,	and	should	clearly	communicate	what	you	can	offer	as	a	professional.	Then,	focus	on	your	career	goals:	Your	career	statement	should	be	focused	on	your
career	goals	and	aspirations.	This	means	that	you	should	highlight	the	types	of	roles	you're	interested	in,	and	the	specific	skills	and	experience	you	have	that	are	relevant	to	those	roles.	This	will	help	employers	understand	your	career	trajectory	and	how	you	can	add	value	to	their	organization.	Makre	sure	to	highlight	your	unique	selling	points:	Your
career	statement	should	also	highlight	your	unique	selling	points.	This	means	that	you	should	emphasize	your	strengths	and	the	qualities	that	make	you	stand	out	from	other	job	applicants.	For	example,	if	you	have	experience	working	in	a	particular	industry,	or	if	you	have	specialized	knowledge	or	skills,	be	sure	to	highlight	these	in	your	career
statement	Don't	forget	to	be	specific:	It's	important	to	be	specific	in	your	career	statement,	rather	than	using	generic	phrases	that	could	apply	to	any	job.	For	example,	instead	of	saying	that	you're	a	"team	player"	or	"hard	worker,"	provide	specific	examples	of	how	you've	worked	in	teams	or	gone	above	and	beyond	in	your	previous	roles.	Keeping	the
career	objective	statement	is	important	but	also	something	that	is	going	to	take	some	effort.	Your	career	statement	should	be	brief	and	to	the	point.	Aim	to	keep	it	to	one	or	two	sentences,	and	avoid	using	overly	complex	language	or	industry	jargon	that	could	confuse	or	alienate	potential	employers.	Also,	make	sure	to	revise	the	career	statement
according	to	the	job:	When	writing	your	career	statement,	it's	important	to	tailor	it	to	the	specific	job	you're	applying	for.	This	means	that	you	should	customize	your	statement	to	match	the	skills	and	experience	required	for	the	role,	and	highlight	how	your	background	makes	you	an	ideal	fit	for	the	position.	Be	honest:	Finally,	it's	important	to	be
honest	in	your	career	statement.	Don't	exaggerate	your	skills	or	experience,	as	this	could	come	back	to	haunt	you	later	on	in	the	hiring	process.	Instead,	be	truthful	and	realistic	about	what	you	can	offer	as	a	professional,	and	focus	on	highlighting	your	strengths	and	unique	selling	points.	As	humans,	we	have	a	tendency	to	over-value	what	we	have.
Finally,	make	sure	it	does	not	have	any	grammatical	errors.	Having	grammatical	errors	in	a	career	statement	can	have	a	negative	impact	on	a	candidate's	resume	and	job	application.	It	can	indicate	to	potential	employers	that	the	candidate	may	not	have	good	attention	to	detail	or	communication	skills,	which	are	important	qualities	in	most	jobs.
Grammatical	errors	in	a	career	statement	can	also	make	it	difficult	for	the	employer	to	understand	the	candidate's	qualifications	and	fit	for	the	job.	It	can	create	confusion	and	make	the	candidate	appear	less	credible	and	professional.	In	some	cases,	grammatical	errors	in	a	career	statement	may	even	disqualify	a	candidate	from	consideration	for	the
job.	Employers	receive	many	job	applications	for	each	position,	and	they	may	use	grammatical	errors	as	a	way	to	quickly	screen	out	candidates	who	do	not	meet	their	standards	for	professionalism	and	attention	to	detail.	Therefore,	it	is	important	to	proofread	and	edit	your	career	statement	carefully	before	submitting	it	as	part	of	your	resume	and	job
application.	You	may	also	want	to	ask	a	friend,	family	member,	or	professional	editor	to	review	your	career	statement	and	provide	feedback	on	any	grammar	or	spelling	errors.	Step	7:	List	your	work	experience:	If	you	are	a	fresher,	don't	worry	I	have	got	some	tips	for	you	as	to	how	you	can	show	your	college	project	experience	for	work	experience.
Trust	me,	it	all	counts.	When	including	work	experience	in	a	resume,	it	is	important	to	list	your	previous	job	titles,	the	company	or	organization	you	worked	for,	your	employment	dates,	and	your	key	responsibilities	and	accomplishments	in	each	role.	This	information	should	be	presented	in	reverse	chronological	order,	starting	with	your	most	recent	or
current	position.	For	fresh	graduates	who	do	not	yet	have	work	experience,	they	can	still	include	relevant	experience	on	their	resume,	such	as	college	projects	or	internships.	When	including	college	projects	as	an	experience,	it	is	important	to	highlight	the	specific	skills	and	knowledge	that	were	gained	through	the	project,	as	well	as	any	notable
accomplishments	or	results.	In	addition	to	listing	work	experience,	it	is	also	important	to	highlight	your	skills	and	achievements	in	other	areas,	such	as	academics,	extracurricular	activities,	or	volunteer	work.	These	experiences	can	demonstrate	your	leadership	abilities,	teamwork	skills,	and	other	valuable	qualities	that	employers	are	looking	for.
When	including	work	experience	or	other	experiences	on	a	resume,	it	is	important	to	tailor	the	information	to	the	specific	job	you	are	applying	for,	and	to	use	language	that	highlights	the	skills	and	qualities	that	are	most	relevant	to	the	job.	Additionally,	it	is	important	to	proofread	and	edit	your	resume	carefully	to	ensure	that	it	is	free	of	errors	and
presents	you	in	the	most	professional	and	credible	light	possible.	How	to	include	achievements	in	resume	Increased	sales	revenue:	Successfully	increased	sales	revenue	by	25%	through	the	development	and	implementation	of	a	new	marketing	campaign.	Improved	efficiency:	Streamlined	internal	processes	and	procedures,	resulting	in	a	20%	increase
in	productivity	and	a	30%	reduction	in	costs.	Award	recognition:	Received	the	company's	annual	"Employee	of	the	Year"	award	for	outstanding	performance	and	dedication	to	customer	service.	Here	are	three	examples	of	project	experiences	students	can	include	in	their	resume:	Developed	a	website:	Worked	in	a	team	of	five	to	develop	a	website	for	a
local	business,	increasing	their	online	presence	and	generating	more	leads.	Organized	a	fundraising	event:	Led	a	team	of	volunteers	to	organize	a	successful	fundraising	event	that	raised	over	$10,000	for	a	local	charity.	Conducted	market	research:	Conducted	market	research	and	analyzed	data	to	create	a	comprehensive	report	on	consumer
preferences	for	a	new	product,	which	was	later	used	by	the	company	to	inform	their	marketing	strategy.	By	including	project	experiences	in	their	resume,	students	can	demonstrate	their	practical	skills	and	showcase	their	ability	to	work	in	a	team	and	manage	a	project	from	start	to	finish.	It	also	helps	to	highlight	their	areas	of	interest	and	expertise,
and	makes	them	stand	out	from	other	candidates	who	may	only	have	academic	achievements	to	show.	Step	8:	Highlight	your	achievements	Including	achievements	in	your	resume	is	important	across	all	professions,	and	there	are	some	general	principles	you	can	follow.	Before	I	share	some	of	my	thoughts	around	how	one	can	go	about	including
achievements	in	the	resume	based	on	whether	someone	has	any	work	experiene	or	not,	let	me	first	share	some	tips	to	help	you	include	achievements	in	your	resume,	regardless	of	your	profession:	1.	Be	specific:	Instead	of	simply	stating	your	job	duties,	be	specific	about	what	you	accomplished.	Use	action	verbs	to	describe	what	you	did	and	how	you
did	it.	Quantify	your	achievements	with	numbers	and	percentages	whenever	possible.	2.	Focus	on	results:	Employers	are	interested	in	the	results	you	achieved,	not	just	the	tasks	you	completed.	Highlight	how	your	actions	led	to	positive	outcomes,	such	as	increased	revenue,	improved	efficiency,	or	greater	customer	satisfaction.	3.	Tailor	your
achievements	to	the	job:	Focus	on	achievements	that	are	relevant	to	the	job	you're	applying	for.	Choose	accomplishments	that	demonstrate	skills	or	experiences	that	the	employer	is	looking	for.	4.	Use	different	types	of	achievements:	Think	about	different	types	of	achievements	you	can	include,	such	as	sales	achievements,	project	achievements,
leadership	achievements,	academic	achievements,	or	customer	service	achievements.	Choose	the	types	of	achievements	that	are	most	relevant	to	your	profession	and	the	job	you're	applying	for.	5.	Place	achievements	strategically:	Consider	where	to	place	your	achievements	within	your	resume.	If	you	have	a	lot	of	relevant	achievements,	you	may	want
to	create	a	separate	section	for	them.	Alternatively,	you	could	incorporate	them	into	your	work	experience	section.	Remember,	including	achievements	in	your	resume	can	help	you	stand	out	to	potential	employers,	regardless	of	your	profession.	By	being	specific,	focusing	on	results,	tailoring	your	achievements,	using	different	types	of	achievements,
and	placing	them	strategically,	you	can	demonstrate	your	value	and	potential	to	potential	employers.	Now,	some	tips	on	how	to	include	achievements	in	your	resume	Firstly,	identify	and	quantify	your	achievements:	Think	about	your	past	roles	and	responsibilities	and	identify	any	accomplishments	or	successes	you've	had.	These	could	be	things	like
meeting	or	exceeding	sales	targets,	leading	a	successful	project,	or	receiving	recognition	for	your	work.	And,	whenever	possible,	try	to	quantify	your	achievements	with	specific	numbers	or	percentages.	This	helps	demonstrate	the	impact	of	your	accomplishments	and	provides	concrete	evidence	of	your	abilities.	Then,	tailor	your	achievements	to	the
job:	As	you're	selecting	which	achievements	to	include,	make	sure	they're	relevant	to	the	job	you're	applying	for.	Focus	on	accomplishments	that	demonstrate	skills	or	experiences	that	the	employer	is	looking	for.	Make	sure	to	incorporate	achievements	into	bullet	points:	Rather	than	simply	listing	your	job	duties,	use	bullet	points	to	highlight	your
achievements.	Start	each	bullet	point	with	an	action	verb	and	focus	on	the	outcomes	you	achieved.	Also,	keep	in	mind	to	place	achievements	strategically.	Consider	where	to	place	your	achievements	within	your	resume.	If	you	have	a	lot	of	relevant	achievements,	you	may	want	to	create	a	separate	section	for	them.	Alternatively,	you	could	incorporate
them	into	your	work	experience	section.	Remember	that	your	achievements	are	an	important	part	of	your	resume	and	can	help	set	you	apart	from	other	candidates.	By	identifying	and	quantifying	your	accomplishments	and	incorporating	them	strategically	into	your	resume,	you	can	demonstrate	your	value	to	potential	employers.	Wondering	what	kind
of	achievements	you	can	include	in	your	resume?	There	are	various	types	of	achievements	that	you	can	include	in	your	resume.	Here	are	some	examples:	Sales	Achievements:	If	you	have	a	background	in	sales,	you	can	include	metrics	such	as	the	amount	of	revenue	you	generated,	the	number	of	new	clients	you	brought	in,	or	the	size	of	deals	you
closed.	Project	Achievements:	If	you	have	experience	managing	projects,	you	can	highlight	successful	projects	you	led,	including	the	scope,	timeline,	and	budget.	You	could	also	include	any	recognition	you	received	for	your	work.	Leadership	achievements:	If	you	have	experience	leading	teams,	you	can	highlight	achievements	such	as	improving	team
performance,	mentoring	or	coaching	team	members,	or	implementing	new	processes	that	led	to	improved	results.	Academic	achievements:	If	you	recently	graduated	or	have	completed	any	courses	or	certifications,	you	can	include	academic	achievements	such	as	academic	honors,	research	projects,	or	awards	received.	Customer	service
achievements:	If	you	have	experience	working	in	customer	service,	you	can	highlight	achievements	such	as	resolving	complex	customer	issues,	receiving	positive	customer	feedback	or	testimonials,	or	increasing	customer	satisfaction	ratings.	Technical	achievements:	If	you	have	technical	skills,	you	can	highlight	achievements	such	as	developing	new
software	or	applications,	implementing	new	systems	or	processes,	or	improving	website	traffic	or	SEO	rankings.	Remember,	the	key	to	including	achievements	in	your	resume	is	to	demonstrate	your	value	to	potential	employers.	Think	about	what	accomplishments	demonstrate	your	skills	and	experience,	and	choose	the	ones	that	are	most	relevant	to
the	job	you're	applying	for.	Wondering	how	can	college	students	approach	including	achievements	in	their	resume	becaue	they	still	havent	started	working?	I	have	got	some	inputs	for	you	as	well.	In	summary,	college	students	may	not	have	significant	work	experience	to	draw	from,	but	they	can	still	include	achievements	in	their	resumes.	College
student	achievements	SAcademic	achievements:	Include	any	academic	honors,	awards,	or	scholarships	you	have	received.	If	you	have	a	high	GPA	or	have	been	on	the	Dean's	List,	you	can	include	that	as	well.	Extracurricular	achievements:	Include	any	leadership	roles	you	have	held	in	clubs	or	organizations,	such	as	serving	as	club	president	or



organizing	a	successful	event.	You	can	also	include	any	awards	or	recognition	you	received	for	your	participation	in	these	activities.	Volunteer	achievements:	If	you	have	volunteered	for	any	organizations	or	events,	you	can	highlight	any	achievements	or	contributions	you	made.	This	could	include	the	number	of	hours	you	volunteered,	the	impact	of	the
project	you	worked	on,	or	any	leadership	roles	you	held.	Coursework	achievements:If	you	have	taken	any	relevant	coursework,	you	can	highlight	any	particularly	challenging	or	noteworthy	projects	or	papers	you	completed.	Customer	service	achievements:	If	you	have	developed	any	skills	that	are	relevant	to	the	job	you're	applying	for,	such	as
programming	languages,	design	skills,	or	language	proficiency,	you	can	include	any	achievements	related	to	these	skills.	For	example,	you	could	include	a	project	you	completed	using	a	particular	programming	language,	or	a	language	proficiency	certification	you	received.	Skills	achievements:	If	you	have	technical	skills,	you	can	highlight
achievements	such	as	developing	new	software	or	applications,	implementing	new	systems	or	processes,	or	improving	website	traffic	or	SEO	rankings.	Remember	to	be	specific	and	quantify	your	achievements	wherever	possible.	Even	if	you	don't	have	a	lot	of	work	experience,	including	achievements	in	your	resume	can	demonstrate	your	skills,	work
ethic,	and	potential	to	potential	employers.	Step	9:	Include	your	education	This	one	should	be	straight	forward.	No	questions	-	you	should	include	education	on	your	resume.	The	placement	of	the	education	section	on	a	resume	can	depend	on	the	specific	situation	and	the	individual's	work	experience.	As	a	general	rule,	if	you're	a	recent	graduate	or
your	education	is	highly	relevant	to	the	position	you're	applying	for,	it's	best	to	include	your	education	section	near	the	top	of	your	resume.	This	ensures	that	the	employer	sees	your	educational	background	first	and	can	quickly	assess	whether	you	meet	their	educational	requirements.	If	you	have	significant	work	experience,	however,	it's	often	more
effective	to	prioritize	your	experience	over	your	education.	In	this	case,	you	may	choose	to	include	your	education	section	later	in	your	resume,	after	your	work	experience	and	relevant	skills.	For	a	fresh	graduate	with	little	to	no	work	experience,	including	the	education	section	near	the	top	of	the	resume	can	be	a	good	strategy	to	demonstrate	your
qualifications	and	show	that	you	have	the	required	knowledge	and	skills.	By	including	academic	achievements	and	relevant	coursework,	you	can	further	demonstrate	your	strengths	and	differentiate	yourself	from	other	candidates.	For	an	experienced	professional,	placing	the	education	section	after	the	work	experience	section	can	be	a	better	choice.
This	approach	allows	the	employer	to	first	see	your	relevant	work	experience	and	achievements,	which	may	be	more	important	for	the	position	you're	applying	for.	However,	if	you	earned	a	degree	or	certification	later	in	your	career	that's	highly	relevant	to	the	position,	you	may	choose	to	include	it	earlier	in	your	resume.	Ultimately,	the	placement	of
the	education	section	should	be	determined	by	what's	most	relevant	to	the	specific	position	you're	applying	for,	as	well	as	your	own	work	experience	and	qualifications.	Can	you	include	short	duration	training	programs	in	resume?	Yes,	you	can	include	short-term	training	programs	or	courses	under	your	education	section	on	your	resume.	However,	it's
important	to	distinguish	them	from	your	formal	education	by	creating	a	separate	section	titled	"Professional	Development"	or	"Training	and	Certifications."	In	this	section,	you	can	list	any	relevant	training	programs,	workshops,	or	short	courses	you've	completed.	Be	sure	to	include	the	name	of	the	program,	the	institution	or	organization	that	provided
it,	and	the	date	you	completed	it.	You	may	also	want	to	briefly	describe	the	content	or	focus	of	the	program,	particularly	if	it's	directly	relevant	to	the	position	you're	applying	for.	Including	short-term	training	programs	can	demonstrate	your	commitment	to	ongoing	learning	and	professional	development,	which	is	often	highly	valued	by	employers.
However,	it's	important	to	be	selective	and	only	include	programs	that	are	relevant	to	the	position	you're	applying	for,	or	that	demonstrate	a	specific	skill	or	competency	that's	important	in	your	field.	By	including	relevant	training	and	certifications	alongside	your	formal	education,	you	can	create	a	more	comprehensive	picture	of	your	skills	and
qualifications,	and	increase	your	chances	of	standing	out	to	potential	employers.	Education	before	or	after	experience	in	resume?	The	placement	of	the	education	section	on	a	resume	can	depend	on	the	specific	situation	and	the	individual's	work	experience.	As	a	general	rule,	if	you're	a	recent	graduate	or	your	education	is	highly	relevant	to	the
position	you're	applying	for,	it's	best	to	include	your	education	section	near	the	top	of	your	resume.	This	ensures	that	the	employer	sees	your	educational	background	first	and	can	quickly	assess	whether	you	meet	their	educational	requirements.	If	you	have	significant	work	experience,	however,	it's	often	more	effective	to	prioritize	your	experience
over	your	education.	In	this	case,	you	may	choose	to	include	your	education	section	later	in	your	resume,	after	your	work	experience	and	relevant	skills.	For	a	fresh	graduate	with	little	to	no	work	experience,	including	the	education	section	near	the	top	of	the	resume	can	be	a	good	strategy	to	demonstrate	your	qualifications	and	show	that	you	have
the	required	knowledge	and	skills.	By	including	academic	achievements	and	relevant	coursework,	you	can	further	demonstrate	your	strengths	and	differentiate	yourself	from	other	candidates.	For	an	experienced	professional,	placing	the	education	section	after	the	work	experience	section	can	be	a	better	choice.	This	approach	allows	the	employer	to
first	see	your	relevant	work	experience	and	achievements,	which	may	be	more	important	for	the	position	you're	applying	for.	However,	if	you	earned	a	degree	or	certification	later	in	your	career	that's	highly	relevant	to	the	position,	you	may	choose	to	include	it	earlier	in	your	resume.	Ultimately,	the	placement	of	the	education	section	should	be
determined	by	what's	most	relevant	to	the	specific	position	you're	applying	for,	as	well	as	your	own	work	experience	and	qualifications.	How	can	you	make	your	degree	stand	out?	It's	true	that	there	are	many	well-known	educational	institutions,	but	that	doesn't	mean	that	your	own	educational	qualifications	are	any	less	valuable.	It's	important	to
remember	that	employers	are	often	more	interested	in	the	skills	and	knowledge	you	gained	through	your	education	than	the	name	of	the	institution	you	attended.	To	make	your	educational	qualifications	stand	out,	focus	on	highlighting	the	specific	skills	and	experiences	you	gained	during	your	studies.	For	example,	if	you	completed	a	degree	in
marketing,	you	could	emphasize	the	marketing	campaigns	you	worked	on	as	part	of	your	coursework,	or	highlight	any	internships	or	extracurricular	activities	that	gave	you	hands-on	experience	in	the	field.	You	could	also	highlight	any	academic	honors	or	awards	you	received,	as	these	can	demonstrate	your	dedication	and	hard	work.	If	you	completed
any	research	projects	or	published	any	papers	during	your	studies,	be	sure	to	mention	those	as	well.	In	addition,	you	can	stand	out	by	highlighting	any	relevant	skills	or	certifications	you	gained	outside	of	your	formal	education.	For	example,	if	you	completed	a	coding	bootcamp	or	earned	a	certification	in	a	specific	software	program,	be	sure	to
mention	that	on	your	resume	as	well.	Ultimately,	the	key	is	to	focus	on	the	skills	and	experiences	that	make	you	a	strong	candidate	for	the	position	you're	applying	for,	rather	than	trying	to	compete	with	more	prestigious	educational	institutions.	By	highlighting	your	unique	strengths	and	experiences,	you	can	make	your	educational	qualifications	stand
out	and	demonstrate	your	value	as	a	candidate.	When	including	education	on	a	resume,	the	most	important	details	to	include	are:	1.	The	name	of	the	institution	where	you	earned	your	degree	or	diploma.	2.	The	location	of	the	institution	(city	and	state).	3.	The	degree	or	diploma	you	earned	(e.g.	Bachelor	of	Arts,	Master	of	Science,	High	School
Diploma).	4.	Your	major	or	area	of	study.	5.	Your	graduation	date	(or	anticipated	graduation	date).	It's	also	acceptable	to	include:	6.	Your	GPA,	if	it's	above	3.0	or	if	you're	a	recent	graduate.	7.	Any	academic	honors	or	awards	you	received	(e.g.	Dean's	List,	Phi	Beta	Kappa).	8.	Relevant	coursework	or	academic	projects.	In	general,	you	should	only
include	education	that's	relevant	to	the	position	you're	applying	for.	For	example,	if	you're	applying	for	a	job	in	marketing,	it's	not	necessary	to	include	your	degree	in	biology	unless	you	can	relate	it	to	the	job	in	some	way	(e.g.	you	studied	consumer	behavior	as	part	of	your	biology	degree).	If	you	have	a	lot	of	education	to	list,	consider	creating	a
separate	section	on	your	resume	titled	"Education"	and	listing	your	degrees	in	reverse	chronological	order	(i.e.	starting	with	your	most	recent	degree).	Finally,	be	sure	to	proofread	your	resume	carefully	and	make	sure	all	information	is	accurate	and	up-to-date.	What	if	I	studied	in	part	time	or	via	distance	learning?	If	you	studied	part-time	or	through
distance	learning,	you	can	still	include	your	education	on	your	resume.	In	fact,	many	employers	are	interested	in	candidates	who	pursued	their	education	while	working,	as	it	demonstrates	a	strong	work	ethic	and	dedication	to	self-improvement.	When	including	part-time	or	distance	education	on	your	resume,	be	sure	to	include	all	the	relevant	details
listed	in	my	previous	answer,	such	as	the	name	of	the	institution,	the	location,	your	degree	or	diploma,	your	major	or	area	of	study,	and	your	graduation	date.	You	should	also	include	any	academic	honors	or	awards	you	received,	as	well	as	relevant	coursework	or	academic	projects.	If	you	studied	entirely	through	distance	learning,	you	may	want	to
specify	that	on	your	resume	to	make	it	clear	that	you	didn't	attend	classes	in	person.	For	example,	you	could	list	your	degree	as	"Bachelor	of	Science	in	Marketing	(completed	entirely	online)".	It's	important	to	be	honest	about	how	you	earned	your	degree,	as	employers	may	ask	for	more	information	or	clarification	during	the	interview	process.	As	long
as	you	list	your	education	accurately	and	provide	enough	detail,	studying	part-time	or	through	distance	learning	shouldn't	be	a	barrier	to	landing	your	dream	job.	Employers	care	about	what	skills	candidates	bring	to	the	jobs	they	are	applying	to	and	don't	really	bother	about	whether	the	degree	was	earned	via	distance	learning	or	via	open	university,
part	time,	evening	college,	etc.	So,	if	you	are	someone	who	earned	your	degree	via	distance	learning	and	feeling	lesser	mortal	compared	to	those	that	earned	their	degrees	full	time,	don't	beat	yourself	anymore.	Just	mention	the	degree	name,	the	awarding	univerity	and	when	you	earned	it.	Your	degree	is	as	good	as	any	other	degree,	meaning	the
mode	of	your	learning	does	not	really	matter	if	you	can	show	you	skillsets.	Focus	now	on	wht	skills	you	want	to	showcase	and	not	how	you	earned	your	degree	anymore.	Step	10:	Mention	relevant	skills	When	it	comes	to	adding	skills	to	your	resume,	it's	important	to	focus	on	skills	that	are	relevant	to	the	job	you're	applying	for.	Here	are	some	examples
of	skills	that	you	can	include:	Technical	skills:	This	includes	proficiency	in	software,	programming	languages,	and	other	technical	tools.	If	you	have	multiple	technical	skills,	it	can	be	challenging	to	decide	which	ones	to	include	on	your	resume.	Here	are	some	tips	to	help	you	choose	which	technical	skills	to	include:	Review	the	job	description:	Look	for
the	technical	skills	that	are	required	or	preferred	for	the	job	you	are	applying	for.	Focus	on	including	the	technical	skills	that	match	the	job	requirements.	Prioritize	your	skills:	Consider	which	technical	skills	you	are	strongest	in	and	prioritize	those	on	your	resume.	If	you	have	experience	using	a	particular	tool	or	technology,	make	sure	to	highlight
that	skill.	Be	specific:	Instead	of	listing	broad	technical	skills,	try	to	be	specific	about	the	tools,	technologies,	or	programming	languages	you	have	experience	with.	This	will	give	the	employer	a	better	understanding	of	your	technical	abilities.	Consider	the	industry:	Different	industries	require	different	technical	skills.	If	you	are	applying	for	a	job	in	a
specific	industry,	make	sure	to	research	the	technical	skills	that	are	most	valued	in	that	industry	and	highlight	those	on	your	resume.	Keep	it	concise:	You	don't	want	to	overwhelm	the	employer	with	too	many	technical	skills.	Try	to	keep	your	list	of	technical	skills	to	no	more	than	6-8	and	focus	on	the	ones	that	are	most	relevant	to	the	job	you	are
applying	for.	By	following	these	tips,	you	can	choose	the	technical	skills	to	include	on	your	resume	that	will	make	you	the	most	competitive	candidate	Soft	skills:	This	includes	communication	skills,	teamwork,	problem-solving,	time	management,	and	adaptability.	Soft	skills:	This	includes	communication	skills,	teamwork,	problem-solving,	time
management,	and	adaptability.	Industry-specific	skills:	This	includes	skills	that	are	specific	to	the	industry	you're	applying	for,	such	as	knowledge	of	regulations,	laws,	and	procedures.	Leadership	skills:	This	includes	the	ability	to	lead	and	manage	a	team,	make	decisions,	and	delegate	tasks.	Analytical	skills:	This	includes	skills	related	to	graphic
design,	writing,	and	other	creative	fields.	Creative	skills:	This	includes	communication	skills,	teamwork,	problem-solving,	time	management,	and	adaptability.	When	it	comes	to	the	approach	for	fresh	graduates	vs.	experienced	candidates,	there	are	some	differences	to	consider:	For	fresh	graduates,	it's	important	to	focus	on	any	relevant	internships,
volunteer	work,	or	coursework	that	you've	completed.	You	can	also	highlight	any	soft	skills	that	you've	developed	through	extracurricular	activities	or	group	projects.	Additionally,	you	may	want	to	include	a	summary	or	objective	statement	at	the	top	of	your	resume	to	explain	your	career	goals.	For	experienced	candidates,	it's	important	to	focus	on	the
skills	and	accomplishments	that	are	most	relevant	to	the	job	you're	applying	for.	This	may	include	highlighting	specific	projects	or	initiatives	that	you've	led,	or	any	certifications	or	awards	you've	earned.	You	can	also	include	specific	metrics	or	results	that	demonstrate	your	impact	in	previous	roles.	Additionally,	you	may	want	to	include	a	summary	of
your	career	history	or	professional	summary	at	the	top	of	your	resume	to	provide	context	for	your	experience.	Add	only	those	skills	relevant	to	the	job	To	ensure	that	you	are	adding	skills	that	are	relevant	to	the	job	you	are	applying	for,	follow	these	steps:	Carefully	review	the	job	description:	Look	for	keywords	and	phrases	that	describe	the	skills	and
qualifications	that	the	employer	is	looking	for.	This	will	give	you	an	idea	of	what	skills	to	highlight	on	your	resume.	Research	the	company:	Learn	as	much	as	you	can	about	the	company's	culture,	mission,	and	values.	This	will	give	you	a	better	understanding	of	what	skills	are	valued	in	the	organization	and	what	the	company	is	looking	for	in	a
candidate.	Match	your	skills	to	the	job	requirements:	Once	you	have	identified	the	skills	and	qualifications	that	the	employer	is	looking	for,	identify	the	skills	that	you	possess	that	match	those	requirements.	Be	sure	to	highlight	these	skills	on	your	resume.	Provide	examples:	Whenever	possible,	provide	examples	of	how	you	have	used	your	skills	in
previous	roles	or	projects.	This	will	help	the	employer	to	understand	how	your	skills	can	be	applied	to	the	job	you	are	applying	for.	Customize	your	resume:	Customize	your	resume	for	each	job	you	apply	to.	This	means	that	you	may	need	to	tweak	the	skills	section	of	your	resume	to	highlight	the	skills	that	are	most	relevant	to	each	job.	By	following
these	steps,	you	can	ensure	that	you	are	adding	skills	that	are	relevant	to	the	job	you	are	applying	for,	which	will	increase	your	chances	of	getting	hired.	Step	11:	Use	action	verbs	Be	it	with	writing	your	achivements	or	generally	describing	your	responsibilities	at	work,	start	each	bullet	point	with	an	action	verb,	such	as	"developed,"	"created,"	or
"managed,"	to	emphasize	your	achievements	and	responsibilities.	There	are	10	super	action	words	that	you	can	pick	from	and	mix	and	match	in	your	resume	for	variety.	I	will	give	you	examples	built	on	each	of	those	ten	action	words	that	you	can	use	in	your	resume.	1.	Spearheaded	"Spearheaded	the	development	of	a	new	product	that	generated
$500,000	in	revenue	in	its	first	year."	2.	Implemented	"Implemented	a	new	project	management	system	that	resulted	in	a	20%	increase	in	team	productivity."	3.	Streamlined	"Streamlined	the	company's	supply	chain	process,	reducing	delivery	times	by	50%	and	saving	$100,000	annually."	4.	Optimized	"Optimized	the	company's	website	for	search
engines,	resulting	in	a	30%	increase	in	organic	traffic."	5.	Revitalized	"Revitalized	the	company's	social	media	presence,	increasing	engagement	by	50%	and	attracting	10,000	new	followers."	6.	Collaborated	"Collaborated	with	cross-functional	teams	to	launch	a	new	product	line	that	exceeded	sales	targets	by	20%."	7.	Resolved	"Resolved	a	complex
technical	issue	that	had	been	unresolved	for	six	months,	saving	the	company	$50,000	in	expenses."	8.	Mentored:	"Mentored	junior	team	members,	resulting	in	a	25%	increase	in	team	productivity	and	a	50%	reduction	in	errors."	9.	Negotiated	"Negotiated	a	new	contract	with	a	key	vendor,	resulting	in	a	15%	reduction	in	costs	and	improved	service
levels."	10.	Led	"Led	a	successful	rebranding	initiative,	resulting	in	a	10%	increase	in	customer	loyalty	and	a	20%	increase	in	sales."	By	using	strong	action	verbs	to	describe	your	achievements,	you	can	make	a	stronger	impression	on	potential	employers	and	demonstrate	your	skills	and	accomplishments	more	effectively.	Describing	achievements	in	a
student	resume	If	you	are	a	fresher	or	a	student	about	to	graduate,	here	are	five	examples	of	action	verbs	that	you	can	use	to	describe	achievements	in	your	resume:	1.	Organized	"Organized	and	led	a	successful	fundraising	event	that	raised	$5,000	for	a	local	charity."	2.	Initiated	"Initiated	and	coordinated	a	community	service	project	that	involved	20
volunteers	and	resulted	in	100	hours	of	service	to	the	community."	3.	Collaborated	"Collaborated	with	a	team	of	students	to	create	a	business	plan	that	won	first	place	in	a	national	competition."	4.	Developed	"Developed	a	new	software	application	as	part	of	a	school	project,	which	received	an	A+	grade	and	was	later	used	by	a	local	business."	5.
Presented	"Presented	a	research	paper	at	a	national	conference,	which	was	well	received	and	led	to	an	invitation	to	speak	at	a	future	event."	By	using	strong	action	verbs	to	describe	your	achievements,	you	can	make	a	stronger	impression	on	potential	employers	and	demonstrate	your	skills	and	accomplishments	more	effectively,	even	as	a	student.
Step	12:	Keep	your	resume	concise	Internet	is	full	of	advice	on	how	to	make	your	resume	concise.	All	of	the	internet	generic	advice	can	be	summarized	to	a	single	line	-	"if	you	dont	hvae	10	years	of	experience,	you	should	keep	your	resume	to	one	page;	if	more	than	10	years	of	experience,	keep	your	resume	to	two	pages.	Period."	With	that	said,	I	want
to	share	with	you	some	insights	into	common	mistakes	to	avoid	when	it	comes	to	keeping	your	resume	concise.	Slightly	differently	stated,	I	am	going	to	throw	some	light	on	what	mistakes	lead	to	your	resume	not	being	concise.	Pay	attention	to	these	inputs	and	avoid	them	and	your	will	have	your	best	resume	in	hand.	Mistakes	Fresh	Graduates	Make
Here	are	some	common	mistakes	that	fresh	graduates	make	that	lead	to	a	resume	that	is	not	concise:	Including	too	much	irrelevant	information:	Fresh	graduates	may	try	to	fill	their	resume	with	every	detail	of	their	education,	extracurricular	activities,	and	part-time	jobs,	even	if	they're	not	directly	relevant	to	the	position	they're	applying	for.	This	can
make	the	resume	lengthy	and	confusing	for	recruiters.	Using	long	sentences	and	paragraphs:	Fresh	graduates	may	use	long	and	complex	sentences	and	paragraphs	to	describe	their	experiences	and	achievements,	making	the	resume	difficult	to	read	and	understand.	Not	focusing	on	relevant	experience:	Fresh	graduates	may	try	to	compensate	for
their	lack	of	experience	by	including	every	job	or	internship	they've	ever	had.	This	can	make	the	resume	lengthy	and	unfocused,	and	may	also	draw	attention	away	from	their	most	relevant	experience.	Including	too	many	soft	skills:	Fresh	graduates	may	include	too	many	soft	skills,	such	as	"team	player"	or	"good	communication	skills,"	which	are
vague	and	not	specific	to	the	job.	This	can	make	the	resume	less	concise	and	less	effective.	Not	using	bullet	points	effectively:	Fresh	graduates	may	use	long	paragraphs	instead	of	bullet	points	to	describe	their	experiences	and	achievements,	which	can	make	the	resume	harder	to	scan	and	understand.	To	avoid	these	mistakes	and	keep	the	resumes
concise,	as	a	fresh	graduate,	you	should	focus	on	relevant	experience,	use	bullet	points	to	highlight	their	achievements,	and	keep	the	content	brief	and	relevant	to	the	job	they're	applying	for.	Mistakes	Experienced	Professionals	Make	Here	are	some	common	mistakes	that	experienced	professionals	make	that	lead	to	a	resume	that	is	not	concise:
Including	too	much	detail:	Experienced	professionals	may	have	a	lot	of	experience	and	accomplishments	to	share,	and	may	try	to	include	everything	in	their	resume.	This	can	lead	to	a	long,	dense	document	that	is	difficult	to	read	and	understand.	Not	prioritizing	relevant	experience:	Experienced	professionals	may	have	a	wide	range	of	experience,	but
not	all	of	it	may	be	relevant	to	the	job	they	are	applying	for.	Including	too	much	irrelevant	information	can	make	the	resume	less	focused	and	less	effective.	Using	jargon	and	technical	terms:	This	one	is	very	common	and	very	difficult	to	avoid	unless	you	are	ruthlessly	focussed.	Experienced	professionals	may	use	industry-specific	jargon	and	technical
terms	that	are	not	easily	understood	by	recruiters	and	hiring	managers	who	may	not	be	familiar	with	the	industry.	This	can	make	the	resume	confusing	and	difficult	to	understand.	Not	tailoring	the	resume	to	the	job:	Experienced	professionals	may	use	a	generic	resume	for	every	job	application,	rather	than	tailoring	the	resume	to	the	specific	job	they
are	applying	for.	This	can	make	the	resume	less	effective,	as	it	may	not	highlight	the	skills	and	experience	that	are	most	relevant	to	the	job.	Using	long	paragraphs	instead	of	bullet	points:	Experienced	professionals	may	use	long	paragraphs	to	describe	their	experience	and	accomplishments,	rather	than	using	bullet	points	to	make	the	information
more	easily	scannable.	This	can	make	the	resume	more	difficult	to	read	and	understand.	To	avoid	these	mistakes	and	keep	their	resumes	concise,	experienced	professionals	should	prioritize	relevant	experience,	avoid	using	jargon	and	technical	terms,	tailor	the	resume	to	the	job	they	are	applying	for,	use	bullet	points	to	make	the	information	more
scannable,	and	keep	the	content	brief	and	relevant.	Does	keeping	resume	to	one	page	mean	the	resume	is	concise?	Not	necessarily.	While	it's	true	that	keeping	a	resume	to	one	page	can	often	help	with	conciseness,	it's	not	a	hard	and	fast	rule.	The	most	important	thing	is	that	your	resume	is	easy	to	read,	visually	appealing,	and	effectively
communicates	your	skills,	experience,	and	achievements	to	potential	employers.	If	you	can	accomplish	all	of	those	things	in	one	page,	then	great!	However,	if	you	have	extensive	experience	and	qualifications	that	require	more	space	to	effectively	showcase,	then	it's	okay	to	go	over	one	page.	The	key	is	to	make	sure	that	every	piece	of	information	on
your	resume	is	relevant	and	adds	value	to	your	candidacy.	You	don't	want	to	fill	up	space	with	irrelevant	or	extraneous	information	just	to	make	it	longer.	In	summary,	while	keeping	a	resume	to	one	page	can	be	a	good	general	guideline,	the	most	important	thing	is	that	your	resume	is	effective	in	communicating	your	qualifications	to	potential
employers.	Now,	I	know	you	are	thinking	how	can	you	check	if	you	have	done	your	best	to	keep	you	resume	as	concise	as	possible.	Is	your	resume	concise	-	30-second	test	The	30-second	test	is	a	simple	exercise	where	you	give	your	resume	to	someone	who	has	not	seen	it	before	and	ask	them	to	scan	it	for	30	seconds.	After	the	30	seconds	are	up,	you
ask	the	person	to	provide	feedback	on	what	they	were	able	to	gather	about	your	qualifications	and	experience	in	that	short	time	frame.	The	purpose	of	this	exercise	is	to	test	how	effectively	your	resume	communicates	your	skills,	experience,	and	achievements	to	a	potential	employer.	If	the	person	is	able	to	get	a	clear	sense	of	what	you	have	to	offer	in
those	30	seconds,	then	it's	likely	that	your	resume	is	concise	and	effectively	presents	your	qualifications.	However,	if	the	person	struggles	to	understand	what	you're	offering,	or	feels	overwhelmed	by	the	amount	of	information	presented,	it	may	be	a	sign	that	your	resume	needs	further	editing	and	refinement.	The	30-second	test	can	be	a	helpful	tool
in	ensuring	that	your	resume	is	easy	to	read,	visually	appealing,	and	effectively	communicates	your	qualifications	to	potential	employers.	So,	this	30-second	test	is	THE	simple	test	you	can	perform	to	confirm	if	your	resume	is	as	concise	as	it	can	be	is	the	"30-Second	Test."	This	involves	giving	your	resume	to	someone	who	has	not	seen	it	before,	and
then	setting	a	timer	for	30	seconds.	Ask	the	person	to	scan	your	resume	quickly	and	then	provide	you	with	feedback	on	what	they	were	able	to	gather	about	your	qualifications	and	experience	in	that	short	time	frame.	Expert	resume	tip!	If	the	person	is	able	to	get	a	clear	sense	of	your	skills,	experience,	and	achievements	in	those	30	seconds,	then	your
resume	is	likely	concise	enough.	However,	if	the	person	struggles	to	understand	what	you're	offering,	or	feels	overwhelmed	by	the	amount	of	information	presented,	it	may	be	a	sign	that	your	resume	needs	further	editing	and	refinement.	You	can	also	try	reading	your	resume	out	loud	to	yourself.	This	can	help	you	identify	any	sections	that	feel
unnecessarily	long	or	verbose,	or	any	areas	where	you	may	be	repeating	information.	Ultimately,	the	goal	is	to	make	sure	that	your	resume	is	easy	to	read,	visually	appealing,	and	effectively	communicates	your	qualifications	to	potential	employers.	Step	13:	Proofread	A	funny	example	one	of	my	friends	shared	with	me	comes	to	my	mind.	"Objective:	To
find	a	position	that	will	allow	me	to	use	my	exceptional	attention	to	detain."	You	see	the	point?	If	you	were	a	hiring	manager	and	you	spotted	this	mistake,	would	you	hire	this	person	as	an	Analyst	for	a	job	that	involves	paying	attention	to	small	details	as	a	core	skill?	I	guessn	not.	If	you	haven't	caught	the	error	yet,	in	this	case,	the	person	meant	to	say
"attention	to	detail,"	but	the	misspelling	of	"detail"	as	"detain"	completely	changes	the	meaning	of	the	sentence!	It's	an	amusing	mistake,	but	it	could	also	be	a	costly	one	if	a	potential	employer	were	to	notice	it.	This	example	highlights	the	importance	of	proofreading	your	resume	carefully	to	catch	any	errors	or	typos	that	could	impact	your	chances	of
landing	a	job.	Proofread	Proofreading	is	crucial	when	it	comes	to	checking	for	grammatical	and	typographical	errors.	After	writing	your	resume,	take	a	break	before	coming	back	to	it	with	fresh	eyes.	Then,	read	through	your	resume	carefully,	paying	attention	to	sentence	structure,	punctuation,	spelling,	and	capitalization.	You	can	also	use	online	tools
like	Grammarly	or	Hemingway	Editor	to	help	identify	errors.	Get	a	Second	Pair	of	Eyes	Sometimes,	we	may	overlook	errors	in	our	writing	because	we	are	too	familiar	with	the	content.	Therefore,	consider	having	someone	else	review	your	resume.	This	could	be	a	friend,	family	member,	or	professional	resume	editor.	They	can	provide	a	fresh
perspective	and	spot	errors	you	may	have	missed.	Use	Consistent	Formatting:	Another	way	to	prevent	grammatical	and	typo	errors	is	to	use	consistent	formatting	throughout	your	resume.	Use	the	same	font,	font	size,	and	spacing	for	all	text.	Use	bullet	points	or	numbering	for	lists,	and	ensure	they	are	consistent	throughout.	By	maintaining	consistent
formatting,	you	reduce	the	chances	of	making	errors	that	might	otherwise	creep	in	due	to	inconsistencies.	Expert	resume	tip!	The	single	most	and	easiest	way	to	catch	grammatical	errors	in	a	resume	is	to	read	it	out	loud.	When	you	read	your	resume	out	loud,	you	are	more	likely	to	catch	mistakes	that	you	might	have	missed	when	reading	silently.
This	is	because	reading	out	loud	forces	you	to	slow	down	and	pay	closer	attention	to	each	word	and	sentence.	You'll	be	able	to	hear	how	your	resume	sounds	and	whether	there	are	any	awkward	phrasings	or	grammatical	errors.	Additionally,	this	technique	can	help	you	to	identify	sentences	that	are	too	long	or	paragraphs	that	are	too	dense,	allowing
you	to	make	necessary	revisions	for	clarity	and	conciseness.	How	long	the	sentence	can	be	on	a	resume	In	general,	it's	recommended	to	keep	sentences	in	a	resume	relatively	short	and	concise.	The	reason	for	this	is	that	employers	and	recruiters	often	have	to	review	many	resumes	in	a	short	amount	of	time,	and	they	need	to	be	able	to	quickly	scan	the
information	to	identify	the	most	relevant	details.	A	good	rule	of	thumb	is	to	aim	for	an	average	sentence	length	of	around	12-15	words.	However,	this	is	not	a	strict	limit,	and	there	may	be	times	when	a	longer	sentence	is	necessary	to	convey	important	information.	If	you	do	need	to	use	a	longer	sentence,	try	to	break	it	up	into	shorter,	more
manageable	phrases	that	are	easier	to	read	and	understand.	Overall,	the	goal	is	to	make	your	resume	easy	to	read	and	understand,	so	it's	important	to	be	mindful	of	sentence	length	and	structure.	By	keeping	your	sentences	relatively	short	and	to	the	point,	you'll	be	able	to	communicate	your	skills	and	experience	more	effectively	and	increase	your
chances	of	getting	noticed	by	potential	employers.	Breaking	down	a	long	sentence	into	smaller	ones	can	be	a	helpful	technique	for	improving	the	clarity	and	readability	of	your	writing.	Here	are	a	few	strategies	you	can	use	to	do	so:	Identify	the	main	idea:	Start	by	identifying	the	main	idea	of	the	sentence.	What	is	the	central	point	that	you	are	trying
to	communicate?	Once	you	have	identified	this,	you	can	begin	to	break	the	sentence	down	into	smaller,	more	manageable	chunks.	Look	for	conjunctions:	Conjunctions	like	"and,"	"but,"	and	"or"	can	often	signal	a	point	where	you	can	break	a	long	sentence	into	two	or	more	smaller	ones.	For	example,	if	you	have	a	sentence	that	says	"I	have	experience
in	project	management,	and	I	am	skilled	in	budget	analysis	and	team	leadership,"	you	could	break	this	into	two	sentences:	"I	have	experience	in	project	management.	I	am	skilled	in	budget	analysis	and	team	leadership."	Use	transitional	phrases:	Transitional	phrases	like	"in	addition,"	"however,"	and	"therefore"	can	also	be	useful	for	breaking	up	long
sentences	into	smaller	ones.	For	example,	if	you	have	a	sentence	that	says	"I	managed	a	team	of	10	employees	and	increased	productivity	by	25%,"	you	could	break	this	into	two	sentences	using	the	transitional	phrase	"as	a	result":	"I	managed	a	team	of	10	employees.	As	a	result,	productivity	increased	by	25%."	Rearrange	the	sentence:	Sometimes,
simply	rearranging	the	sentence	can	help	you	to	break	it	down	into	smaller,	more	manageable	chunks.	For	example,	if	you	have	a	sentence	that	says	"Despite	my	lack	of	experience,	I	am	confident	in	my	ability	to	learn	quickly	and	contribute	to	the	team,"	you	could	break	this	into	two	sentences	by	rearranging	it:	"I	am	confident	in	my	ability	to	learn
quickly	and	contribute	to	the	team,	despite	my	lack	of	experience."	By	using	these	strategies,	you	can	break	down	long	sentences	into	smaller	ones	that	are	easier	to	read	and	understand,	improving	the	overall	clarity	and	effectiveness	of	your	writing.	Step	14:	Format	your	resume	Due	to	the	lack	of	experience,	a	lot	of	fresh	graduates	can	be	seen
spending	too	much	of	time	on	choosing	a	resume	template	that	looks	pleasing	to	the	eye,	only	at	the	cost	of	not	allocating	enough	time	to	focus	on	the	conent.	It's	important	for	fresh	graduates	to	remember	that	while	the	format	and	design	of	a	resume	are	important,	they	should	not	come	at	the	expense	of	strong	content.	Ultimately,	it	is	the	content	of
a	resume	that	will	demonstrate	a	candidate's	skills,	experience,	and	qualifications	for	the	job.	There	can	be	a	few	reasons	why	uninformed	fresh	graduates	may	spend	a	lot	of	time	on	choosing	a	resume	format	but	not	focusing	on	content:	Some	fresh	graduates	may	not	be	aware	of	the	importance	of	content	in	a	resume	or	what	constitutes	good
resume	content.	As	a	result,	they	may	focus	more	on	the	format	and	design	of	their	resume	because	that	is	what	they	think	will	make	their	resume	stand	out.	In	some	cases,	fresh	graduates	may	prioritize	the	look	and	feel	of	their	resume	over	the	content	because	they	believe	that	a	visually	appealing	resume	is	more	likely	to	get	noticed.	While	the
design	of	a	resume	is	important,	it	is	ultimately	the	content	that	will	determine	whether	a	candidate	is	a	good	fit	for	the	job.	Fresh	graduates	may	have	limited	work	experience	or	accomplishments	to	highlight	in	their	resume,	which	can	make	it	challenging	to	develop	strong	content.	As	a	result,	they	may	spend	more	time	on	formatting	and	design	as	a
way	to	compensate	for	the	lack	of	content.	Additionally,	there	is	a	lot	of	misinformation	online	about	what	makes	a	good	resume,	and	some	fresh	graduates	may	not	know	where	to	turn	for	reliable	advice.	As	a	result,	they	may	focus	on	the	wrong	aspects	of	their	resume,	such	as	the	format,	instead	of	the	content.	experienced	professionals	can	also
make	the	mistake	of	focusing	too	much	on	the	format	and	not	enough	on	the	content	of	their	resumes.	In	some	cases,	professionals	who	have	been	in	the	workforce	for	a	long	time	may	have	outdated	resumes	or	may	not	be	aware	of	the	latest	trends	and	best	practices	in	resume	writing.	Additionally,	some	experienced	professionals	may	be
overconfident	in	their	skills	and	experience,	and	may	assume	that	their	credentials	will	speak	for	themselves	without	needing	to	focus	on	the	content	of	their	resume.	However,	this	can	be	a	risky	approach,	as	even	experienced	professionals	need	to	demonstrate	their	value	to	potential	employers	through	well-crafted	and	targeted	resumes.	Ultimately,
it's	important	for	both	fresh	graduates	and	experienced	professionals	to	prioritize	the	content	of	their	resumes,	as	this	is	what	will	ultimately	determine	whether	they	are	a	good	fit	for	the	job.	While	formatting	and	design	are	important,	they	should	be	used	to	enhance	the	content,	not	distract	from	it.	A	poorly	formatted	resume	is	easy	to	spot.
Cluttered	or	dense	layout:	If	your	resume	looks	crowded	or	difficult	to	read,	with	little	white	space	and	no	clear	visual	hierarchy,	it	may	be	poorly	formatted.	A	good	resume	should	be	easy	to	scan	quickly,	with	clear	headings,	bullet	points,	and	ample	white	space.	Inconsistent	formatting:	If	your	resume	includes	inconsistent	formatting,	such	as	using
different	fonts	or	font	sizes,	inconsistent	spacing,	or	inconsistent	use	of	bold	or	italic	text,	it	may	be	poorly	formatted.	A	good	resume	should	have	a	consistent,	cohesive	look	and	feel	throughout.	Lack	of	emphasis	on	important	information:	If	important	information,	such	as	your	work	experience	or	education,	is	buried	within	the	body	of	your	resume	or
difficult	to	find,	it	may	be	poorly	formatted.	A	good	resume	should	highlight	your	most	relevant	experience	and	qualifications	in	a	clear	and	prominent	way.	Unprofessional	design:	If	your	resume	features	overly	bright	colors,	unusual	fonts,	or	distracting	graphics,	it	may	be	poorly	formatted.	A	good	resume	should	have	a	professional,	polished	design
that	conveys	competence	and	professionalism.	Difficulty	fitting	onto	one	page:	If	your	resume	is	longer	than	one	page	or	difficult	to	condense	onto	a	single	page,	it	may	be	poorly	formatted.	A	good	resume	should	be	concise	and	focused,	highlighting	only	the	most	important	information	and	achievements.	If	you	are	unsure	whether	your	resume	is
poorly	formatted,	try	asking	a	trusted	friend,	family	member,	or	mentor	to	review	it	and	provide	feedback.	Alternatively,	you	can	seek	out	the	advice	of	a	professional	resume	writer	or	career	coach,	who	can	provide	more	detailed	guidance	on	how	to	improve	your	resume	formatting.	Importance	of	clear	headings	in	resume	formatting	Clear	headings
are	important	in	a	resume	because	they	help	to	organize	and	structure	the	content	of	your	resume,	making	it	easier	for	potential	employers	to	quickly	understand	your	skills	and	experience.	Here	are	some	examples	of	clear	headings	that	you	might	use	in	your	resume:	Professional	Summary	or	Objective:	This	heading	is	typically	placed	at	the	top	of
your	resume	and	provides	a	brief	overview	of	your	skills,	experience,	and	career	goals.	For	example:	"Professional	Summary:	Experienced	marketing	professional	with	5+	years	of	experience	in	digital	marketing	and	a	proven	track	record	of	driving	revenue	growth	for	global	brands."	Work	Experience:	This	heading	typically	includes	a	list	of	your
previous	job	titles,	the	companies	you	worked	for,	and	the	dates	of	your	employment.	For	example:	"Work	Experience:	Marketing	Manager,	Acme	Corporation,	2018-present."	Education:	This	heading	includes	information	about	your	educational	background,	including	the	schools	you	attended	and	any	relevant	degrees	or	certifications	you	earned.	For
example:	"Education:	Bachelor	of	Science	in	Business	Administration,	University	of	California,	Los	Angeles."	Skills:	This	heading	includes	a	list	of	your	relevant	skills	and	areas	of	expertise.	For	example:	"Skills:	Digital	Marketing,	SEO,	SEM,	Social	Media	Marketing,	Content	Marketing."	By	using	clear	headings,	you	can	help	to	break	up	the	content	of
your	resume	into	easy-to-read	sections,	making	it	more	accessible	and	appealing	to	potential	employers.	Additionally,	clear	headings	can	help	to	highlight	your	most	relevant	skills	and	experience,	increasing	your	chances	of	being	selected	for	an	interview.	Importance	of	ease	of	read	in	resume	formatting	here	are	three	examples	of	resume	sections
that	might	be	difficult	to	read:	Paragraphs	instead	of	bullet	points:	Using	long	paragraphs	instead	of	bullet	points	to	describe	your	work	experience	can	make	your	resume	difficult	to	read.	Paragraphs	are	less	visually	appealing	and	can	make	it	harder	for	employers	to	quickly	understand	your	skills	and	accomplishments.	Example	-	Poorly	formatted
work	experience	section	"Managed	a	team	of	10	employees	and	oversaw	day-to-day	operations	of	the	sales	department.	Developed	and	implemented	sales	strategies	to	increase	revenue	by	15%	year-over-year.	Conducted	performance	reviews	and	provided	coaching	and	training	to	team	members	to	improve	their	skills."	Lack	of	white	space	A	resume
that	is	dense	and	lacks	white	space	can	be	difficult	to	read.	White	space	is	important	because	it	helps	to	break	up	the	text	and	makes	it	easier	to	scan	and	read.	Example	-	Poor	use	of	white	space	"Work	Experience:	Marketing	Manager,	XYZ	Company,	2018-Present.	Oversaw	marketing	strategy	and	campaigns	across	multiple	channels.	Developed	and
executed	social	media	marketing	campaigns.	Managed	a	team	of	three	marketing	coordinators."	Overly	complicated	formatting:	Using	too	many	different	fonts,	colors,	and	formatting	styles	can	make	your	resume	difficult	to	read	and	distracting.	It's	important	to	keep	your	formatting	simple	and	consistent.	There	is	no	need	for	an	example	here.	If	you
have	a	resume	that	has	more	than	3	different	font	sizes	and	more	than	one	font	style,	you	have	to	correct	it.	Which	fonts	are	best	for	resumes?	First,	why	considerations	for	the	font	are	important.	There	are	a	few	reasons.	A	good	font	can	make	a	resume	more	attractive	and	visually	appealing.	The	right	font	can	make	your	resume	easier	to	read	and
scan	quickly.	Using	a	professional	font	can	make	a	good	first	impression	on	recruiters	and	hiring	managers.	A	consistent	font	style	throughout	the	resume	can	create	a	cohesive	and	polished	look.	Choosing	a	font	that	matches	the	tone	and	style	of	the	industry	can	help	your	resume	stand	out.	The	wrong	font	can	make	a	resume	look	unprofessional	and
decrease	its	chances	of	getting	noticed.	Different	fonts	have	different	connotations	and	can	convey	different	messages	to	the	reader.	A	font	that	is	too	small	or	difficult	to	read	can	make	your	resume	appear	cluttered	and	unprofessional.	Using	a	popular	font	can	increase	the	chances	that	your	resume	will	be	compatible	with	different	software	and
devices.	Ultimately,	the	font	you	choose	should	enhance	the	content	of	your	resume	and	help	you	present	yourself	as	a	qualified	and	professional	candidate.	Depending	on	the	country	you	are	in,	widely-held	beliefs	on	which	fonts	are	best	can	vary.	North	America:	Sans-serif	fonts	like	Arial,	Calibri,	and	Helvetica	are	popular	choices	for	resumes	in
North	America.	These	fonts	are	modern	and	easy	to	read	on	screens	and	in	print.	Europe:	Serif	fonts	like	Times	New	Roman	and	Georgia	are	commonly	used	in	Europe	for	resumes,	especially	in	more	traditional	industries	like	law	and	finance.	However,	sans-serif	fonts	like	Arial	and	Helvetica	are	also	becoming	more	popular.	India:	Very	similar	to
Europe	and	North	America.	The	professionals	in	India	are	very	liberal	and	welcoming	of	fresh	thinking	when	it	comes	to	presenting	one's	resume.	This	liberal	thinking	can	also	mean	a	challenge	as	one	can	literally	pick	any	font;	so	pleae	be	careful	and	choose	the	font	that	looks	professional	and	easy	to	read.	Asia:	In	countries	like	China,	Japan,	and
Korea,	the	use	of	traditional	fonts	is	still	common	for	resumes,	especially	for	more	formal	positions.	However,	there	is	also	a	growing	trend	toward	using	modern	sans-serif	fonts.	Middle	East:	In	Arabic-speaking	countries,	the	use	of	traditional	Arabic	calligraphy	for	resumes	is	still	common,	but	more	modern	sans-serif	fonts	like	Arial	and	Helvetica	are
also	becoming	popular.	South	America:	Sans-serif	fonts	like	Arial	and	Calibri	are	popular	choices	for	resumes	in	South	America,	as	they	are	modern	and	easy	to	read.	Overall,	the	key	to	choosing	a	font	for	a	resume	is	to	prioritize	readability	and	professionalism.	A	simple	and	easy-to-read	font	is	typically	the	best	choice,	as	it	ensures	that	the	resume	is
easy	for	recruiters	and	hiring	managers	to	scan	quickly.	Step	15:	Save	and	submit	Save	your	resume	in	a	commonly	used	file	format,	such	as	PDF	or	Microsoft	Word,	and	submit	it	as	required	by	the	employer.	There	are	some	common	mistakes	people	make	when	it	comes	to	savin	their	wonderful	resume	they	created	after	spending	tens	of	hours.
Using	the	wrong	file	format:	One	common	mistake	is	saving	the	resume	in	the	wrong	file	format.	Most	employers	will	request	a	PDF	or	Word	document,	so	it's	important	to	make	sure	your	resume	is	saved	in	the	appropriate	format.	Using	other	formats	like	HTML	or	plain	text	might	result	in	formatting	issues	or	make	it	difficult	for	the	employer	to
open	the	document.	Not	optimizing	the	file	name:	Another	mistake	is	not	optimizing	the	file	name	when	saving	the	resume.	It's	best	to	use	a	simple	and	descriptive	file	name,	such	as	"JohnDoe_Resume.pdf"	or	"Marketing_Manager_Jane_Smith.docx".	This	makes	it	easier	for	employers	to	find	and	identify	your	resume	in	their	files.	Saving	the	file	with
the	wrong	extension:	Sometimes,	when	saving	the	file,	people	might	accidentally	save	it	with	the	wrong	file	extension.	For	example,	saving	a	Word	document	as	a	.txt	file	or	a	PDF	as	a	.docx	file.	This	can	make	it	difficult	for	employers	to	open	and	read	the	resume,	so	it's	important	to	double-check	that	the	file	extension	is	correct	before	sending	it.	Not
checking	the	file	size:	If	the	resume	file	is	too	large,	it	might	not	be	able	to	be	attached	to	an	email	or	upload	onto	a	job	application	website.	It's	important	to	check	the	file	size	and	reduce	it	if	necessary	by	compressing	images	or	removing	unnecessary	formatting.	Not	backing	up	the	file:	It's	important	to	always	have	a	backup	of	the	resume	in	case	it
gets	lost	or	accidentally	deleted.	Save	a	copy	on	a	cloud	storage	service	like	Google	Drive	or	Dropbox,	or	on	an	external	hard	drive	or	USB	drive.	A	lot	of	fresh	graduates	and	experienced	alike	get	confused	because	of	the	choices	they	have	for	the	font	to	use	on	their	resumes.	Us,	humans,	find	it	difficult	to	make	choices	because	of	the	complex	and
subjective	nature	of	decision-making.	However,	being	aware	of	these	factors	and	taking	steps	to	mitigate	them	can	help	us	make	more	informed	and	confident	choices.	We	are	are	prone	to	cognitive	biases,	such	as	confirmation	bias,	where	we	tend	to	seek	out	information	that	confirms	our	existing	beliefs,	leading	to	narrow	decision-making.	Here	are
some	of	my	tips	on	best	resume	fonts.	Page	3	09	How	can	I	use	free	online	resume	makers	to	make	my	first	resume?	Here	are	some	of	the	options	available	for	you	to	build	your	resume.	1.	Choose	a	free	online	resume	maker	or	use	1minresume.com's	readymade	resume	templates.	There	are	several	free	online	resume	makers	available,	such	as	Canva,
Zety,	and	MyPerfectResume.	Choose	one	that	fits	your	needs	and	preferences.	You	will	see	that	1minresume.com	is	not	there	in	the	list	because	we	are	not	an	online	resume	maker.	We	are	easy	to	use.	You	simply	find	the	ready	to	use	resume	by	searching	for	your	degree	and	experience	level.	Once	you	foudn	the	resume	you	like,	you	simply	download
and	change	name,	degree,	year	of	graduation,	etc.	and	your	resume	is	good	to	be	shared	with	recruiters.	However,	if	you	have	the	time	and	the	language	skills	to	build	a	resume	from	scratch,	feel	free	to	use	any	of	the	resume	makers.	The	resumes	we	develoepd	on	1minresume.com	have	been	created	from	scratch	by	past	hiring	managers	and	HR
recruiters	who	worked	in	leading	companues	around	the	world,	and	specifically	out	of	locations	in	India	like	Bangalore,	Chennai,	Mumbai	and	Delhi.	2.	Select	a	template:	Once	you've	chosen	your	online	resume	maker,	select	a	template	that	suits	your	style	and	the	industry	you're	applying	to.	3.	Fill	in	your	personal	information:	Begin	filling	in	your
personal	information,	such	as	your	name,	contact	details,	and	any	social	media	or	online	profiles	that	are	relevant	to	the	job.	4.	Add	your	education	and	work	experience:	Fill	in	your	educational	background,	including	any	relevant	coursework	or	certifications,	and	any	work	experience	you	may	have.	If	you're	a	fresher,	you	can	include	internships,
volunteer	work,	or	relevant	coursework	projects.	5.	Add	relevant	skills:	Include	any	relevant	skills	you	have	that	match	the	job	requirements.	For	example,	if	you're	applying	for	a	marketing	position,	you	might	list	your	skills	in	social	media	marketing,	copywriting,	or	SEO.	6.	Customize	your	resume:	Use	the	online	resume	maker's	customization	tools
to	change	the	colors,	fonts,	and	layout	of	your	resume.	You	can	also	add	additional	sections	such	as	awards	and	achievements,	interests,	or	professional	memberships.	7.	Proofread	and	download:	Once	you've	completed	your	resume,	proofread	it	carefully	to	ensure	there	are	no	spelling	or	grammatical	errors.	Then	download	the	resume	in	the	desired
format	such	as	PDF,	DOC,	or	TXT	and	save	it.	Remember	to	tailor	your	resume	to	the	job	you're	applying	for	by	including	keywords	and	phrases	from	the	job	description.	By	using	the	free	resume	formats	on	1minresume.com,	you	can	create	a	professional-looking	resume	within	minutes	that	will	help	you	stand	out	to	potential	employers.	Page	4	The
best	resume	format	is	the	one	that	helps	establish	the	best	version	of	who	you	are	while	remaining	utterly	authentic.	As	you	can	imagine,	the	best	version	of	oneself	varies	from	person	to	person.	Take	for	example	if	you	are	a	fresh	college	graduate,	since	you	will	not	have	a	lot	of	work	experiences,	you	will	want	to	focus	on	your	skills	and	other
leadership	traits	you	have	gained	during	y	our	time	in	college;	hence,	in	your	case	as	a	first	time	job	seeker,	the	best	resume	format	for	you	is	the	one	that	helps	you	highlight	your	skills	that	are	relevant	to	the	job	you	are	applying	to	and	the	leadership	skills	you	gained.	What	this	means	on	your	resume	practically	is	these	skills	and	leadership	traits
should	be	in	the	top	30%	of	the	resume	so	the	reviewer	can	immediately	see	them.	As	a	general	guideline,	you	can	decide	which	of	the	best	resume	templates	work	best	for	you	from	the	following	three	broad	areas:	1.	Techno-functional	resume	format:	These	days	there	is	no	job	that	does	not	require	technical	skills.	Don’t	think	that	technical	skills	only
mean	programming	–	it	is	a	big	misconception	in	a	lot	of	job	seekers’	minds’	that	technical	skills	mean	math,	science,	computer	programming	etc.	Technical	skills	simply	mean	the	skills	that	are	unique	to	the	job	type.	A	barista	in	a	coffee	house	is	expected	to	have	technical	skills.	The	technical	skills	for	a	barista	would	be	then	focused	on	bean	roasting
best	practices,	different	concoction	styles,	brew	methods,	etc.	A	techno-functional	format	will	aid	in	showing	clearly	the	technical	skills	you	have	for	the	jo	for	a	specific	function.	For	example,	if	you	know	how	to	optimize	budget	spend	for	digital	marketing	advertisement	for	an	online	training	business,	you	would	then	highlight	this	skill	under	the
heading	techno-functional	skills	as	Digital	marketing	optimization	for	B2C.	This	format	works	best	for	those	who	are	relatively	new	to	the	job	market	with	fewer	years	of	experience.	Check	out	the	best	resume	formats	we	have	for	you	absolutely	free	to	download	and	use.	2.	Combination	resume	format:	This	best	resume	format	focuses	on	highlighting
your	transferrable	skills.	For	example,	if	you	are	someone	who	has	a	couple	of	years	of	experience	in	one	industry	and	wants	to	change	the	industry	or	function	within	the	same	industry,	you	would	also	show	the	transferrable	skills	under	“Key	competencies”.	Example	–	if	you	are	program	manager	in	the	auto	components	industry	but	want	to	explore
program	manager	opportunities	in	a	SaaS	(short	for	Software	as	a	Service)	company,	then	you	would	clearly	indicate	the	Program	Manager	skills	as	a	transferrable	skill	–	of	course	in	addition	to	showing	your	technical	skills	and	certifications	you	have	as	a	Program	Manager.	We	have	some	great	resume	templates	for	program	managers	and	other
skills	that	are	so	easily	transferrable	across	industries	and	functions.	3.	Chronological	resume	format:	This	resume	format	works	best	for	those	that	have	a	few	employments	greater	than	5	years.	You	basically	start	with	the	most	recent	job	first	and	then	the	next	recent	and	so	on	until	you	cover	all	your	relevant	employments.	This	best	resume	format
works	well	to	highlight	your	work	experiences.	We	have	some	job	applications-tested	amazing	resume	formats	for	experienced	professionals.	Check	them	out	and	make	the	most	of	them.	Your	resume	is	your	best	friend.	Your	resume	stands	in	for	you	when	the	hiring	managers	and	recruiters,	who	are	known	to	have	very	little	time	at	hand,	review	your
resume.	You	will	be	very	lucky	if	your	resume	gets	a	solid	5	min	of	review.	It	is	very	rare	that	someone	would	spend	such	amount	of	time	on	your	resume.	The	best	your	resume	is	going	to	get	is	probably	2	min.	You	have	the	challenge	to	stand	out	among	several	resumes	the	recruiter	reviews	in	those	two	brief	minutes.	Now,	ask	yourself	–	how	do	you
want	to	stand	out?	This	is	where	structuring	your	resume	to	be	your	best	resume	counts.	Use	the	amazing	job-proven	best	resume	formats	we	have	painstakingly	put	together	for	professionals	like	you.	First,	search	for	your	background	–	you	can	type	in	the	search	bar	the	kind	of	resume	you	are	looking	for.	For	example,	you	can	search	with	“BE
Computer	Science	fresher”.	Then,	of	the	best	resume	formats	you	are	shown,	pick	the	one	that	you	like	the	most	and	download.	Once	downloaded,	start	with	editing	the	name	and	other	details	that	are	unique	to	you.	Our	best	resume	templates	are	created	by	seasoned	HR	recruiters	themselves	so	they	have	already	taken	care	of	putting	in	the	right
language	to	describe	career	summary	for	a	chosen	job	type,	but	you	are	free	to	change	however	you	want;	just	makes	sure	you	don’t	make	grammatical	mistakes	on	the	career	summary	since	it	is	the	first	section	the	hiring	managers	will	read,	you	don’t	want	to	make	mistakes	there.	There	are	so	many	skills	you	will	want	to	include	in	your	resume	so	it
stands	out,	but	it	will	be	confusing	to	the	hiring	manger	and	the	recruiter	if	you	list	them	all	and	in	no	particular	order	or	under	sections.	So,	it	is	important	to	group	your	skills	under	sections	and	list	them	in	the	order	of	importance	to	the	job	you	are	applying	to.	One	common	way	of	listing	skills	is	under	two	sections	in	resumes:	soft	skills	and
certifications	and	hard	skills	and	certifications.	Soft	skills	and	certifications:	You	could	list	in	your	resume	all	your	soft	skills	like	manger	effectiveness,	team	working,	effective	communication	etc.	Make	sure	to	thoroughly	read	the	job	description	and	mention	in	your	resume	those	soft	skills	that	job	says	as	necessary	–	of	course,	if	you	have	them.	And,
if	you	have	all	the	skills,	start	with	the	one	that	is	most	important	and	put	the	least	important	one	at	the	bottom	of	the	list.	Hard	skills	and	certifications:	The	job	description	for	the	job	you	are	applying	to	will	give	you	all	the	tips	you	need	to	fill	up	this	section	on	your	resume.	For	example,	if	you	are	applying	to	a	job	titled	Junior	Java	developer	and	you
are	skilled	in	Java	and	you	are	also	an	Agile	practitioner,	then	make	sure	to	mention	your	Java	skills	first	in	your	resume	(like	spring	boot,	struts,	etc)	and	then	mention	your	Agile	certifications	in	the	list	of	skills	on	your	resume.	Finally,	do	not	include	in	the	resume	skills	that	are	not	relevant	to	the	job	you	are	applying	to.	Especially,	if	you	are
someone	who	is	changing	industries,	you	need	to	be	extra	careful	not	to	mention	certifications	irrelevant	to	the	job	you	are	applying	to.	If	you	covered	the	skills	well	in	your	resume,	your	resume	sure	is	going	to	stand	out	and	be	the	best	resume	you	ever	had.	Unless	the	recruiter	or	the	company	specifically	asked	you	to	send	in	a	particular	format,
always	send	your	resume	in	pdf	format.	It	is	not	unusual	for	companies	to	ask	you	to	send	your	resumes	in	a	word	docment.	These	are	so	many	file	formats	you	can	send	your	resume	in.	Word,	text,	PowerPoint,	Excel,	Visio,	email,	image	and	other	formats	These	are	several	ways	you	can	show	you	are	unique.	Resume	template	is	not	the	one	where	you
would	want	to	show	your	creativity.	Same	goes	with	video	resumes	as	well.	Unless	asked	to	send	a	video,	do	not	send	a	video	resume	format.	These	are	big	red	flags.	Be	courteous	and	send	your	best	resume	in	pdf.	Page	5	08	February	2024	How	to	create	a	biodata	for	marriage	If	you	are	looking	to	create	your	biodata	for	marriage,	you	are	probably
confused	about	how	to	get	started.	The	purpose	of	this	article	is	to	help	you	with	accomplishing	just	that	-	create	your	marriage	biodata.	How	to	create	a	biodata	for	marriage	26	September	2023	AI	and	the	Internet	of	Things	(IoT)	The	convergence	of	Artificial	Intelligence	(AI)	and	the	Internet	of	Things	(IoT)	is	a	transformative	partnership	reshaping
industries,	from	healthcare	to	smart	cities.	It	brings	innovations	like	remote	patient	monitoring	and	poses	challenges	like	data	privacy.	With	the	advent	of	5G	and	edge	computing,	the	imminent	era	of	AIoT	promises	even	deeper	integration,	heralding	a	connected	world	where	intelligence	and	connectivity	empower	a	remarkable	future.	AI	and	the
Internet	of	Things	(IoT)	01	August	2023	Future	of	Education	In	the	future	of	education,	innovative	approaches	and	emerging	technologies	such	as	online	and	blended	learning,	AI,	VR,	and	AR	will	personalize	learning,	create	immersive	experiences,	and	foster	collaboration	with	industries,	preparing	students	for	a	dynamic	and	interconnected	world.
Future	of	Education	26	June	2023	Navigating	Career	Success	The	idea	in	brief	is	that	successful	college	graduates	share	insights	on	embracing	individuality,	building	relationships,	and	persevering	through	challenges.	By	applying	these	lessons,	aspiring	professionals	can	navigate	their	careers	with	confidence	and	determination'	Navigating	Career
Success	20	June	2023	Structure	of	Fresher	Interviews	The	concept	of	the	most	common	interview	questions	revolves	around	assessing	a	candidate's	behavioral,	technical/job-specific,	and	personal	attributes.	Employers	typically	ask	behavioral	questions	to	understand	how	candidates	handle	various	situations,	technical/job-specific	questions	to
evaluate	their	expertise,	and	personal	questions	to	gauge	their	values	and	fit	within	the	company	culture.	By	preparing	for	these	questions,	candidates	can	effectively	demonstrate	their	skills,	experience,	and	alignment	with	the	desired	qualities	for	the	role.	Structure	of	Fresher	Interviews	17	June	2023	How	are	Internships	important	for	career	growth
Attending	internships	offers	individuals	the	opportunity	to	gain	practical	experience,	develop	essential	skills,	and	expand	their	professional	networks.	It	bridges	the	gap	between	academic	knowledge	and	real-world	application,	allowing	interns	to	work	on	projects,	acquire	valuable	skills,	and	understand	industry	practices.	Internships	provide	exposure
to	industry	trends,	helping	individuals	make	informed	career	choices.	Furthermore,	networking	opportunities	during	internships	connect	interns	with	professionals	who	can	provide	guidance	and	potential	job	opportunities.	Overall,	attending	internships	is	a	transformative	experience	that	contributes	to	personal	growth,	skill	development,	and	career
readiness.	How	are	Internships	important	for	career	growth	16	June	2023	Interview	Success	Strategies	for	Recent	College	Graduates	Interview	success	strategies	encompass	research,	preparation,	effective	communication,	professionalism,	and	follow-up.	By	understanding	the	company,	showcasing	relevant	skills,	presenting	oneself	professionally,
and	demonstrating	genuine	interest,	candidates	can	leave	a	positive	impression	on	interviewers	and	increase	their	chances	of	securing	job	offers.	These	strategies	are	crucial	for	career	advancement.	Interview	Success	Strategies	for	Recent	College	Graduates	15	June	2023	How	to	find	right	courses	on	Coursera	The	idea	of	attending	online	courses	is
to	provide	flexible,	convenient,	and	diverse	learning	opportunities.	It	allows	individuals	to	learn	at	their	own	pace,	access	interactive	content,	and	learn	from	experts	worldwide,	enabling	personal	and	professional	growth.	How	to	find	right	courses	on	Coursera	14	June	2023	Tips	to	write	a	great	linkedin	profile	summary	A	good	LinkedIn	profile	is	a
concise	and	compelling	representation	of	your	professional	brand.	It	should	showcase	your	skills,	experiences,	and	achievements,	while	being	authentic	and	relevant	to	your	target	audience.	By	communicating	your	expertise,	building	trust,	and	engaging	with	the	platform,	you	can	leverage	LinkedIn	to	attract	opportunities,	expand	your	network,	and
achieve	professional	success.	Tips	to	write	a	great	linkedin	profile	summary	Page	6	BCA	Fresher	Resume	BCA	Fresher	BBA	Fresher	Resume	MBA	HR	Fresher	B.com	Fresher	Resume	B.Com	Graduate	BBA	Fresher	Resume	BBA	Graduate	Page	7	At	1minresume,	we	strive	to	offer	you	the	best	online	experience.	To	achieve	this,	we	request	that	you
disable	your	adblocker.	By	turning	off	your	adblocker,	you'll	help	us	continue	delivering	quality	content	and	ensure	you	can	navigate	our	site	seamlessly.	I	have	disabled	Ad	Blocker,	Reload	Page	8	Welcome	to	1minresume.com	-	your	trustable	ally	in	your	search	for	better	resumes,	the	resumes	that	help	you	win	the	jobs	you	aspire	for.	We	are	slightly
more	oriented	towards	recent	graduates	and	those	that	are	still	looking	for	their	first	job	and	first	internship	opportunities.	The	love	for	recent	graduates	and	thsoe	that	are	looking	for	their	first	jobs	are	partly	fuelled	by	the	founding	team's	own	struggles	to	find	their	first	gigs.	The	foundng	is	now	a	successful	set	of	entrepreneurs	with	mroe	than	30
years	of	experience	behind	each	of	them,	but	the	beginnings	weren't	rosy	and	the	founding	team	has	learned	a	lot	from	those	struggles	that	made	them	stronger	and	wise.	Here,	through	1minresume.com,	the	founding	team	is	sharing	their	knowledge	and	their	wisdom	on	enjoying	building	successful	careers	with	the	likes	of	fresh	college	graduates
and	those	experienced	professionnals	feeling	stuck	in	their	careers.	Explore	the	treasure	trove	of	open	blog	posts,	articles,	resume	formats,	and	invitations	to	webinars,	etc.	as	you	become	better	in	your	own	careers.	If	you	have	a	word	of	advice	for	us	or	want	to	collaborate	with	us	or	even	have	any	suggestions	on	what	you	want	us	to	focus	on	via
1minresume,	please	drop	us	a	line	or	get	in	touch	using	the	contact	form.	Thank	you	for	stopping	by.	Good	luck	with	your	career.	The	founding	team!	Page	9	At	1minresume,	we	strive	to	offer	you	the	best	online	experience.	To	achieve	this,	we	request	that	you	disable	your	adblocker.	By	turning	off	your	adblocker,	you'll	help	us	continue	delivering
quality	content	and	ensure	you	can	navigate	our	site	seamlessly.	I	have	disabled	Ad	Blocker,	Reload	Page	10	Biodata	Format	Resources	The	best	biodata	format	is	the	one	that	helps	establish	the	best	version	of	who	you	are	while	presenting	yourself	in	the	most	authentic	manner.	A	good	biodata	is	one	that	effectively	communicates	the	essential
information	about	an	individual	in	a	clear,	organized,	and	concise	manner.	Several	factors	contribute	to	making	a	biodata	effective:	Clarity	and	Conciseness	A	good	biodata	is	clear	and	concise,	presenting	relevant	information	without	unnecessary	details.	It	should	be	easy	to	read,	allowing	recruiters	or	interested	parties	to	quickly	grasp	key	details
about	the	individual.	Relevance	A	well-crafted	biodata	includes	pertinent	details	such	as	personal	information,	educational	and	professional	background,	family	details,	interests,	and	expectations	in	a	life	partner	(if	for	marriage	purposes).	The	information	provided	should	be	tailored	to	the	purpose	of	the	biodata	(e.g.,	job	application,	marriage
proposal).	Professionalism	A	professional	tone	and	format	are	essential.	Regardless	of	the	purpose,	a	biodata	should	reflect	a	level	of	formality	and	seriousness.	Proper	grammar,	spelling,	and	punctuation	contribute	to	the	overall	professionalism	of	the	biodata.	Consistency	Ensure	consistency	in	formatting,	font	style,	and	font	size	throughout	the
biodata.	This	enhances	readability	and	provides	a	polished	appearance.	MS	Word	Bio	Data	Formats	While	MS	Word	templates	offer	advantages,	it's	important	to	strike	a	balance	between	customization	and	maintaining	a	professional	look.	Overly	elaborate	templates	may	distract	from	the	content,	so	it's	wise	to	choose	a	template	that	complements	the
purpose	of	the	biodata	and	presents	information	in	a	clear	and	organized	manner.	Using	MS	Word	templates	can	be	beneficial	for	several	reasons:	Ease	of	Use:	MS	Word	provides	user-friendly	templates	that	make	it	easy	to	input	information	and	create	a	well-organized	biodata.	Customization:	Templates	can	be	customized	to	suit	individual
preferences	while	maintaining	a	professional	structure.	Uniformity:	MS	Word	templates	help	ensure	consistency	in	formatting,	which	is	crucial	for	a	polished	and	cohesive	biodata.	Widespread	Compatibility:	Documents	created	in	MS	Word	are	widely	compatible,	making	it	convenient	for	sharing	with	recruiters,	employers,	or	individuals	in	various
settings.	Here's	a	suggestion	that	will	create	the	best	biodata	format	for	you.	Personal	information	Begin	with	the	basics,	such	as	your	name,	age,	date	of	birth,	height,	marital	status,	religion,	and	caste.	Providing	this	information	upfront	helps	create	an	immediate	understanding.	Educational	and	Professional	Background	Highlight	your	educational
achievements,	including	the	names	of	schools,	colleges,	or	universities	attended.	Follow	this	with	details	about	your	current	occupation,	job	role,	and	annual	income.	This	section	gives	a	snapshot	of	your	academic	and	professional	journey.	Family	Details,	Physical	Appearance,	and	Hobbies	Offer	insights	into	your	family	background,	including	your
parents'	names	and	occupations,	as	well	as	information	about	your	siblings.	Briefly	describe	your	physical	appearance,	mentioning	complexion,	build,	and	any	distinctive	features.	Share	your	hobbies	and	interests	to	give	a	glimpse	into	your	personality	beyond	work	and	studies.	Personality	Traits	and	Expectations	in	a	Partner	Use	this	section	to	convey
your	positive	qualities	and	values.	Reflect	on	traits	that	define	you,	such	as	being	friendly,	responsible,	or	compassionate.	Express	your	expectations	in	a	life	partner,	outlining	the	qualities	that	matter	most	to	you	in	terms	of	values,	education,	and	career	aspirations.	Contact	Information	and	Photographs:	Conclude	with	your	contact	details,	including
your	phone	number,	email	address,	and	residential	address.	Attach	recent	and	clear	photographs	to	provide	a	visual	representation.	Remind	yourself	to	be	genuine	and	positive	in	presenting	your	authentic	self.	If	you	have	any	questions	or	need	further	assistance,	don't	hesitate	to	reach	out.	Wishing	you	the	best	in	this	exciting	journey!	Our	expert
team	has	put	together	a	variety	of	biodata	formats	for	use	for	matrimonial	purposes.	The	biodata	formats	are	handcrafted	to	be	easy	to	edit	and	maintain	to	revise	quickly	whenver	needed.	Our	biodata	for	marriage	formats	have	all	the	required	fields	and	easy	to	customize	by	removing	sections	you	do	not	need	and	adding	new	sections	as	you	need.
You	can	find	the	best	sample	biodata	for	marriage	on	1minsresume.	Browse	the	various	biodata	formats	available	on	our	site	and	we	are	sure	you	will	be	able	to	find	a	biodata	format	of	your	linking.	Below	you	will	find	information	that	you	should	include	in	your	biodata.	Personal	info	You	could	list	your	full	name	and	nicknames	if	required	along	with
address	and	other	contact	information	such	as	email,	mobile	number,	address	etc.	in	this	field.	Qualifications	You	can	add	multiple	qualifications	in	this	section	and	depending	on	your	personal	situation	you	can	add	certifications	and	other	professional	training	you	have	undertaken.	Finally,	do	not	include	too	much	information	as	it	can	make	the
biodata	to	go	to	more	than	one	page.	It	is	important	to	show	necessary	information	but	not	too	much.	Usually,	including	your	degrees	and	any	specific,	notable	professional	accomplishments	are	sufficient.	If	you	covered	the	qualifications	well	in	your	biodata,	your	biodata	sure	is	going	to	stand	out	and	be	the	best	biodata	you	ever	prepared.	Regarding
the	question	about	the	best	biodata	format	for	sending	to	recruiters	and	companies,	here	are	some	suggestions:	Unless	explicitly	specified	by	the	recruiter	or	company,	it	is	generally	advisable	to	send	your	biodata	in	PDF	format.	While	some	companies	may	request	biodatas	in	Word	documents,	sending	a	PDF	ensures	that	the	formatting	remains
consistent	across	different	devices	and	platforms.	Various	file	formats	are	available	for	sending	biodatas,	including	Word,	text,	PowerPoint,	Excel,	Visio,	email,	and	image	formats.	However,	it	is	crucial	to	note	that	a	biodata	format	is	not	the	ideal	place	to	showcase	creativity	through	unconventional	formats	or	templates.	Stick	to	a	standard	and
professional	format	to	present	your	details	effectively.	Avoid	sending	biodata	in	video	format	unless	explicitly	requested	by	the	employer.	Video	biodatas	can	be	considered	unconventional,	and	unless	there's	a	specific	demand	for	them,	sending	one	may	be	perceived	as	a	red	flag.	Opt	for	the	traditional	biodata	format	to	maintain	a	professional	and
courteous	approach.	In	summary,	for	a	standard	and	universally	compatible	biodata,	PDF	is	the	recommended	format.	It	ensures	that	your	document	is	easily	accessible	and	maintains	its	structure	regardless	of	the	software	or	device	used	by	the	recipient.	When	creating	a	biodata	format	for	a	job	application,	start	with	your	contact	information,
including	your	full	name,	phone	number,	email,	and	LinkedIn	profile.	Make	sure	this	information	is	up-to-date	and	presented	professionally.	Following	this,	craft	a	concise	objective	or	career	summary	that	outlines	your	career	goals	and	highlights	your	key	qualifications.	Tailor	this	section	to	align	with	the	specific	job	you're	applying	for,	demonstrating
your	understanding	of	the	role.	Next,	detail	your	educational	background,	specifying	your	degrees,	institutions,	and	graduation	years.	Provide	a	clear	overview	of	your	professional	experience,	listing	relevant	jobs	in	reverse	chronological	order.	Highlight	key	achievements	and	responsibilities,	emphasizing	skills	that	align	with	the	requirements	of	the
prospective	job.	Be	mindful	of	the	language	used,	keeping	it	concise	and	focused	on	quantifiable	accomplishments.	Conclude	your	biodata	with	a	section	on	skills,	showcasing	both	technical	and	soft	skills	relevant	to	the	job.	Use	bullet	points	for	easy	readability.	Finally,	include	any	certifications,	training,	or	professional	memberships	that	enhance
your	qualifications.	Review	and	edit	your	biodata	to	ensure	clarity,	accuracy,	and	alignment	with	the	job	you're	targeting.	A	well-crafted	biodata	enhances	your	chances	of	making	a	positive	impression	on	potential	employers.	1minresume	has	a	variety	of	biodata	formats	for	free	to	download	and	edit.	The	formats	are	made	in	MS	word,	meaning	you
can	edit	with	relative	ease	and	as	many	times	as	you	need	since	you	may	have	to	revise	you	biodata	format	for	job	during	the	course	of	exploring	various	job	opportunities.	Page	11	Pysix	Technologies	Pvt	Ltd	built	the	1minresume.com	(1minresume	from	hereafter	in	this	policy)	app	as	a	Freemium	app.	This	SERVICE	is	provided	by	Pysix	Technologies
Pvt	Ltd	at	no	cost	and	is	intended	for	use	as	is	for	the	features	that	are	free	to	use.	Features	that	cost	the	user	will	be	appropriately	indicated	as	such	This	page	is	used	to	inform	visitors	regarding	our	policies	with	the	collection,	use,	and	disclosure	of	Personal	Information	if	anyone	decided	to	use	our	Service.	If	you	choose	to	use	our	Service,	then	you
agree	to	the	collection	and	use	of	information	in	relation	to	this	policy.	The	Personal	Information	that	we	collect	is	used	for	providing	and	improving	the	Service.	We	will	not	use	or	share	your	information	with	anyone	except	as	described	in	this	Privacy	Policy.	The	terms	used	in	this	Privacy	Policy	have	the	same	meanings	as	in	our	Terms	and
Conditions,	which	is	accessible	at	1minresume	unless	otherwise	defined	in	this	Privacy	Policy.	This	Privacy	and	Cookie	Policy	(the	"Policy")	becomes	effective	immediately	for	unregistered	users	and	users	registering	accounts	or	otherwise	acknowledging	the	Policy	on	or	after	the	revision	date.	If	you	object	to	the	Policy	after	any	of	the	new	data
governance	policies	that	may	become	effective	in	your	country	of	residence,	at	any	point	of	time,	you	may	no	longer	use	the	Platform.	We,	1MINRESUME,	as	the	data	controller	("1MINRESUME",	"we",	or	"us"),	explain	in	this	Policy	how	we	collect,	process	and/or	use	information	that	we	receive	via	our	Web	Application(s);	Website(s)	and	any	email(s)
that	we	send	(collectively,	the	"Platforms")	that	link	to	this	Policy,	as	amended	from	time	to	time.	This	Policy	describes	how	1minresume	collects,	processes,	uses,	shares	and	secures	the	personal	information	you	provide.	It	also	describes	your	choices	regarding	use,	access,	and	correction	of	your	personal	information.	For	purposes	of	this	Policy,
personal	information	shall	mean	any	information	relating	to	an	identified	or	identifiable	natural	person.	This	Privacy	Policy	is	applicable	to	all	those	who	use	or	visit	the	Web	Application/	Website,	or	anyone	else	related	for	that	matter	(collectively	Users).	The	Users	are	bound	by	the	terms	of	use	of	Scorwala.	This	Policy	applies	only	to	information	we
collect	process	and	use	through	the	Platform.	This	Policy	does	not	apply	to	information	that	we	collect	through	other	channels,	such	as	information	that	we	collect	offline,	from	other	websites	or	from	emails,	you	send	us.	This	Policy	applies	to	Web	Application	across	different	OS	Platforms;	the	Website-	www.1minresume.com	(“1MINRESUME”	or	“Us”
or	“We”),	which	are	operated	and	owned	by	Pysix	Technologies	Pvt.	Ltd.	It	is	1MINRESUME’s	policy	to	comply	with	data	protection	legislation.	This	regulates	the	processing	of	information	relating	to	you	and	grants	you	various	rights	in	respect	of	your	personal	data.	The	Web	Application/	Website	might	contain	links	to	other	websites	over	which	we
have	no	control.	1MINRESUME	is	not	responsible	for	the	privacy	policies	or	practices	of	other	websites	to	which	you	choose	to	link	from	this	site.	We	encourage	you	to	review	the	Privacy	Policies	of	third	party	websites	so	you	can	understand	how	they	collect,	use	and	share	your	information.	This	Privacy	Policy	is	intended	for	all	Users	of
1MINRESUME.	We	are	dedicated	to	respecting	and	protecting	the	privacy	of	our	Users.	All	information	Users	provide,	such	as	e-mail	addresses	or	any	additional	personal	information	on	or	through	any	forms	found	on	the	Web	Application/	Website,	will	be	used	solely	to	support	Users	relationship	with	1MINRESUME.	1MINRESUME	strives	to	develop
innovative	methods	to	better	serve	Users.	1MINRESUME	is	designed	and	operate	with	the	protection	of	User’s	privacy	in	mind.	This	Privacy	Policy	outlines	the	types	of	personal	information	that	1MINRESUME	gather	when	User’s	use	1MINRESUME	services,	and	steps	1MINRESUME	takes	to	safeguard	it.	In	order	to	provide	a	personalised	browsing
experience,	1MINRESUME	may	collect	information	from	you,	this	may	include	technical	and	related	personal	information	from	the	device	used	to	access	the	Web	Application	1MINRESUME	and/	or	the	app’s	website	including	without	limitation,	your	ocation.	When	you	provide	us	your	preferences,	we	will	be	able	to	deliver	or	allow	you	to	access	the
most	relevant	information	that	meets	your	end.	By	registering	or	using	or	visiting	the	Web	Application/	Website,	you	explicitly	accept,	without	limitation	or	qualification,	the	collection,	use	and	transfer	of	the	personal	information	provided	by	you	in	the	manner	described	in	the	Terms	&	Conditions	and	under	this	Policy.	Kindly	read	the	Terms	&



Conditions	and	the	other	Policy	carefully	as	it	affects	your	rights	and	liabilities	under	law.	If	you	do	not	accept	the	Terms	and	Conditions	and	all	other	Policies/Conditions	of	this	Privacy	Policy,	please	do	not	use	any	of	our	services.	For	a	better	experience,	while	using	our	Service,	either	now	or	in	future	as	the	application	evolves,	we	may	require	you	to
provide	us	with	certain	personally	identifiable	information,	including	but	not	limited	to	Name,	Web	number,	email	address,	location,	country,	gender,	team	affiliation,	friends	followed	and	unfollowed,	game	performance	information,	comments	made,	messages	sent	and	received,	and	all	information	sourced	from	Facebook	if	facebook	is	used	as	sign	in
method.	The	information	that	we	request	will	be	retained	by	us	and	used	as	described	in	this	privacy	policy.	The	app	does	use	third	party	services	that	may	collect	information	used	to	identify	you.	Link	to	privacy	policy	of	third	party	service	providers	used	by	the	app	Log	Data	We	want	to	inform	you	that	whenever	you	use	our	Service,	in	a	case	of	an
error	in	the	app	we	collect	data	and	information	(through	third	party	products)	on	your	phone	called	Log	Data.	This	Log	Data	may	include	information	such	as	your	device	Internet	Protocol	(“IP”)	address,	device	name,	operating	system	version,	the	configuration	of	the	app	when	utilizing	our	Service,	the	time	and	date	of	your	use	of	the	Service,	and
other	statistics.	Cookies	Cookies	are	files	with	a	small	amount	of	data	that	are	commonly	used	as	anonymous	unique	identifiers.	These	are	sent	to	your	browser	from	the	websites	that	you	visit	and	are	stored	on	your	device's	internal	memory.	This	Service	does	not	use	these	“cookies”	explicitly.	However,	the	app	may	use	third	party	code	and	libraries
that	use	“cookies”	to	collect	information	and	improve	their	services.	You	have	the	option	to	either	accept	or	refuse	these	cookies	and	know	when	a	cookie	is	being	sent	to	your	device.	If	you	choose	to	refuse	our	cookies,	you	may	not	be	able	to	use	some	portions	of	this	Service.	Service	Providers	We	may	employ	third-party	companies	and	individuals
due	to	the	following	reasons:	To	facilitate	our	Service	To	provide	the	Service	on	our	behalf.	To	perform	Service-related	services,	or	To	assist	us	in	analyzing	how	our	Service	is	used	We	want	to	inform	users	of	this	Service	that	these	third	parties	have	access	to	your	Personal	Information.	The	reason	is	to	perform	the	tasks	assigned	to	them	on	our
behalf.	However,	they	are	obligated	not	to	disclose	or	use	the	information	for	any	other	purpose.	By	using	or	visiting	this	Web	Application/	Website,	you	consent	to	the	Terms	of	our	online	Privacy	Policy	and	to	1MINRESUME	processing	of	Personal	Information	for	the	purposes	given	under	the	Terms	&	Conditions	and	this	Privacy	Policy.	We	collect
personal	data	relating	to	a	natural	person,	who	is	directly	or	indirectly	identifiable,	having	regard	to	any	characteristic,	trait,	attribute	or	any	other	feature	of	the	identity	of	such	natural	person,	or	any	combination	of	such	features,	or	any	combination	of	such	features	with	any	other	information	as	well	as	sensitive	personal	data	including	but	not
limited	to	passwords,	financial	data,	data	identifying	the	gender	of	the	person	etc.	By	registering	with	1MINRESUME,	by	managing	your	profile,	or	opting	in	when	presented	with	choices,	you	have	explicitly	consented	for	us	to	use	your	information,	subject	to	the	local	laws,	in	the	following	ways:	to	allow	you	to	create	an	account;	to	create	a	profile
through	an	account	for	uploading	pictures	and	keeping	a	track	of	your	matches/tournaments	(statistics),	to	allow	1MINRESUME	to	function	based	on	information	that	you	have	provided	as	well	as	the	information	imported	from	other	sites	or	applications,	or	information	provided	to	us	by	third	parties	such	as	your	contacts	or	advertisers;	to	provide	you
additional	communications,	information,	and	promotions	such	as	promotional	news,	advertisements	etc;	to	contact	you	about	Web	Application/	Website	updates,	informational	and	service-related	communications,	including	important	security	updates;	to	inform	you	of	other	services	available	from	1MINRESUME	or	its	affiliates,	if	any.	(“Affiliates”
means	entities	that	control,	are	controlled	by	or	are	under	common	control	with	us);	to	enable	you	to	provide	feedback,	to	contact	us	and	for	us	to	respond	to	you;	to	conduct	surveys,	questionnaires,	promotions	and	contests,	and	to	provide	the	results	thereof	such	as	success	stories	and	contest	winners;	to	provide	information	about	you	and	your
potential	interest	related	to	your	activity	and	the	type	of	searches	you	conduct	on	the	1MINRESUME	platform;	to	help	other	registered	users	find	profile	and	connect	with	you;	to	allow	you	to	share	your	profile	information	with	your	connections;	to	give	search	engines	access	to	public	information;	to	detect,	investigate	and	prevent	activities	that	may
violate	our	policies	or	be	illegal;	to	provide	products	and	services	that	enable	users	to	network,	post	information	on	bulletin	boards,	view	and	compare	profiles,	and	career	background	and	experience;	to	generate	internal	reports	about	the	use	of	our	site.	to	provide	certain	data	to	third	parties	as	and	when	required.	1MINRESUME	does	not	expose
your	Contact	Information	such	as	Web	Number;	E-Mail	address	with	any	external	3rd	Party,	except	if	specifically	requested	by	the	Tournament	Organizers.	However,	at	the	time	of	enrolling	for	the	Tournament,	the	User	may	have	shared	his/	her	Contact	Information	with	the	Organizer.	Profile	information	shall	be	used	for	networking	with	other
community	members	or	may	be	visible	to	advertisers	or	other	registered	users	who	are	using	the	Web	Application/	Website.	In	addition,	portions	of	your	Account	Primary	Information	(but	not	your	contact	information)	shall	be	made	public	in	your	networking	profile.	We	also	share	information	with	third	party	tools	including	but	not	limited	to	Google
Analytics,	Firebase	Analytics,	Google	Map	Services,	Twillio,	AWS.	By	providing	your	personal	information	for	inclusion	in	our	database,	you	acknowledge	that	you	consent	to	your	information	being	used	as	described	in	this	Policy.	We	take	measures	to	safeguard	your	information	from	unauthorized	access	or	inappropriate	use	by	third	parties.
However,	1MINRESUME	does	not	control	these	third	parties	and	we	are	not	responsible	for	the	use	of	information	you	post	or	otherwise	make	available	in	public	areas.	Accordingly,	it’s	your	responsibility	to	ensure	you	do	not	post	information	that	you	consider	sensitive	and	that	you	do	not	want	to	disclose.	We	use	data	that	provided	by	you	to
determine	whether	you	might	be	interested	in	services	of	a	particular	third	party.	We	show	you	targeted	ads	on	our	Web	Application/	Website	or	other	sites	with	which	we	have	a	business	relationship	We	collect	information	about	you	to	provide	our	services.	For	us	to	best	provide	our	services	to	you	(and	to	help	make	it	feasible	for	us	to	do	so),	it	is
essential	that	we	are	able	to	collect	and	use	the	information	as	described	in	this	Policy.	This	means	that	the	data	collection	is	largely	necessary	for	fulfilling	the	relationship	we	have	with	you,	and	where	that	is	not	the	case,	we	have	a	legitimate	interest	in	collecting	YOUR	information.	When	you	register	as	1MINRESUME	user,	you	shall	be	asked	to
provide	certain	personal	information	for	processing	and	use	in	accordance	with	this	Policy.	If	you	wish	to	contact	us	for	any	matter	whatsoever,	we	may	ask	certain	details	mentioned	above.	We	may	also	ask	for	the	above-mentioned	information	in	case	of	surveys	and	feedbacks.	Because	we	change	our	offerings	and	features	from	time	to	time,	the
options	you	have	to	provide	us	with	personal	information	may	also	change,	but	here	are	some	examples	of	situations	in	which	you	will	have	the	opportunity	to	provide	personal	information	to	us	such	as	for	creating	an	account,	signing	up	for	email	alerts;	signing	up	for	sms	alerts;	publishing	your	information	or	information	about	you	on	your	and
1minresume’s	social	media	channels,	such	as	but	not	limited	to	Facebook,	Twitter,	Instagram	and	Pinterest;	registering	with	us;	uploading	personal	details;	contacting	us	for	technical	support	or	customer	service.	Depending	on	how	you	interact	with	our	Platform,	the	personal	information	we	collect	from	you	may	vary.	For	example,	the	information	we
collect	varies	in	case	you	want	to	create	an	account	which	may	include	your	Web	number	and	full	name.	We	also	collect	and	store	certain	information	associated	with	actions	you	take.	For	example,	when	you	search	for	anything	on	the	Web	Application/	Website,	we	store	the	titles,	locations	and	other	related	information	you	search	for	and	click	on.	We
also	store	information	about	the	time	and	duration	of	your	activity	on	our	Platform	and	other	information	about	your	behaviour	on	our	Platform.	In	other	circumstances,	we	may	ask	you	to	provide	other	information,	which	may	include	your	location,	which	are	mandatory	for	maintaining	the	database	or	enabling	a	feature.	On	certain	1MINRESUME
domains,	when	you	set	up	an	individual	user	account	on	the	Platform,	you	may	create	a	profile	(a	"Profile")	that	will	include	personal	information	you	provide.	Your	profile	(but	never	contact	information	in	its	entirety)	can	be	viewed	by	other	users	of	1MINRESUME	when	they	access	the	1MINRESUME	applications	database	or	when	you	connect	with
the	other	users	through	1MINRESUMEWeb	Application/	Website.	If	you	connect	to	the	Platform	using	Facebook,	or	another	social	networking	site	(each	a	"Social	Networking	Site"),	we	will	receive	information	that	you	uthorize	the	Social	Networking	Site	to	share	with	us,	which	may	include	public	profile	information,	birthday,	current	city	work,
school,	and	email	address,	etc.	When	we	receive	this	information,	it	becomes	1MINRESUME	account	information	for	purposes	of	your	use	of	the	Platform.	This	information	also	constitutes	personal	information	and	is	therefore	subject	to	this	Policy.	Any	information	that	we	collect	from	your	Social	Networking	Site	account	may	depend	on	the	privacy
settings	you	have	set	with	the	Social	Networking	Site,	so	please	consult	the	Social	Networking	Site's	privacy	and	data	practices.	You	have	the	ability	to	disconnect	your	Social	Networking	Site	account	from	your	1MINRESUME	account	by	adapting	the	privacy	settings	in	your	Social	Networking	Site	account.	If	you	come	to	the	Platform	through	a
Social	Networking	Site,	from	other	websites	or	with	devices	that	enable	third	parties	to	collect	information	from	or	about	you,	such	third	parties	receive	information	about	you	subject	to	their	privacy	policies.	At	your	request,	we	will	create	your	Profile	with	information	we	extract	as	uploaded	on	the	Platform.	When	you	fill	out	and	save	your	Profile,
your	saved	Profile	can	be	viewed	by	prospective	users.	Because	your	anonymity	on	our	Platform	is	important,	your	Profile	does	not	include	or	link	to	the	information	you	submit	to	the	Platform	anonymously	As	per	Article	9	of	the	EU	General	Data	Protection	Regulation	("GDPR"),	1MINRESUME	understands	and	acknowledges	that	sensitive	personal
data	such	as	racial/ethnic	origin,	disabilities,	health-related	data	or	any	sort	of	government	identification	number	is	not	a	criterion	required	for	the	process	of	onboarding	and	therefore	we	do	not	ask	for	any	such	sensitive	personal	data	on	our	platform.	Simultaneously,	we	also	request	you	to	not	include	any	such	sensitive	personal	data	on	the	platform
in	any	response	or	put	any	such	information	in	your	profile.	Creating	an	account	on	1minresume.com	is	considered	granting	us	your	concern	for	us	to	send	you	via	email	any	information	we	think	would	be	of	use	to	you.	via	email,including	relevant	promotional	communications	from	us	or	other	carefully	chosen	affiliates.	If	you	change	your	mind	and
wish	to	stop	receiving	any	such	communications,	please	either	send	us	an	email	at	help@1minresume.com	or	click	the	“UNSUBSCRIBE”	link	in	any	of	the	email	sent	by	us,	if	any.	Using	the	platform	means	your	device	will	automatically	provide	information	to	us	so	that	we	can	respond	and	customize	our	responses	accordingly	to	you.	However,	the
type	of	information	we	collect	by	automated	means	generally	includes	technical	information	about	your	computer	may	be	in	order	to	identify	your	country	code	for	login	or	signup	on	the	Web	Application/	Website,	such	as	your	IP	address	or	other	device	identifiers,	the	type	of	device	you	use,	and	operating	system	version.	The	information	we	collect
may	also	include	usage	information	and	statistics	about	your	interaction	with	the	Platform.	That	information	may	include	the	URLs	of	our	web	pages	that	you	visited,	URLs	of	referring	and	exiting	pages,	page	views,	time	spent	on	a	page,	number	of	clicks,	platform	type,	location	data	(if	you	have	enabled	access	to	your	location	on	your	Web	device),
and	other	information	about	how	you	used	the	Platform.	Automated	means	of	data	collection	include	the	following:	Cookies	and	cache	And	Tracking	Technologies	-	“Cookies”	are	pieces	of	information	that	may	be	placed	on	User’s	device	by	a	service	provider	for	the	purpose	of	facilitating	and	enhancing	User	communication	and	interaction	with	that
Service.	Technologies	such	as	cookies,	web	beacons,	locally	shared	objects	(sometimes	called	"flash	cookies"),	Web	identifiers	and	similar	technologies	("Cookies")	are	used	by	1MINRESUME	and	our	partners	(such	as	advertising,	marketing	and	analytics	providers)	("Ad	Partners").	We	use	cookies	to	remember	users’	settings	as	well	as	for
authentication	and	analytics.	To	the	extent	possible	depending	upon	User’s	device,	1MINRESUME	may	use	cookies	(and	similar	items	such	as	web	beacons,	tags,	etc.)	to	customize	the	User	experience,	to	make	user	usage	more	convenient	or	to	enable	1MINRESUME	to	enhance	its	services.	1MINRESUME,	may	also	use	and	place	cookies	on	User
device	from	our	third-party	service	providers	in	connection	with	the	User	service,	such	as	an	analytics	provider	that	helps	User	manage	and	analyse1MINRESUME	Service	usage.	The	technologies	may	be	used	in	analyzing	trends,	administering	the	Platform,	tracking	user’s	movements	around	the	Platform	and	to	gather	demographic	information	about
our	user	base	as	a	whole.	Our	Ad	Partners	may	also	use	such	technologies	to	deliver	advertisements	to	you.	We	might	also	use	tracking	technologies	which	may	record	information	such	as	internet	domain	and	host	names;	internet	protocol	(IP)	addresses;	browser	software	and	operating	system	types;	clickstream	patterns;	dates	and	times;	and
location	that	our	site	is	accessed.	Our	use	of	cookies	and	other	tracking	technologies	allows	us	to	improve	our	Web	Application/	Website	and	your	web	experience.	We	may	also	analyze	information	that	does	not	contain	Personal	Information	for	trends	and	statistics.	We	might	utilize	session	ID	cookies	to	enable	certain	features	of	the	Web	Application/
Website,	to	better	understand	how	you	interact	with	the	Web	Application/	Website	and	to	monitor	aggregate	usage	by	1MINRESUME	users	and	web	traffic	routing	on	the	Web	Application/	Website.	Unlike	persistent	cookies,	session	cookies	are	deleted	from	your	computer/device	when	you	log	off	from	the	Web	Application/	Website	and	then	close	your
browser.	Third-party	advertisers	on	the	Web	Application/	Website	may	also	place	or	read	cookies	on	your	browser.	You	can	instruct	your	browser,	by	changing	its	options,	to	stop	accepting	cookies	or	to	prompt	you	before	accepting	a	cookie	from	the	websites	you	visit.	If	you	do	not	accept	cookies,	however,	you	may	not	be	able	to	use	all	portions	of	the
website	or	all	functionality	of	the	Service.	User,	may	stop	or	restrict	the	placement	of	cookies	on	certain	devices	or	flush	them	from	User’s	browser	by	adjusting	User’s	web	browser	preferences,	User	may	still	use	1MINRESUME	Services,	but	it	may	interfere	with	some	of	its	functionality.	Cookies	and	similar	items	are	not	used	by	1MINRESUME	to
automatically	retrieve	personal	information	from	Users	device	without	User’s	knowledge.	Cookies	are	device	and	browser-specific,	so	if	User	makes	a	change	to	User’s	environment	1MINRESUME	may	reinstall	a	cookie.	Log	File	Information	-	Log	file	information	is	automatically	reported	by	your	browser	or	Web	application	each	time	you	access	a
website	on	our	Platform.	For	example,	when	you	access	a	1MINRESUMEWeb	Application/	Website,	our	servers	automatically	record	certain	information	that	your	web	browser	sends	when	you	visit	any	website.	These	server	logs	may	include	information	such	as	your	web	request,	Internet	Protocol	("IP")	address,	browser	type,	referring/exit	pages	and
URLs,	the	number	of	clicks,	domain	names,	landing	pages,	pages	viewed	and	other	types	of	activities	on	the	Platform.	Device	Information	-	We	collect	information	about	the	devices	you	use	to	access	the	Platform,	including	the	type	of	device,	operating	system,	settings,	and	unique	device	identifiers,	and	IP	address.	Whether	we	collect	some	or	all	of
this	information	to	a	great	extent	depends	on	what	type	of	device	you’re	using	and	its	settings.	For	example,	different	types	of	information	are	available	depending	on	whether	you’re	using	a	PC	or	Android	software.	We	collect	the	device	type	and	any	other	information	you	choose	to	provide,	such	as	username,	geo-location,	or	email	address.	We	use
the	information	we	collect	to	provide	our	services.	In	order	for	us	to	best	provide	our	services	(and	to	help	make	it	feasible	for	us	to	do	so),	it	is	essential	that	we	are	able	to	collect	and	use	the	information	as	described	in	this	Policy.	So	it	is	largely	necessary	for	fulfilling	the	relationship	we	have	with	you,	and,	where	that	is	not	the	case,	we	have	a
legitimate	interest	in	using	the	information	we	collect,	including	personal	information,	for	these	purposes:	to	provide	you	with	personalized	content,	services	offered	by	1MINRESUME	as	well	as	promotional	content	and	services.	This	can	be	done	by	using	your	previous	search/browsing	history,	to	determine	relevant	search	results,	to	evaluate
country-wise	active	and	inactive	user,	subscription	start	and	end	date	for	partner	plan,	Number	of	total	transaction	on	application	etc	in	order	to	provide	you	with	related	information	or	reach	out	to	you	about	various	offers	or	promotional	events	that	you	may	be	interested	in;	to	customize	and	improve	the	features,	performance,	and	support	of	the
site;	to	provide	relevant	advertising,	including	interest-based	advertising	from	us	and	third	parties,	which	may	mean	that	we	share	non-personally	identifiable	information	to	third-party	advertisers.	We	do	not	use/share	your	personal	information	for	marketing	purposes.	to	send	you	newsletters	and	other	targeted	and	promotional	communications;	to
deal	with	enquiries,	complaints	and	feedback	from	you	as	well	as	service	providers;	For	internal	operations,	including	troubleshooting,	data	analysis,	testing,	research,	and	service	improvement.	The	information	collected	for	this	purpose	may	include	your	IP	address	and	Web	device	information	to	help	diagnose	problems	with	our	service	and	to
administer	the	Platform;	to	communicate	with	you	or	initiate	communication	with	you	on	behalf	of	third	parties	through	your	1MINRESUME	account	or	through	other	means	such	as	email,	Web	phones	or	postal	mails,	including	through	the	use	of	contact	information	that	you	provide	to	us	or	(where	it	is	lawful	for	us	to	do	so)	that	we	otherwise	obtain
from	third-party	resources;	to	analyze	your	use	of	the	Platform	and	improve	the	Platform;	to	create	aggregate	and	statistical	data	that	does	not	identify	you	individually	and	that	we	can	commercialize;	For	other	purposes	that	you	separately	authorize	as	you	interact	with	1MINRESUME.	When	we	collect	any	information	that	does	not	identify	you	as	a
specific	natural	person	("Non-Personal	Information"),	we	are	permitted	to	use	and	disclose	this	information	for	any	purpose,	notwithstanding	anything	to	the	contrary	in	this	Policy,	except	where	we	are	required	to	do	otherwise	by	applicable	law.	Examples	of	Non-Personal	Information	include:	physical	location	information;	Demographic	information,
including	ZIP	codes,	etc.;	or	any	anonymous	personal	information,	aggregated	or	de-identified.	If	we	combine	any	Non-Personal	Information	with	your	personal	information	(such	as	combining	your	ZIP	code	with	your	name),	we	will	use	and	disclose	such	combined	information	as	personal	information	in	accordance	with	this	policy.	Similarly,	if
applicable	law	requires	that	we	treat	certain	Non-Personal	Information	as	personal	information	we	will	use	and	disclose	this	information	as	personal	information	in	accordance	with	this	Policy	All	the	personal	information	of	the	user,	as	well	as	your	personal	information	we	collect,	is	stored	on	our	servers	or	our	partner’s	servers.	By	submitting	Your
personal	information,	You	agree	to	this	kind	of	storing,	processing	and	transferring	of	your	Personal	information.	However,	we	are	inclined	towards	the	safety	of	our	users	and	therefore	we	take	all	reasonable	steps	to	ensure	that	Your	Personal	information	is	treated	securely	and	in	accordance	with	this	Privacy	Policy.	WARNING:	The	information
collected	and	stored	via	the	internet	is	not	and	cannot	be	completely	secured	and	so	we	cannot	guarantee	the	security	of	your	personal	information	fully	submitted	via	1MINRESUME	Application.	Any	and	all	transmission	is	at	your	risk.	You	agree	and	acknowledge	the	risk	involved	before	registering	or	using	the	1MINRESUME	Platform.	Additionally,
the	Information	and	the	data	we	collect	from	you	may	be	used	in	one	of	the	following	ways	but	not	restricted	to	the	general	purposes	such	as:	a.	To	Improve	Our	Web	Application/	Website	and	Foster	Positive	User	Experience	-	We	continually	strive	to	improve	our	Web	Application/	Website	offerings	based	on	the	information	and	feedback	we	receive
from	you.	b.	To	Improve	Service	and	Respond	To	Queries	Raised	-	Your	information	helps	us	to	more	effectively	respond	to	User’s	service	requests	and	support	needs.	The	email	address	you	provide	may	be	used	further	to	send	you	information	and	updates	pertaining	to	your	account	or	requests,	in	addition	to	receiving	occasional	1MINRESUME	news,
updates,	related	product	or	service	information,	etc.	c.	Legal	Purposes	-	We	may	share	your	information	when	we	believe	in	good	faith	that	such	sharing	is	reasonably	necessary	in	order	to	investigate	and	address	(i)	possible	illegal	activities	or	to	comply	with	legal	process,	(ii)	threats	or	potential	threats	to	the	physical	safety	of	any	person,	(iii)
violations	of	this	Privacy	Policy	or	the	Terms	of	Service,	(iv)	violations	of	the	rights	of	third	parties	and/or	to	protect	the	rights,	property	and	safety	of	1MINRESUME,	its	employees,	users,	or	the	public.	This	may	involve	the	sharing	of	your	information	with	law	enforcement,	government	agencies,	courts,	and/or	other	organizations	on	account	of	legal
request	such	as	a	subpoena,	court	order	or	government	demand	to	comply	with	the	law.	d.Others	-	If	we	believe	disclosure	is	necessary	or	appropriate	to	protect	the	rights,	property,	or	safety	of	1MINRESUME,	its	User’s	or	others.	This	includes	exchanging	information	with	other	companies	and	organizations	for	the	purposes	of	fraud	protection	etc.
1MINRESUME	uses	the	personal	information	we	collect	from	you	to	provide	services	to	you.	We	only	disclose	your	personal	information	to	third	parties	as	follows:	We	use	affiliated	and	unaffiliated	service	providers	all	over	the	world	(including	web	servers,	cloud	storage	systems,	CRM	providers,	email	services,	content	support	teams,	marketing
partners,	advertising	partners,	and	others)	to	help	us	deliver	our	services	and	run	our	business	subject	to	strict	confidentiality	agreements.	These	companies	are	authorized	to	use	your	personal	information	only	as	necessary	to	provide	these	services	to	us;	We	will	disclose	data	if	we	believe	in	good	faith	that	such	disclosure	is	necessary	to	comply	with
relevant	laws	or	to	respond	to	any	legal	notice	or	summons	or	warrants	or	any	legal	process	served	on	us.	We	reserve	the	right	to	take	action	on	behalf	of	our	users	to	defend	their	right	to	anonymity	when	we	believe	there	is	a	legitimate	basis	to	do	so	To	enforce	our	Terms	&	Conditions	and	Privacy	Policy	when	we	believe	disclosure	is	necessary	or
appropriate	to	prevent	physical	harm	or	financial	loss	or	in	connection	with	an	investigation	of	suspected	or	actual	illegal	activity;	As	we	otherwise	deem	necessary	and	is	permitted	by	applicable	laws	to	protect	and	defend	the	rights,	the	users,	or	third	parties;	or	As	permitted	under	applicable	laws	to	meet	national	security	and	similar	requirements.
In	reorganization	or	sale	of	assets	of	1MINRESUME,	your	data	may	be	transferred,	subject	to	the	acquirer	and	its	affiliates	accepting	the	commitments	made	in	this	Privacy	Policy	and	compliance	with	other	applicable	laws;	All	your	personal	contact	information	shall	be	made	available	without	exception.	If	you	wish	to	avoid	showing	your	contact
information	you	may	choose	from	your	account	settings	or	through	any	other	means	that	will	be	available	on	our	platforms	from	time	to	time.	We	may	share	certain	information	that	does	not	identify	you	personally,	but	which	is	unique	to	your	use	of	the	Platform	that	you	have	entered	at	the	time	of	registration	of	your	account.	When	we	share	such
information,	we	do	not	link	your	information	with	your	name	for	example	when	we	provide	general	information	to	others,	such	as	advertisers,	users	etc.	WE	WILL	OTHERWISE	SHARE	PERSONAL	INFORMATION	WITH	YOUR	CONSENT.	1MINRESUME	uses	the	information	we	gather	on	the	Web	Application/	Website,	whether	personal,	demographic,
collective	or	technical,	for	the	purposes	of	operating	and	improving	the	Web	Application/Website,	fostering	a	positive	user	experience,	and	delivering	the	products	and	services	that	we	offer.	If	you	have	provided	consent	for	us	to	do	so,	we	may	also	use	the	information	we	gather	to	inform	you	of	other	products	or	services	available	from	us	or	our
affiliated	companies	or	to	contact	you	about	your	opinion	of	current	products	and	services	or	potential	new	products	and	services	that	may	be	offered.	We	may	use	your	contact	information	in	order	to	send	you	e-mail	or	other	communications	regarding	updates	at	the	Web	Application/	Website	or	potential	services	that	may	be	offered.	We	may	also
provide	additional	communications,	promotions	and	information	on	advertisers	or	anything	else	which	may	be	of	interest	to	you.	The	nature	and	frequency	of	these	messages	will	vary	depending	upon	the	information	we	have	about	you	and	the	information	we	would	like	to	share	with	you.	In	furtherance	to	that,	at	the	time	of	registration	for	an
account,	you	may	have	the	option	to	elect	or	not	elect	to	receive	additional	communications,	information	and	promotions,	including	without	limitation,	free	informational	news	from	us	relating	to	topics	that	may	be	of	special	interest	to	you.	These	options	may	change	from	time	to	time	–	both	design	and	functionality	wise	on	the	Web	application	and
website,	depending	on	the	decisions	that	1minresume	may	take	to	improve	the	quality	of	the	services.	Although	we	are	committed	to	protecting	your	privacy,	we	do	not	promise	that	your	personal	information	or	private	communications	will	always	remain	private.	As	a	user	of	the	Web	Application/	Website,	you	understand	and	agree	that	you	assume	all
responsibility	and	risk	for	your	use	of	the	Web	Application/	Website,	the	internet	generally,	and	the	documents	you	post	or	access	and	for	your	conduct	on	and	off	the	Web	Application/	Website.	Your	account	shall	be	visible	to	other	users/visitors	on	the	1MINRESUME	platform.	However,	it	is	your	responsibility	to	make	sure	that	the	users	or	third
party	do	not	get	unauthorized	access	to	your	account.	If	at	any	point	of	time	any	of	the	other	users	on	the	platform	object	to	the	way	you	engage	on	the	platform	and	reported	as	abusive,	your	account	may	be	blocked	permanently	and	you	may	not	be	allowed	to	register	on	the	platform	again,	without	any	prior	information	to	you.	1minresume	reserves
full	rights	in	doing	so	and	you	provide	your	full	consent	to	this	policy	by	using	our	Services.	We	may	transfer	information	about	you	if	1MINRESUME	is	acquired	by	or	merged	with	some	other	entity.	In	this	event,	1MINRESUME	will	notify	you	before	such	transfer	and	becomes	subject	to	a	different	Privacy	Policy.	1MINRESUME	may	or	may	not
provide	links	to	third-party	services	from	within	1MINRESUME	Services.	When	1minresume	does	share,	1MINRESUME	is	not	responsible	for	the	privacy	practices	or	the	content	of	these	third-party	services	and	such	links	should	not	be	construed	as	an	endorsement	of	any	such	third	party	services	by	us.	1MINRESUME	shall	not	be	responsible	for	any
act	of	Users	which	is	contrary	to	the	Terms	&	conditions	or	Laws.	1MINRESUME	shall	not	be	held	responsible	for	the	illegal	act	of	the	user/third	party	towards	the	other.	This	Service	may	contain	links	to	other	sites.	If	you	click	on	a	third-party	link,	you	will	be	directed	to	that	site.	Note	that	these	external	sites	are	not	operated	by	us.	Therefore,	we
strongly	advise	you	to	review	the	Privacy	Policy	of	these	websites.	We	have	no	control	over	and	assume	no	responsibility	for	the	content,	privacy	policies,	or	practices	of	any	third-party	sites	or	services.	OTHER	IMPORTANT	CHANGES	TO	THE	PRIVACY	INFORMATION	EUROPEAN	ECONOMIC	AREA	Resident	Rights	If	you	are	a	resident	of	the
European	Economic	Area	(EEA),	you	have	the	following	data	protection	rights:	If	you	wish	to	access,	correct,	update	or	request	deletion	of	your	personal	information,	you	can	do	so	at	any	time	by	contacting	us	or	by	sending	an	email	at	help@1minresume.com.	or	send	us	a	message	via	the	Contact	Us	form.	You	have	the	right	to	opt-out	of	marketing
communications	we	send	you	at	any	time	by	clicking	on	the	"unsubscribe"	or	"opt-out"	link	in	the	marketing	emails	we	send	you.	Registered	users	can	manage	their	account	settings	and	email	marketing	preferences	as	described	in	the	"Choices	Regarding	Your	Personal	Information"	section	below.	If	you	are	an	unregistered	user,	or	to	opt-out	of	other
forms	of	marketing	(such	as	postal	marketing	or	telemarketing),	you	may	contact	us	using	the	contact	details	provided	on	the	Contact	Us	page.	Similarly,	if	we	have	collected	and	processed	your	personal	information	with	your	consent,	then	you	can	withdraw	your	consent	at	any	time.	Withdrawing	your	consent	will	not	affect	the	lawfulness	of	any
processing	we	conducted	prior	to	your	withdrawal,	nor	will	it	affect	processing	of	your	personal	information	conducted	in	reliance	on	lawful	processing	grounds	other	than	consent.	You	have	the	right	to	complain	to	a	data	protection	authority	about	our	collection	and	use	of	your	personal	information.	For	more	information,	please	contact	your	local
data	protection	authority.	We	respond	to	all	requests	that	we	receive	from	individuals	wishing	to	exercise	their	data	protection	rights	in	accordance	with	applicable	data	protection	laws.	Notwithstanding	the	foregoing,	we	reserve	the	right	to	keep	any	information	in	our	archives	that	we	deem	necessary	to	comply	with	our	legal	obligations,	resolve
disputes	and	enforce	our	agreements.	Choices	Regarding	Your	Personal	Information	We	will	send	you	notifications	and	if,	and	to	the	extent,	you	have	opted-in	to	promotional	communications	or	other	messages	using	the	contact	information	(e.g.,	your	email	address,	your	Web	device	identifier)	you	provide	us	when	you	register	or	when	you	request
information	from	us.	We	will	send	you	service-related	announcements	when	we	believe	it	is	necessary	to	do	so.	Generally,	you	cannot	opt-out	of	these	announcements,	which	are	not	primarily	promotional	in	nature.	If	you	do	not	wish	to	receive	these	announcements,	you	have	the	option	to	deactivate	your	account.	In	some	cases,	you	can	stop	or	limit
the	information	we	collect	by	automated	means.	To	learn	more	about	how	you	may	be	able	to	stop	or	limit	our	receipt	of	that	information	please	review	the	section	entitled	Cookie	Policy	and	Ad	Choices.	We	keep	your	personal	information	only,	as	long	as	we	need	it	to	provide	the	Platform	to	you	and	fulfil	the	purposes	described	in	this	Policy.	This	is
also	the	case	with	respect	to	anyone	that	we	share	your	personal	information	with	and	who	carries	out	services	on	our	behalf.	Retention	periods	can	vary	significantly	based	on	the	type	of	information	and	how	it	is	used.	Our	retention	periods	are	based	on	criteria	that	include	legally	mandated	retention	periods,	pending	or	potential	litigation,	our
Intellectual	Property	or	ownership	rights,	contract	requirements,	operational	directives	or	needs,	and	historical	archiving.	When	we	no	longer	need	to	use	your	personal	information	and	there	is	no	need	for	us	to	keep	it	to	comply	with	our	legal	or	regulatory	obligations,	resolve	disputes	and	enforce	our	agreements,	we’ll	either	remove	it	from	our
systems	or	depersonalize	it	so	that	we	can't	identify	you.	Due	to	the	inherent	open	nature	of	the	Internet	and	wireless	communications,	1MINRESUME	cannot	guarantee	that	Users	personal	information	will	be	completely	free	from	unauthorized	access	by	third	parties	when	transferred	over	or	through	systems	not	within	our	exclusive	control.	You	are
responsible	for	ensuring	that	your	login	credentials	(your	username	and	password	/	PIN)	are	kept	confidential.	User’s	of	our	1MINRESUME	Services	demonstrates	Users	assumption	of	this	risk.	We	seek	to	ensure	compliance	with	the	requirements	of	the	Information	Technology	Act,	2000	as	amended	as	well	as	the	new	EU	GDPR	guidelines	applicable
and	made	thereunder	to	ensure	the	protection	and	preservation	of	your	privacy.	We	do	not	use	or	share	any	sensitive	personal	data	that	you	would	not	want	to	make	public.	To	access	or	use	the	Platform	you	must	be	of	reasonable	age	i.e.	in	ideal	scenario	18	years	of	age	or	older	and,	if,	under	18	or	the	age	of	majority	in	your	jurisdiction,	your	use	of
Platform	must	be	under	the	supervision	or	approval	of	a	parent	or	guardian	or	other	responsible	adults.	If	you	become	aware	that	a	child	has	provided	us	with	personal	information	without	parental	consent,	please	feel	free	to	reach	out	to	us.	The	information	about	you	that	we	collect,	process	and/or	use	through	the	Platform	is	controlled	by	PYSIX
TECHNOLOGIES	PVT	LTD.	1MINRESUME	and	the	services	it	provides	are	hosted	and	provided	outside	of	the	European	Economic	Area	(EEA),	including	in	the	United	States,	for	the	purposes	described	in	this	policy.	The	privacy	protections	and	the	rights	of	authorities	to	access	your	information	in	these	countries	may	not	be	the	same	as	in	your	home
country.	We	take	additional	measures	when	information	is	transferred	from	the	EEA.	This	includes	having	standard	clauses	approved	by	the	European	Commission	in	our	contracts	with	parties	that	receive	information	outside	the	EEA.	We	also	rely	on	European	Commission	adequacy	decisions	about	certain	countries,	as	applicable,	for	data	transfers
to	countries	outside	the	EEA.	You	may	reach	our	data	protection	team	at	help@1minresume.com.	or	send	us	a	message	via	the	Contact	Us	form.	We	may	revise	this	Policy	from	time	to	time	by	posting	an	updated	version	on	the	Platform.	This	version	of	the	Policy	will	be	effective	for	you	as	described	at	the	beginning	of	the	Policy.	Further	revisions	of
this	Policy	will	become	effective	as	follows:	The	revised	Policy	will	be	effective	immediately	for	unregistered	users	and	users	registering	accounts	or	otherwise	acknowledging	the	Policy	on	or	after	the	revision	date.	For	other	users	who	registered	accounts	before	the	revision	date,	it	will	also	become	effective	immediately.	We	encourage	you	to
periodically	review	this	page	for	the	latest	information	on	our	privacy	practices.	Your	continued	use	of	the	Platform	is	subject	to	the	most	current	effective	version	of	this	Policy.	Use	of	1MINRESUME	Service	is	governed	by,	and	subject	to,	the	Terms	&	conditions	as	uploaded	on	the	Web	App/	Website.	This	Privacy	Policy	should	be	read	in	agreement
to	such	terms.	If	you	have	any	questions	or	suggestions	regarding	this	Policy,	please	contact	us	at	help@1minresume.com.	or	send	us	a	message	via	the	Contact	Us	form.	WE	RESERVE	THE	RIGHT	TO	CHANGE	THE	TERMS	AND	PRIVACY	POLICY	FROM	TIME	TO	TIME	AS	PER	THE	INDIAN	LAWS	AS	WELL	AS	THE	EU	EGPR	GUIDELINES	AS	SEEN
FIT,	WITHOUT	ANY	INTIMATION	TO	YOU,	AND	YOUR	CONTINUED	USE	OF	THE	WEB	APPLICATION/	WEBSITE	WILL	SIGNIFY	YOUR	ACCEPTANCE	OF	ANY	AMENDMENT	TO	THESE	TERMS.	YOU	ARE	THEREFORE	ADVISED	TO	RE-READ	THE	PRIVACY	POLICY	ON	A	REGULAR	BASIS.	SHOULD	IT	BE	THAT	YOU	DO	NOT	ACCEPT	ANY	OF	THE
MODIFICATIONS	OR	AMENDMENTS	TO	THE	TERMS,	YOU	MAY	TERMINATE	YOUR	USE	OF	THIS	WEB	APPLICATION/	WEBSITE	IMMEDIATELY.	WE	ASSUME	NO	LIABILITY	OR	RESPONSIBILITY	FOR	DISCLOSURE	OF	YOUR	INFORMATION	DUE	TO	ERRORS	IN	TRANSMISSION,	UNAUTHORIZED	THIRD-PARTY	ACCESS,	OR	OTHER	CAUSES
BEYOND	OUR	CONTROL.	THE	ONUS	OF	PROTECTING	THE	CLASSIFIED/	PERSONAL	INFORMATION	DETAILS	OF	EVERY	USER	SOLELY	DEPENDS	ON	THEM	AND	WE	SHALL	TAKE	NO	LIABILITY	IN	CASE	OF	ANY	BREACH	THEREUPON.	WE	SHALL	NOT	BE	LIABLE	FOR	ANY	LOSS	OR	DAMAGE	SUSTAINED	BY	REASON	OF	ANY	DISCLOSURE
(INADVERTENT	OR	OTHE	WISE)	OF	ANY	INFORMATION	CONCERNING	THE	USER’S	ACCOUNT	OR	FOR	ANY	ERROR,	OMISSION	OR	INACCURACY	WITH	RESPECT	TO	ANY	INFORMATION	SO	DISCLOSED	AND	USED	WHETHER	OR	NOT	IN	PURSUANCE	OF	A	LEGAL	PROCESS	OR	OTHERWISE.	YOU	PLAY	AN	IMPORTANT	ROLE	IN	KEEPING
YOUR	PERSONAL	INFORMATION	SECURE.	YOU	SHOULD	NOT	SHARE	YOUR	USER	NAME,	PASSWORD,	OR	OTHER	SECURITY	INFORMATION	RELATED	TO	YOUR	1MINRESUME	ACCOUNT	WITH	ANYONE.	IF	WE	RECEIVE	INSTRUCTIONS	USING	YOUR	USER	NAME	AND	PASSWORD,	WE	WILL	CONSIDER	THAT	YOU	HAVE	AUTHORIZED
THE	INSTRUCTIONS.	WE	GENERALLY	FOLLOW	ACCEPTED	STANDARDS	TO	PROTECT	THE	PERSONAL	INFORMATION	SUBMITTED	TO	US,	INCLUDING	THE	USE	OF	SERVICES	FROM	THIRD	PARTY	SERVICE	PROVIDERS.	THEREFORE,	WHILE	WE	STRIVE	TO	USE	COMMERCIALLY	ACCEPTABLE	MEANS	TO	PROTECT	YOUR	PERSONAL
INFORMATION,	WE	CANNOT	GUARANTEE	ITS	ABSOLUTE	SECURITY	AND	THEREBY	USAGE	IN	A	MANNER	THAT	IS	INCONSISTENT	WITH	THIS	PRIVACY	POLICY.	Page	12	Please	read	below	to	understand	our	returns,	refunds	and	cancellation	policy.	Given	the	nature	of	the	product	that	the	customers	purchase	on	1minresume.com,	the	resume
templates,	there	are	offer	no	returns	and	refunds	once	a	resume	template	has	been	purchased.	So,	we	urge	you	to	thoroughly	review	the	content	of	the	template,	the	design	and	suitability	before	you	make	a	decision	to	purchase.	However,	if	you	have	questions	on	how	to	use	the	template,	you	can	contact	us	through	the	Customer	Service	Email	or
using	the	Contact	Us	form.	We	will	review	your	query	and	strive	to	respond	within	3	business	days.	Please	understand	that	if	your	query	is	not	very	clear	or	if	we	need	additional	information,	we	may	need	additional	time	to	review	and	revert	to	you	so	we	can	help	you	better.	When	you	are	writing	to	us	with	questions	about	the	resume	template	you
have	purchased	from	us,	please	provide	your	registered	name	and	your	registered	email	address	–	the	same	information	you	used	while	registering	on	us.	Please	note	that	once	payment	is	successful,	the	resume	template	you	purchased	will	automatically	download	on	your	device.	If	you	are	making	a	purchase	on	your	mobile	device,	then	the	document
will	be	downloaded	on	your	mobile	device.	At	this	point	of	time,	we	are	not	emailing	the	resume	template	to	your	registered	email	address.	When	we	change	the	delivery	of	the	template	from	download	to	your	email,	we	will	make	appropriate	distinctions	on	the	purchase	page.	Just	as	returns,	owing	to	the	nature	of	the	product	you	are	purchasing	on
1minresume.com,	there	are	no	refunds	possible	once	a	resume	template	has	been	purchased	on	1minresume.com.	However,	if	you	have	questions	on	how	to	use	the	template,	you	can	contact	us	through	the	Customer	Service	Email	or	using	the	Contact	Us	form.	We	will	review	your	query	and	strive	to	respond	within	3	business	days.	Please
understand	that	if	your	query	is	not	very	clear	or	if	we	need	additional	information,	we	may	need	additional	time	to	review	and	revert	to	you	so	we	can	help	you	better.	When	you	are	writing	to	us	with	questions	about	the	resume	template	you	have	purchased	from	us,	please	provide	your	registered	name	and	your	registered	email	address	–	the	same
information	you	used	while	registering	on	us.	Owing	to	the	nature	of	the	products	that	are	available	for	purchase	on	1minresume.com,	there	is	no	cancellation	available	once	a	payment	has	been	made.	So,	please	evaluate	the	resume	template	carefully	before	your	purchase	them.	Please	note	that	once	payment	is	successful,	the	resume	template	you
purchased	will	automatically	download	on	your	device.	If	you	are	making	a	purchase	on	your	mobile	device,	then	the	document	will	be	downloaded	on	your	mobile	device.	At	this	point	of	time,	we	are	not	emailing	the	resume	template	to	your	registered	email	address.	When	we	change	the	delivery	of	the	template	from	download	to	your	email,	we	will
make	appropriate	distinctions	on	the	purchase	page.	However,	if	you	have	questions	on	how	to	use	the	template,	you	can	contact	us	through	the	Customer	Service	Email	or	using	the	Contact	Us	form.	We	will	review	your	query	and	strive	to	respond	within	3	business	days.	Please	understand	that	if	your	query	is	not	very	clear	or	if	we	need	additional
information,	we	may	need	additional	time	to	review	and	revert	to	you	so	we	can	help	you	better.	If	you	have	questions	on	how	to	use	the	template	that	you	purchased,	you	can	contact	us	through	the	Customer	Service	Email	or	using	the	Contact	Us	Form.	Page	13	Welcome	to	1minresume.	These	terms	and	conditions	outline	the	rules	and	regulations
for	the	use	of	1minresume.com.	By	accessing	this	website	we	assume	you	accept	these	terms	and	conditions	in	full.	Do	not	continue	to	use	1minresume.com	if	you	do	not	accept	all	of	the	terms	and	conditions	stated	on	this	page.	The	following	terminology	applies	to	these	Terms	and	Conditions,	Privacy	Policy	and	Disclaimer	Notice	and	any	or	all
Agreements:	User,	You	and	Your	refers	to	you,	the	person	accessing	this	website	and	accepting	the	1minresume.com’s	terms	and	conditions.	The	Company,	Ourselves,	We,	Our	and	Us,	refers	to	our	Company,	1minresume.com.	Party,	Parties,	or	Us,	refers	to	both	the	User	and	ourselves,	or	either	the	User	or	ourselves.	All	terms	refer	to	the	offer,
acceptance	and	consideration	of	payment	necessary	to	undertake	the	process	of	our	assistance	to	the	User	in	the	most	appropriate	manner,	whether	by	formal	meetings	of	a	fixed	duration,	or	any	other	means,	for	the	express	purpose	of	meeting	the	User’s	needs	in	respect	of	provision	of	the	Company’s	stated	services/products,	in	accordance	with	and
subject	to,	prevailing	law	of	Tamil	Nadu,	India.	Any	use	of	the	above	terminology	or	other	words	in	the	singular,	plural,	capitalisation	and/or	he/she	or	they,	are	taken	as	interchangeable	and	therefore	as	referring	to	same.	We	employ	the	use	of	cookies.	By	using	1minresume.com’s	website	you	consent	to	the	use	of	cookies	in	accordance	with
1minresume.com’s	privacy	policy.	Most	of	the	modern	day	interactive	websites	use	cookies	to	enable	us	to	retrieve	user	details	for	each	visit	and	to	help	the	user	utilize	functionalities	the	website	offers	that	rely	on	usage	of	cookies.	Cookies	are	used	in	some	areas	of	our	site	to	enable	the	functionality	of	this	area	and	ease	of	use	for	those	people
visiting.	Unless	otherwise	stated,	1minresume.com	and/or	its	licensors	own	the	intellectual	property	rights	for	all	material	on	1minresume.com.	All	intellectual	property	rights	are	reserved.	You	may	view	and/or	print	pages	from	for	your	own	personal	use	subject	to	restrictions	set	in	these	terms	and	conditions.	Although	one	may	be	able	to	edit	the
resume	templates	you	buy	or	download	for	free	frm	1minresume	could	be	edited	using	a	mobile	phone,	we	strongly	advice	that	you	use	a	personal	computer	to	edit	the	resume	effectively.	We	do	not	assume	any	accountability	or	responsibilty	to	your	ability	to	edit	the	resumes	you	buy	or	download	for	free	from	1minresume.	Please	also	note	that	buying
or	downloading	the	resume	for	free	from	1minresume	does	not	guarantee	success	in	your	job	applications	anywhere.	Success	in	job	applications	are	a	result	of	developing	and	demonstrating	skills	that	are	relevant	to	the	job	one	would	apply	to.	1minresume.com	does	not	assume	any	responsibility	to	edit	your	resume,	no	matter	the	resume	you
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