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Gridlines Color: Alt+C Comment) Page Setup File>Page Setup... Sheet Comments: Alt+M At the end of Sheet As displayed on sheet View> Comment Print Area) File> Print Area Print Preview Print Area Save Save Clear Clear Clear Save 41. Want more Updates File Print Area Clear Print Area Clear Save File Print Preview Next: Next Alt+N
Previous: Previous Alt+P Zoom : Print : Print Ok Setup...: Alt+S Page Setup Margins : 42. Want more Updates Page Break Preview : Page break) Close : Alt+C Help : Alt+H File>Print... Ctrl4+P x x Ok All : Pages : Pages From: To: From : 7 To: 15 Ok Selection : Selection Ok Active Sheet(s) : Selected Chart Entire Workbook : Print to file : Print to file
Ok Number of Copies : Number of Copies Collate 43. Want more Updates File Print... Printer Name Alt+N Printer Add) Start>Settings>Printers Start>Settings>Control Panel Printers Printer Add a printer Add printer Wizard Next Next Next 44. Want more Updates Manufacturer: Manufacturer: Printers: Next> LPT1 Next Add printer wizard Do you
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Want more Updates ] 0 0000 Microsoft Excel G thvM, wetqvM, Y, fvM Kivi wbqgt Microsoft Excel G thvM Kivi wbhqgt 1| 1QvU thviMi m~1 nj t Zvi AviM 1wU K v etj tbB m~1 iiee nq = w' #q Avi tkl nq Enter w"$q ZvB m~I cOtqvM Kivi AviM GB "ywU wRwbm fvjfvte TLqvj ivL$Z nte| 47. Want more Updates tQvU thviMi m~I 1: = al+a2 Enter Avi eo
thviMi m~1 2: = SUM (al:a4) Enter Kx tcOm KifZ nte| Microsoft Excel G wetqvM Kivi wbqgt m~1 : =al-a2 Enter Kx tcOm KitZ nte| Microsoft Excel G |Y Kivi wbqgt m~I : =a1*a2 Enter Kx t¢cOm KitZ nte| Microsoft Excel G fvM Kivi wbqgt m~I : =al/a2 Enter Kx tcOm KitZ nte| gvBipvmdU G#-4j Invoice Sheet %on1 Kivi wbggt- GB kx1Ui mvnvih™
Lye mniRB Avcwb Invoice Sheet "Zwi KitZB cvtib| aiv hvK GKwU KvwrcDUvi 1" vKvib 15,000 UvKv g~j gvibi 2 wU KwrcDUvi, 1500 UvKv g~j gvibi 5 wU i’ ‘vg, 200 UvKv g~j“gvibi 4 wU gvDm, 150 UvKv g~j gvibi 8 wU wK -tevW®© I 500 UvKv g~j gvibi 2 wU +cbWavBf AviQ| GLb AvcbviK hw' G, 1jvi tgvU g~j~ tei KitZ ejv nq Zvnij wbiPi gZ KvR
Kieeb, Gfvte cO_gUvi m~I ewmtq tmiji wbtPi Wvbcvik Kvij et- gvDm ati WavM Kt wbijB Abyisecfvie me tmij m~1 A1UvigwUK vwj ev mgswuqfvie etm hvte| Gevi tTUvUvVj evwni KifZ ntj Avgvt'i 1°L#Z nte Avgvt'i tmj ctq>Uvi TKvb Nti i+qtQ, Microsoft Excel thvM, wetqvM, fvM, |Y KitZ ntj cO g = w'1Z nq Avi Tkl Enter w' $Z nq, Zvnij Avgvt'i dg~jv



nfe = G6 * H6 Enter w'{j Avgvt'i Total tei nte| 48. Want more Updates GKwU hLe tei ntqtQ gvDm ati tU$b Gtb evwK ,tjvi tUvUvj tei Kiaeb| 49. Want more Updates gvBfuvmdU G#-4j Loan & Interest Sheet %oZwi Kivi wbqg mvavib fvie e"vsK my" tei Kivi Rb” cO g GKvD>U bvxvi, bvg, UvKvi cwigvb, my" wK nvi Ges KZ eQtii Rb” Zv wjL{Z nte |
Zvici H7 1m#j m~1 cO+qvM KifZ nte | m~1 cOtqvM KitjB e "vsK my" tei niq hvie | Microsoft Excel G m~#li mvnvth™ AwZ Ai mgtq Loan & Interest "Zwi Kiv hvq| Zv Pjyb ii Kiv hvK wKfvte Loan & Interest "Zwi Kiv hvq Zvi wbqg| cO_$g Microsoft Excel Pvjy Kiseb|Gevi wjLyb Loan & Interest gvSLvtb Zvici avivevwnK wjLyb...wbtPi "(Exb kU 1" Lyb...
00000 0000 00000 000000 000 0000 00 00,000/= 0000 00 000 00 0%, 000 00 0 000 000 0000 00,000/= 0000, 0 0000 000 00 00 00 0000000 0000 00000 00000000 00000 fO0000 0000000 = He*H7* H8 000000 0000 00,000/= 0000, 0 0000 000 00 00 00 000 0000 0000 0,000/= 00000 00 000+000 000 0000 000 =H6*H7*H8+H6 000000 Enter 000000 000+000 000
000 00000 000000 000000 50. Want more Updates gvBiuvmdU Gi-3j k8wgitKi gRyix wbY©(q Kivi wbhagt- gtb Kwi GKwU tKvxcvbx k#wg$Ki gRyix cO’vb K#i, AtbK kOwgK tKveuvbx+Z KvR Kti tKD Over Time Ki#i Avevi tKD Over Time K#i bv| hviv Over Time K#i Zvt'i Over Time tei Kivi wbqg: cOwZw'b 8 NEv ev Zvi Kg mgfqgi Rb™ tm cvie 25 UvKv Ges 8
NEvi AwZwi? (Ifvi UvBg) cOwZ NEvi Rb” tm cvte 30 UvKv | kwg#Ki gRywi wbY©qztqi Rb™ cO g hv KitZ nte Zv IlJ kawgtKi bva~vi, bvg, tgvU kg NEv wjtL Ifvi UvBg Gi tm4j ev d2 tm3j Kvimi ctq>Uvi titl. GB m~IwU cO+qvM Kitj Over Time KZ NEv Zv tei nte, Zvici Schudle Gi mv# Working Hour we:l:qVM Kitj (-) Over Time fei ntq hvie| m~IwU nj
m~I =G9-F9 Enter Gevi Payment Gi N+i wb#Pi m~IwU cO+qvM Kiaeb,Zvntj tgvU UvKv tei ntq hvie GLb gvDm w' +q WavM Kiaeb Zvnij mKj kewg#Ki Total UvKv tei ntq Avmte | m~IwU njt =h9*50 51. Want more Updates gvBipvmdU G#-4j tiRvé wmU "Zwi Kivi wbqg? gvBipvmdU G#-1j tiRvé wmU “Zwi KitZ nfj cO_$gB tivj bva~vi, bvg, Ges tKvb weltq
KZ bva~vi tctqiQ Zv , Mo KZ tctqtQ, mieYv©”P KZ tctqiQ Zv wjL1Z nte | GLvib th tiRvé wkUwU tei Kiv ntqtQ Zv+Z 3 wU welfqi bva~vi wjLv ntq$Q | Gevi Total bve~vi Gi tmij ev €9 Gi Tm#j Kvimvi titL. wbtPi m~IwU cOtqvM Kiaeb| m~1 : =sum(e9:g9) Enter GLtb tgvU me weltq KZ bva~vi tctqtQ Zv tei nte Zvici gvDm w' +q WavM Kii mK#ji
1+UvUvj bv~vi tei Kieeb, me weltq AvfviiR/M+$o KZ bva~vi tctqtQ Zv tei nij Average Gi tmij Kvimvi tifL m~1I cOtqvM KitZ nfe | m~I : =average(e9:g9) Enter 52. Want more Updates me weltq mteY©”P KZ bva~vi tctqtQ Zv tei nij Max Gi tm#j Kvimvi titL m~I cOtqvM KifZ nte | m~I : =max(e9:g9) Enter 53. Want more Updates Gevi Avgiv 1" Le tK
TKvb weliq TdJ K#i+Q Avgiv mvaviYZ tdj Kitj jvj "vM w tq 1" Lvibv viK Gt ] I wVK jvM "vM w' tq 1dj eySvibvi Rb™ me $jv weltqi bv~vi wmij+ K#it tgbyevi T K Format >Conditinonal Formatting evU$b wK-K Kiaeb| Zvn{j GKwU WvqvjM e- Avmte| Gevi Conditionl + K Less than wmij+ K#i Zvi N#i 33 wjLyb Zvici Format evU+$b wK-K K#i jvj Kvjvi Ges
AvUvi jvBb w'b Gevi me©+kl Ok w'b Zvnij th welq ,3jv tdj K$i+Q Zv jvj w $q T Lv hvie| 54. Want more Updates gvBinvmdU G#-4j wenq Kg©xi Kwgkb wbY©(q Kivi wbqgt- gvBipvmdU G#-1j wenq Kg©xi Kwgkb wbY©+qi Rb” cO tg nwgK bs, wenq cOwZwbwai bvg, weptqi cwigvb wjL$Z nte, Zvici Kwgkb wbY©+qi Rb” m~1 cOtqvM KitZ nte| wZbwU
KwUkb t'Iqv ntqtQ t KwUkbt 01- 1000/- Gi wb+P nij 5% Kwgkb 1" Iqv nte, KwUkbt 02- 1000/- Gi Dcti ntj 10% ngkb 1 Iqv nte, KwUkbt03- 2000/- Gi Dc#i ntj 15% Kwgkb 1 Iqv nte| m~it cOtqviMi Rb" g7 ev Kwgkb Gi tmij Kvimvi ctq>Uvi titL wb;tPi m~IwU cOfqvM KitZ nte| m~Iit =if(f710000,f7%10% 1f(f7>20000 f7¥15%))) Enter 55. Want more
Updates GLvib g7 tm%j ev wepq Kg©xi tm¥j wenqg Kgoxi ngkb tei nte, Gevi Zv gvDm w g wmij+ K+ti wbiPi w :tK WavM Kieeb Zvni}j mKj weng Kg©xi Kwgkb tei nte | GfvieB Avgiv weng Kgoxi Kwgkb wbhY©q KitZ cvwi | gVBipvmdU G+1j we “yr wej "Zwi Kivi whqgt- Avgiv mevB Rvwb Avgv:l: it tk we "yZ Gi Ae"'v| eZ©gvib evsjvi tk we' "yiZi
Pvwn'v cvuP nvRvi Tngqu:l:Ul Dcti[] wK$* Pvwn'vi Zzjbvq we yr Gi Drcv' b hi 6 bq| " tki RbMbiK thFZ Kg we yr e enviii Rb” DrmvwnZ Kiv hvg TmRb™ aieeb miKvi GKwU wbqg "Zwi Kij G wbhqgvbymv#i tKvb MOvnK hw" we' "~Z LiP 1- 200 BDwbU nq Zvnij wej nte cOwZ BDwbU 5 UvKv, we' "yZ LiP hw' 200-400 BDwbU nq ZvanJ wej nfe cOWZ
BDwbU 5.50 UvKv, we' "yZ LiP hw' 400-600 BDwbU nq Zvnij wej nte cOwZ BDwbU 7.20 UvKv, we' "yZ LiP hw" 600 BDwb+Ui Icti nq Zvntj wej nfe cOwZ BDwbU 10.50 UvKv| myZivs 1’ Lv hvt”’Q th, th hZ Kg we’ "yZ e"envi Kite Zvi ZZ we" "yZ wej Kg Avinte| GLb aiaeb Avcwb tWm#Kvi GKRb KwxcDUvi ActiUi| AvcbviK Gme we' “yZ wej "Zwi KifZ nq|
Gevi Avmyb 1 wL wavie we' 'yZ wej "Zwi KitZ ngGB kxU e"envi K#i Lye mntiRB Avcwb tKvb MOVniKi wej tei KitZ cviteb|wbaeifcfvie GwU Kiv hvqt- cO_$g wbiPi wPtli gZ K#i G+4j WvUv UvBc Kiaeb| Zvici wbiPi gZ Kfi m~1 emvb| m~I- =IF(F11Pie wK-K K#i cQ$>"i +vBj wmij+ Kii Next>Next>Finish evUtb wK—K Kiaeb| 58. Want more Updates
Zvnij MOvd/PviU©i gva“tg Avcwb $K KZUzKz tKK tcj Zv 1" LfZ cvieb| Gfvie Avewb MOvidi KvR A$bK “2e&eZ KifZ cviteb| MOvidi @viv KwVbZg KvR mnRZi eySv hvq| gvBipvmdU G#-3j #mjvwi wmU "“Zwi Kivi wbqgt- wgj/d’ ‘vxix#Z AtbK Kg©Pvix wmjvix wmU "Zwii Kivi cO%qvRb ntq cti ZvE'i cOWZ gvimi tkil ev cO tg teZb w'$Z nq, Avi whwb GB KvR
K#ib Zv A$bK K6 KitZ nq| Ges GwU A$bK Kémva™ KvR, Avi Avewb hw' gvBipvmdU G#:j KvR cviib Zvnij Avcbvi Rb™ KvR A+bK mnR n#q cote| Zvnij Avmyb gvBinvmdU G#-4j wKfvie tmjvwi wkU "Zwi KitZ nq Zv wkiL wbB]| cO g wbtPi gZ K#i WvUv UvBc Kiyb| SL no - Name- Positiosn - House Rent- Medical Allwance- Provent punt- Advance-Total
tewmK teZtbi Dci $eR Kti Avgiv House Rent wbb©q Kie thinZz tewmK teZb 10000/UvKv Zvnij House Rent Gi m~I nte, = c1*5% Enter Provdent pund: $Kvaivbxi mv: hw" hyw? nq th cOWZ gvim tewmK teZb t K GZUvKv Rgv ivL$Z nte/ tUvUvj UvKvi Dci wbf©i K#i tKveivbx % tK+U wbie| Provdent pund: Gi m~I nte, = c1*3% Enter Medical
Allwance : tKvatuvbx T K nvmcvZvj LiP cvie| Medical Allwance Advance: $Kvb Kg© Pvixi wetkl cOquRib tKvavbx t 3K UvKv Advance whj, aieeb 59. Want more Updates GwWU tgby t Edit Edit Edit Alt+E (Paste) (Undo) Edit Edi Can’t Undo Undo Edit Undo Font Size Select (Undo) Undo Edit Undo Clear Undo (Redo) Undo Undo Undo Edit Redo
clear Undo Repeat Clear Ctrl+Y 60. Want more Updates (Cut) Edit Cut Paste x Edit Cut Cut Ctrl+X (Copy) Edit Copy Paste Paste Special Retrieve x A1 D1 Shift D1 A1:D1 Edit Copy A8 Edit Paste A1:D1 A8:D8 61. Want more Updates (Paste) Edit Paste Cut Copy Paste Ctrl+V Paste Paste Special Paste Paste Special Transpose Paste Special Paste
Special Test B6 =SUM($B$1:$B$5) B6 1045 Esc A6 A4 Insert Comment Fuzi Disk Made by Japan 62. Want more Updates B6 All Borders B6 Paste Special Paste All t Test.xls A6 D1 Edit>Paste Special... All Ok A6 Paste Formulas t Paste Special Formulas Test.xls B6 E1 Edit>Paste Special... Formulas Formulas Alt+F Ok E1 B6 Esc Ready B1 100 200
B6 1045 1145 E1 1145 Values t Test.xls B6 Ctrl+C E3 Edit>Paste Special... Paste Special Values Ok E3 B6 Value Esc A1 200 300 B6 E1 1145 1245 E3 1145 E3 Value Formats t Paste Special Formats Test.xls A6 D3 Edit>Paste Special... Formats Ok D3 A6 Esc D3 Test A6 63. Want more Updates D3 Paste Special A6 Comments t A4 A4 Paste Special
Comments Test.xls A4 D5 Edit>Paste Special Paste Special Comments Ok Esc D5 A4 D5 All except borders t Paste Special All except borders Paste B6 Copy D6 Edit>Paste Special... All except borders Ok B6 D6 Transpose t Paste Special Transpose Test.xls A1:B4 64. Want more Updates A9 Edit>Paste Special... Transpose Ok Transpose 65. Want
more Updates Ab~ A"vwc—3Kkb tcOvMOvg 1 #K Object $c+ Kiv t Paste Special Edit Copy Edit>Paste Special... As: Ok Edit>Paste Special... Microsoft Word Document Object Ok Clear Command t Edit>Clear Clear A6 A4 Insert>Comment Fuzi disk Made by Japan Al 14 Clear>All t Edit A1 Edit Clear All Clear>Format Edit A6 Edit Clear Format 66.
Want more Updates A6 Total) Clear>Content A2 Edit>Clear>Contents A2 Contents) A2 Computer Clear Contents Clear>Comments Edit Clear>Comments A4 Edit>Clear>Comments A4 Delete Cell Cell Delete Column Edit Delete... Entire Column : Ok x Edit Delete... x 67. Want more Updates (A,B,C Sex C Delete KftgKwU Column Gi fjLv Delete Kiv
t Shift Delete mvwi (Row) Gi 1jLv Delete Kiv t Edit>Delete... Entire Row Ok x 1,2,3...) 8 Delete Row) Shift Delete Delete Row Edit>Delete... 68. Want more Updates Shift Cells Left Shift Shift Cells Up Ok Shift Delete Edit>Delete Sheet... Delete x edit Undo delete Ctrl+Z Find t Edit Find Edit Find... Options>> Find what: Find Next: Next Range Find
69. Want more Updates Find WvqvjM et-i wewfbee Ackibi e”“envi t Find Find Find Search: By Columns By Rows By Comumn Find Search By Rows Find Row wise Look in: Formulas Values Comments Find Find Match Case Ahmed Find what: ahmed aHmed Find Match Case Alt+C y Find Replace (Replace) Find Replace Replace Replace with: Replace
Find Replace Replace Find Replace Replace All Replace Replace KgvU t Position Officer Manager Replace Data 70. Want more Updates Edit Replace... Find what: Officer Replace with: Alt+E Manager Replace All Officer, Manager GoTo t F5 Edit>GoTo... Ok J75 F5 Edit GoTo... GoTo 71. Want more Updates Reference: J75 Ok J75 Fill t January,
February, March Sunday, Monday, Tuesday... x 100,101,102,103) 5,10,15,20...) 2/11/97,3/11/97,4/11/97 Fill Fill Fill Fill Handle Edit Fill January, February Al January Al Black Cross (+) y ¥ Black Cross y Fill Handle A12 Fill 72. Want more Updates fgby KgvU e”envi K#i Fill Kiv t A2 A12 A2:A12 Delete A2:A12 A1 Al A12 Edit Series... Series AutoFill
Ok (Automatic) D vniY-2 t ZvwiL (Date) +WUv Fill Kiv| B 1/1/2010, 2/1/2010, 3/1/2010 B1 1/1/97 B1 Fill Handle 73. Want more Updates eZ©gvb ZvwiL (Current Date) $ $K Fill Kiv t Fill C1 Ctrl+ ; C1 Fill Handle C12 Fill mm-dd-yy) Start>Settings>Control Panel Regional Settings Date Short Data Style: dd/mm/yy Ok Customise Data Series t Auto Fill
First, Second, Third.. Fill First Fill Handle Second, Third, Forth, Fifth.. Auto Fill Add 74. Want more Updates A First, Second... A1:A10 Tools Options... Custom Lists A1:A10 Import List From Cells: $A$1:$A$10 Import List entries : First,Second... Add Close Custom List Add Autofill B1 First Fill Handle B6 Auto Fill 5,10,15,20.... Fill Fill Handle A Al 5,
A2 10 A1:A2 Fill Handle A2 A11 A1 A11 5 Fill Handle Autofill Fill Handle Fill B 10,20,30... 130 B1 10 B1 B13 Edit Fill Series... Step Value: 10 Stop Value: 130 Ok 75. Want more Updates 10,20,30 130 1/1/2010, 2/1/2010, 3/1/2010 1/1/2010,1/1/2011/, 1/1/2012 Auto fill A1 1/1/2010 A1 Al A15 Edit>Fill>Series... Date Unit Ok Alt+Y Auto Fill Ab"vb"~
A"vwc—1Kkibi mvi Link Kiv t Paste Link Paste Link Link Paste 76. Want more Updates C5 =C2+C3+C4 A1:C5 Edit>Copy Start>Programs>MSWord Edit Paste Special... Paste Link As: Microsoft Excel Worksheet Object Ok Microsoft Excel... C4 45 55 Total 193 203 Microsoft Word... 193 203 Edit Move or Copy Sheet... Test Data Edit Move or Copy
Worksheet... To book: Alt+T Test.xls Ok Data.xls Test.xls Window Test Data Test Test 77. Want more Updates IqvK©eyK Copy Kiv t Test Data Test Edit Move or Copy Sheet... Move or Copy To book: Alt+T Data.xls Create a Copy y Ok Test.xls Data.xls Window Data Test Data To book: Data Ok Data Test Data Data Yes Sheetl, Sheet2, Sheet3 Sheetl
Sheetl Edit>Move or Copy... Sheetl Sheet2 Sheet3 Dragg Sheet 1 Sheet3 Sheetl, Sheet2 Sheet3 Edit +gby T Kt Sheetl Edit Move or Copy Sheet... Before Sheet: Sheet3 Sheet3 Ok Move or Copy Before Sheet: Move to end) Sheet Sheet Ctrl Edit Move or Copy Create a Copy 78. Want more Updates wfD tgby (View) t View View Alt+V Normal
View t Normal View Normal View Normal View View>Task Pane t Page Break Preview Insert>PageBreak View Page Break 79. Want more Updates Zoom Toolbars t Standard Formatting View>Toolbars y + "vUvW® Uzjevi (Standard Toolbar)t View Toolbars... y y vy y Standard Toolbar Ok New Open Ok Save Save E-mail Search Print Print Preview
Spell Check x Cut Copy 80. Want more Updates Paste Format Printer Undo Redo Insert Hyperlink AutoSum Short Ascending Short Descending Chart Wizard Drawing Zoom 200%, 50%, 75%) Office Assistant Office Assistant View Toolbars dtg©wUs Uzjevi (Formatting Toolbar) t View Toolbars Formatting y Font (Arial Font Size 10 10 10 81. Want
more Updates Bold Italic Underline Align Left Align Align Center Align Right Align Merge and Center Currency y $ Currency y y y Percent Style Percent Comma Style Increase Decimal 307.250) Decrease Decimal Decrease Indent Increase Indent Borders Fill Color Font Color W2wqs Uzjevi (Drawing Toolbar) t View>Toolbars Drawing y 82. Want
more Updates Draw Select Object AutoShape AutoShape AutoShape Shape Shape Line Arrow y Rectangle Oval Text Box Insert WordArt Fill Color Fill Color Line Color Font Color Line Style Desh Style Arrow Style Shadow Shadow 3-D Three Dimentional Effect 83. Want more Updates IqgvW®© AvU®© (Word Art) t Office 97 Office 97 x MS-Word97 View
Toolbars WordArt Word Art Insert WordArt Edit Text WordArt Gallery Format WordArt WordArt Shape Shape WordArt Same Letter Heights WordArt Vertical Text WordArt Alignment WordArt Character Spacing Character Spacing) 84. Want more Updates PvU®© Uzjevi (Chart Toolbar) t Chart Toolbar View Toolbars Chart y Chart Object Format
(Chart Area) Selected Object Chart Object Chart Type Legend Data Table By Row By Column Angle Text Downward 45 Angle Angle Text Upward 45 Angle 85. Want more Updates wcK&Pvi Uzjevi (Picture Toolbar) t Insert>Picture Picture Toolbar View Toolbars Picture y Insert Picture from File Color More Contrast Contrast Less Contrast Contrast
More Brightness Less Brightness Crop Line Style Format Picture Reset Picture 86. Want more Updates Visual Basic Uzjevi t Visual Basic View>Toolbars>Visual Basic y Run Macro Run, Edit, Delete Record Macro Record Macro Shortcut Key Ok Visual Basic Editor Control Toolbox Design Mode dg~©jvevi (Formula Bar) t View Toolbars>Formula Bar
y Formula Bar View Toolbars>Formula Bar y 87. Want more Updates Status Bar (+"vUvm evi) t Caps Lock CAPS View Toolbars Status Bar y Header and Footer t Header and Footer View Header and Footer Header and Footer 88. Want more Updates Custom Header... Left Section: Silicon World Computer Sys Center Section: Right Section: Page#
Ok Print Preview Header Next 89. Want more Updates Header/Footer fjLvi wbqg t Header Left Section: Right Section: Font Button Left, Center Right Font Ok Page Number Button 1, 2, 3 Page #, Page No Total Pages Button Page 1 of 12, Page 2 of 12, 3 of 12........ ( 12 Date Button Time Button File Path & Name File Name Sheet Tab Picture Format
Picture Left Section, Center Section Right Section Header GwWWU Kiv t View Header and Footer CustomHeader... Section Section 90. Want more Updates Ok OK Save Header Delete Kiv t View Header and Footer... Header: (None) Ok File>Print Preview Save dzUvi "Zwi Kiv Footer t View Comments t Insert>Comment View>Comments Insert
Comment Ktg>U View Kiv t View Comments Comments 91. Want more Updates Reviewing Uzjevi t View>Comments... Reviewing y New Comment/Edit Comment Previous Comment Next Comment Hide Comment Hide All Comments Delete Comment Create Microsoft Outlook Task 9.Send to Mail Recipient Attachment Full Screen t 19 Full Screen Full
Screen 41 Full Full Screen View Full Screen Full Screen Full Screen Close Full Screen Alt+C 92. Want more Updates Zoom... View Zoom View Zoom... Zoom 100% 75 % , 50%, 25% Custom 50% Alt+5 Ok 50% 100% 93. Want more Updates iaygvi Selected tjLv 1 Lv t Data View Zoom... Fit Selection Ok BbmvU®© tgby (Insert menu) t Insert Insert
Insert Alt+I 94. Want more Updates tmj mwbcetewkZ Kiv t Insert>Cells... Insert Cells... Shift cells right Ok Shift cells down Ok Entire row Ok Entire column Ok mvwi mwbaetewkZ Kiv t IqvK©kxtU AtbKmgq Gw>U2K...Z iKW ©mg~#ni gvfS bZzb GK ev GKvwaK tiKW© XzKvitbvi cO+qvRb nZ cviti| G4l bZzb mvwi mwbeetewkZ Kti ZviZ bZzb
TiIKW©O Gw>U?2 Kiv hvg| mvwi mwboeefewkZ Kivi Rb”| Insert Rows 95. Want more Updates Kjvg mwbeetewkZ Kivt C2:D2 Insert Column C D IqvK©kxU mwbceetewkZ Kiv (Worksheet)t (Notebook) (Sheet) (Worksheet) Sheetl, Sheet2, Sheet3 Sheet2 Worksheet2 Save 96. Want more Updates bZzb IqvK©kxU mwboeefewkZ Kiv t Insert Worksheet
Sheetl, Sheet2, Sheet3 Insert... IgvK©kx+Ui bvg cwieZ©Db Kiv t Sheetl, Sheet2, Sheet3 Sheetl, Sheet2...) Right Click) Rename Delete Ok Save Close Workbook Save IgvK©kxU gyf/Kwc Kiv t Move or Copy Move or Copy 97. Want more Updates To book: Ok Before Sheet: Ok Move or Copy Create a Copy Ctrl ¢,6v wefvRb (Page Break)t Page Break
Page Break Insert>Page Break Page Break 98. Want more Updates Page Break A9 Insert>Page Break y View>Page Break Preview 99. Want more Updates fvwU©K"vj tcBRte2K t D1 Insert>Page Break Insert Page Break Remove Page Break 100. Want more Updates D8 Insert>Page Break Page Break c,0v wefvRb Zzij " qv t Insert>Remove Page
Break Insert>Remove Page Break Insert>Remove Page Break Comment) Insert>Comment Insert Comment 101. Want more Updates y gs—e" muuv bv Kiv t Insert>EditComment Delete Comment (Range Name) E2 $E$2 E9 $E$9 E2:E9 $E$2:$E$9 F6 E2 E9 SUM(E2:E9) =SUM($E$2:$E$9) 102. Want more Updates Insert>Name>Define Data
=SUM(Data) tiA Gi bvg wba©viY Kiv t Insert Name Define... Define Data Refers to: Add Name Box Ok tiA Gi bvg tjLvi wbqg t T EST 9EXCL E2:E16 $E$2:$E$16 E13 nvBciwjsK (Hyperlink) t Help Menu Hyperlink) (Select) 103. Want more Updates Insert Hyperlink Address: Look in: Ok nvBcviwjsK e“envi Kivt HLink Save New Ctrl+N G55 F5 G55
Hewlett Packard Printer Model 2100M Resulation 1200 dpi Tonner 2000Pages Memory 16MB 104. Want more Updates Testl Save HLink A2 Insert Hyperlink... Address: Testl Look in: Ok A2 HLink ScreenTip %oZwi Kiv t Insert Hyperlink... ScreenTip 105. Want more Updates Ok HP Hewlett Packard Printer Model 2100M Ok nvBcviwjsK gyQv
t (Right Click) Remove Hyperlink Qwe mwboeiewkZ Kiv t Insert Picture ClipArt (Academic, Animals, Buildings, Cartoons.. Form File, Auto Shapes WordArt, Chart 106. Want more Updates WK“CAVU@ (Clip Art) t Insert>Picture>Clip Art Clip Art Now Insert>Picture>Clip Art... Clip Organizer... 107. Want more Updates Office Collections
(On Screen Direction) Microsoft Photo Editor PvU© %oZwi Kiv t Pictographer PviU©i bgybv t 110. Want more Updates Pi-Graph A,B C 37.29 63.13 18.27 41.59, 75.71 ,23.29 | 30.25, 61.19, 27.15 Al D4 Insert Chart Next Finish PvU© %o0Zwi Kivi wbqg t Insert>Chart Chart type Next Data Range Series in: Row Columns 111. Want more
Updates Next Chart Wizard-Step 3 of 4- Chart Options Title, Axis, Gridlines, Legend, Data Lables, Data Table Next Chart Wizard Step 4 of 4 Chart Location Finish Format) Save PvU© "Zwi Kivi D vniY t 1994, 1995, 1996 1997 Insert Chart... Chart type: Column Chart Sub-type: Clustered Column Next> 112. Want more Updates Next Chart Wizard-
Step 2 of 4 Data range: Next> Chart Wizard-Step 3 of 4 113. Want more Updates Next> Chart Wizard- Step 4 of 4 Finish 114. Want more Updates Data Marker Bar Line (Pie Slice) Pie Line Scatter Data Series Axis (Pie) axis) xY (3-D) ZX Y Legend (Legend) Gridlines (Gridline) PviU®©i aib t Standard Custom Chart Alt+C Chart Type T 115. Want
more Updates Standard Column Chart Type: Chart Sub-type: Alt+T Custom Chart Type Custom Type Custom Type Columns with depth Ok 116. Want more Updates PviU®©i Rb" tWUv#A t GKwU tWUv#eR dvBj AtbK eo ntZ cvti|tWUvteR dvBiji me AvBfUg wbiq PvU© "“Zwi Kivi cO+qvRb bvl nZ cv#i| G4l PvU© "Zwi Kivi mgq TWUv#HA Dfj—L Kii
w 1Z nte| tWUvHA wba©viY Kivi Rb", Insert>Chart... Next> Data Range Data Range: A2 F6 $A$2:$F$6 Chart>Source Data... Source Data Data range: Ok tWUvwmwiR t (Row wise) (1994) Dhaka Khulna Bogra 117. Want more Updates (Dhaka) 1994, 1995, 1996, 1997 Insert>Chart... Next> Series in: Rows Columns Alt+L %oZwiK...Z PviU©-
Chart Source Data... Series in: Rows Columns Ok 118. Want more Updates PviU®©i wkitivbvg t Chart Wizard-Step3 of 4 Chart Titles Chart Options... Chart Options Chart Title: Alt+T 4-YRS REPORT Category (X) axis: Year Year District Value (Y) axis: Metric ton Taka in Lac Ok 119. Want more Updates Chart Options Chart Title, X-axis, Value (Y) axis
XY 4-YRS REPORT Production Rate) 4-YRS REPORT (Production Rate) X-axis Y-axis Ok wjtRU t Chart>Chart Options... Chart Options Leagend Placement (Bottom, Center....) Ok Show Legend Alt+S y tWUv#jtej t Chart Chart Options... Data Label 120. Want more Updates Value y Ok Show Lable Ok tWUv tUwej t Chart Chart Options... Data Table
121. Want more Updates Show data table Alt+D Ok PvU®© tjviKkb t Chart Location... 122. Want more Updates As new sheet: Alt+S Ok As object in: Alt+O Sheet Sheet3 Ok Sheet3 (Add) Add Chart Insert>Chart... Finish A5 Chittagong, B5 23.2, C5 17.4, D5 19.9, E5 11.6 Chart Add Data... Add Data 123. Want more Updates Range:
=Sheet1!$A$5:$E$5 Ok 5 tU2UjvBb mshy? Kiv t ¥ Trendline Dhaka 1994 31.7, 1995 47.2, 1996 42.3 1997 52.5 Add Trendline Add Chart Add Trendline Add Trendline Type Trend 124. Want more Updates Based on series: Add Ok Trend Type Liner Based on Series: Dhaka Ok Dhaka tU2UjvBb gyQv t Delete PvU®© dig“vU Kiv t Format 125. Want more
Updates Format Selected Chart Area... Format Chart Area Patterns Fill Effects... Texture White marble Ok Ok Texture Format Selected Legend Fill Effects... Water Droplests Ok Ok Water Droplets 126. Want more Updates dig'vU Zztj +'qvt Format Chart Area... Fill Effects... Area Automatic Ok dig"vU Gw'm t X 1994, 1995, 1996, 1997
1994, 1995... Format Axis... Format Axis Font Font Style: Italic 127. Want more Updates Size: 7 Ok X-Axis 1994, 1995... x Alignment) Y 0 10 20 30.... 0, 10, 20, 30, 40, 50, 60 Format Axis... Alignment Orientation Text Degrees 45 Ok Y 128. Want more Updates dvskb (Function) t = (Equal Function) (Calculation) = (Equal Sign) y = (Equal
Function) SUM +B1+B2+B3+B4+B5+B6+B7 =NPV =FUNCTION =FUNCTION (ARGUMENT1, ARGUMENT?2, ........ ARGUMENTN) argument (Syntax) =DB =DB(Cost, Salvage, Life, Period) | =(Equal Sign) X Value String Syntax x =PC(), =NOW(), =RAND() dvskb mwbcetewkZ Kivt Insert Insert Function... B2 B9 (B10 Insert Function... Insert
Function 129. Want more Updates Or select a Category: Math&Trig Select a function: SUM Ok Function Argument Numberl B2:B9 B10 B2 B9 1) Database Function) 2) (Date and Time Function) 3) (Financial Function) 4) (Logical Function) 5) Mathematical Function) 6) (Information Function) 7) (Statistical Function) 8) (Text Function) 130. Want
more Updates 9) (Lookup & Reference Function) cwimsL“vb m~img~n (Statistical Functions) t = x =SUM (List) SUM (List) List Listy C9 =SUM(C2:C7) C9 3115 C9 3115 C2..C7 Name SAL (C2..C7) SAL C9 =SUM(Sal) C2:C7 =Sum 131. Want more Updates C10 =SUM(500,SAL,250) C10 C2..C7 Sal 3115 500 250 3865 =MAX(List) Maximum
D1 =MAX(C2:C7) C2:C7 550 =Max(C2:C7) =MAX(Sal) =AVERAGE(List) =AVERAGE(C2:C7) C2..C7 =MIN(List) Minimum D2 =MIN(C2:C7) =MIN(SAL) C2:C7 500 132. Want more Updates =COUNT(List) D3 =COUNT(C2:C7) =COUNT(Sal) =VAR(List) Varience E1:E8 E12 =VAR(E1:E8) 311.8055 =MODE(numberl, number2...) (Repetative)
=MODE(2,-1,3,4,3,4,7) 3 ZvwiL Ges mgq mspvSs— m~I t =DAY(Date Number) =Date =DAY("08/21/2010") 21) =MONTH(Date Number) =DAY =MONTH(34925) 8 =Month(“6-May”) 5 =YEAR(Date Number) 133. Want more Updates =DAY =MONTH YEAR(34925) 95 1995| =YEAR("7/5/90") 1990 =DATEVALUE(Date-text) =Date (String) =Date Date
Number =Date 14-Aug-2010) =DATEVALUE("10- Aug-2010") 40400 Time dvskb t =Time(hr, min, sec) (Time Number) (0.000000) .9999999 Time Number = .000000(12:00:00 PM) To .9999999(11:59:59 PM) E2 =TIME(11,15,09) Time Number .468159 AM 11 159 11 159 11:15:09 =Time(23,15,09) 1 13 2 14 3 15 =TIME VALUE(String) =TIME TIME
VALUE(“11:15:09”) 0.468854 =HOUR(time number) 134. Want more Updates =HOUR(.468854) 11 =MINUTE(time number) =MINUTE(.468854) 15 =SECOND(time number) =HOUR =MINUTE =SECOND(.468854) 9 9 sec. =NOW() Z ~ m~1 mg~n t Information Function =CELL(Info Type, Reference) absulate Address, Prifix, =CELL (Info type,
reference) Info_type Reference Address. Info type Returns “address” absulate $E$7. “Col” =Cell(“Col”,G) 7 135. Want more Updates “Contents” Contents F3 189 =Cell(“Contents”,F3) 189 “File name” Save =Cell(“Filename”, C2) Save Path C:MyDocuments/[test.xls]Sheet]l “Format” C3 Scientific =Cell(“Format”,C3) S4 S=Scientific, 4= “Prifix” Prifix
D7 Contered Prifix, =Cell(“Prifix”,D7) ~ ~=Contered Prifix] “Protect” 1 0 Unprotect global protection off =Cell(“Protect”,C3) “Row” 1-8192) “Type” b Blank V “Width” G 15 =Cell “Width”,G) 15 =ISERR (ERROR) =ISERR 1 0 1 0 =ISERR(X) X String, Value, Location Condition. =ISERR(A1/A2) 1 A1 A2 =ISNA(X) X NA 1 0 =ISNA(N13) 1 N13 NA 136.
Want more Updates =ISNUMBER(Value) =ISNUMBER 0 9 1 0 =ISNUMBER(X) X Value, Location, or Condition. =ISNUMBER(B7) 1 B7 =ISTEXT(Value) =ISNUMBER String = ISTEXT Lateral String 1 0 A7 JUTE =ISTEXT(A7) 1 Lookup & Reference Function =CHOOSE(Index num,List) =CHOOSE(Index num,List) Index num List List Value, String
Value String D1 7, D2 3, D3 13, D4 9, D5 27 =CHOOSE(4,D1,D2,D3,D4,D5) 9 =CHOOSE Index 4 D4 Content 9 =COLUMNS(Range) 137. Want more Updates =COLUMNS(A3..E7) 5 =ROWS(Range) =ROWS(A3..E9) 7 =HLOOKUP =HLOOKUP(Lookup Value,Table array,Row _index) Lookup Value HLOOKUP Lookup Value Lookup Value Table array,
HLOOKUP Address Name. Row Index Offset Offset 1, Offset 2 Offset 3 1992 (LEATHER) B7 =HLOOKUP(1992,B1:E5,3) B7 23 138. Want more Updates =VLOOKUP HLOOKUP (Horizontal lookup) Vertical lookup =VLOOKUP(Lookup Value,table array,Column index) Lookup Value VLOOKUP Table array VLOOKUP Column Index num OFFSET
OFFSET=1 OFFSET=2 B7 1992 GARMENTS B7 =VLOOKUP(1992,A2:E5,4) =INDEX =HLOOKUP VLOOKUP HLOOKUP =INDEX(A1..E5,3,2) 1992 JUTE 23 Text Functions Lebels Text 139. Want more Updates wbigoe wewfboe Text dvskb-Gi Kvh©vewj D vniYmn AvijvPbv Kiv nijvt =CHAR(X) Excel INTERNATIONAL CHARACTER SET (LICS) vy y
=CHAR =CHAR(X) X 1 255 (Integer) LICS =CHAR(189) Y2 y =CHAR(163)= £ =CHAR(165)= ¥ =CHAR(182)= § =CHAR(161)= j =CHAR(181)= pn =CHAR(177)= + =CHAR(248)= g =CHAR(174)= ® =CODE(X) =CHAR LICS CODE(TEXT) Text LICS =CODE =CODE(“X")=88 =CODE(“Mr.Habab"”)=77 (LICS code M=77) =CODE(“$”")=36 =DOLLAR 140.
Want more Updates =DOLLAR(Number, Decimals) =DOLLAR(1735.568,2) “$1,735.57” =DOLLAR(1735.568,-2) “$1,700” Rounded =EXACT TRUE FALSE =EXACT(“test”, “test”) TRUE =EXACT(“Test”, “test”) FALSE =EXACT(“t est”, “test”) FALSE =VALUE VALUE(“$1,000”) 1000. =LEN(String) String =LEN(“International”)=13 =LEN(“Silicon
World Computer sys”)=26 =LEN(“BABUL”)=5 141. Want more Updates =LEFT(String,n) String n =LEFT(“Silicon World Computer”,7) Silicon =LEFT(“Mahabub”,3) =Mah =LEFT(“Hasmal Ali”,5)=Hasma =RIGHT(String,n) =Left String n =RIGHT(“Silicon World Computer sys”,12) Computer sys =RIGHT(“Mahbub”,3)=bub =RIGHT(“Babul”,3)=bul
=MID(String,Start numbers,n) Start number, n =MID(“Silicon World Computer sys”,8,7) World =MID(“Mahbub”,3,2)=bu =LOWER(String) String (Small Letter) =LOWER(“Silicon world”) silicon world =LOWER(“BABUL”) = babul 142. Want more Updates =UPPER(String) String Capital Letter) =UPPER(“Silicon World computer SYS”) SILICON
WORLD COMPUTER SYS =UPPER(“babul”)=BABUL $WUvteR m~I mg~n t (Title) Data Data base POSITION Officer (Officer) SALARY =DSUM, =DAVG, =DMAX, =DMIN =DCOUNT DSTD =DVAR =DSUM m~{ t =DSUM(INPUT,FIELD,CRITERIA) GLv#b, INPUT Address Input A1..D9 FIELD Input INPUT 1, 2, 3 NAME FIELD 1, AGE FIELD 2,
POSITION FIELD 3, SALARY FIELD 4... CRITERIA Address Input, Field y 143. Want more Updates =DSUM POSITION OFFICER SALARY B12 DSUM(A..D9:3,F1:F2) B12 OFFICER 12200) =DAVERAGE 144. Want more Updates OFFICER B13 =DAVERAGE(A1:D9,4,F1:F2) =DMAX (Maximum) Officer B14 =DMAX(A1..D9,4,F1..F2) Maximum
Mathmatical & Trig dvskb =ABS(X) Absolute =ABS(-59) 59 tKvY welgK cwigvici m~Ivewj t 145. Want more Updates Sim © = Cos © = = Tan © = =ACOS Cosine 0 1 0o 1800 180/PI() ACOS(X) X Cosine angle -1 1 X AB=2 BC=1 =COS(X) Cosine =COS 1 1 146. Want more Updates PI()/180 =ASIN(X) Sine [[/2 [I/2 900 900 =SIN(X) Sine =SIN 1 1 Sin
(X) Sin 147. Want more Updates =ATAN(X) Tanget [[ 2 [T 2 900 900 180/=PI() X) =ATAN2 X Y [] [] 1800 -1800 148. Want more Updates =ATAN2(X,Y) XY XY = 0 =ATAN2 0 X Y=0 =ATAN2=[[; X,Y 0 (ERRXY =ATAN2 Quandrant O n/2 In2nllom 2 I[IIm 2 0 IV tan x = =ATAN2(-1,-1)=-2.35619 =ATAN2(-1,-1)*180/PI()=-135 149. Want more
Updates X -1350 =EXP x Power) e e =2.718282(approximately) Natural logarithms, Base e e Power =EXP =EXP(X) X e Power ex x=2 e2 =(2.718282)2 =7.392 ; x=3 e3 =(2.718282)3 =20.08 x 709 x 230 -227 X Scientific =EXP(1.25) 3.490342 =INT(X) X X Address or Name INT(29.9297)=29 =INT(E2)=102 [E2 102.95 =LN(X) =EXP base e) Compound
growth or loss) =LN(2) 0.693147 =LOG Common logarithm) 10) =MOD =MOD(9,4) 1 9 4 1 Date Number 7 =MOD 0 1 2 3 =MOD(=DATE(93,11,01),7) 2 =PI() 1 3.1415 n 150. Want more Updates 4 (Area) nr2 =PI()*4"2 area=50.26548 =RAND() random Value 1 0 =RAND F9 (Recalculation) =RAND random Value Simulation test data =RAND 1 0
general =RAND 0 10 Random Value =RAND()*10 [=RAND() =RAND()*10+2 9.7470278 F9 0-12 random value =ROUND(X,N) =ROUND(X,N) X N N 15 15 N (+) Round N (-) Round N Integer =ROUND(134.5789,2)=134.57 =ROUND(134.5789,3)=134.578 =ROUND(134.5789,-2)=100 [134 2 134-34=100] =ROUND(134.5789,-1)=130 [ 134-4=130]
=ROUND(134.5789,0)=135 [ =SQRT(X) =SQRT(X) X =SQRT(64)=8 =SQRT(25)=5 =SQRT(-25)=ERR 151. Want more Updates =DB(Cost, Salvage, Life, Period, Month) Fixed declining balance x (Depriciation) =DB(Cost,Salvage, Life, Period, month) Cost= Salvage= Life= Period= Month= 12 Remarks: Fixed-declining balance method AePqg~j"~
(depreciation) wbY©q Kti Fixed rate G| wbw' ©6 gqv' tkil AePq g~j~ tei Kii wbigeei dg~©jv e envi Kti t Cost=(Total depriciation from prior periods)*rate where; Rate=1-((Salvage/cost)”(1/life)),rounded to ther decimal places. Depreciation for the first and last periods is a special case. For the first period, DB uses this formula; Cost*Rate*Month/12
For the last period DB uses the formula; ((Cost-Total depreciation from prior periods)*rate*(12-month012) (Life time) depreciation Depreciation depreciation depreciation 152. Want more Updates E1 =DB(C1,C2,C3,D1) E1 E2 =DB(C1,C2,C3,D2) Depreciation E3,E4,E5,E6 Depreciation Value =DDB(Double Declining Balance)
=DDB(Cost,Salvage,Life,Period,Factor) Cost= Salvage= Life= Period= Factor= Decline ( Factor Double x Argument ( Cost,Salvage,life period,factor) (Posative) (Life) (depreciation) Cost=2,40,000 Salvage=30,000 Life=10 DDB(240000,30000,10,50) 19660.80 ( =DDB(240000,30000,10,1) 48000.00 Period=10x12=120 1 =DDB(240000,30000,3650,1)
131.51 3650 =10x365 =FV(Future Value) FV(Rate,nper,pmt,pv,type) Rate= nper= pmt= 153. Want more Updates pv= PV 0 Type= 0 1 FV Type Type=0 (at the end of the period) Type=0 Type=1 Rate=12% /12 Rate=12% moc=4 100000 6% X 6% / 12 =.05%) x 10000 12 12 (Future Value) FV Rate=6%/12=.05% npr=12 pmt=10000 pv=100000
type = payments are due at the beginning of the period) FV(.05%,12,-10000,-100000,1)=220992.37 =PV(Present Value) Syntax: PV(rate,nper,pmt,fv,type) Rate= nper= pmt= fv= type=1 0 0 type=0 When payment are due at the end of the period. type=1, when payment are due at the end of the period. 154. Want more Updates x C4
PV(.12,10,10000) PV(B2,B3,B1) C4 56502.23 50,000 56502.23 50,000 =RATE Syntax: RATE(nper,pmt,pv,fv,type,guess) nper = pmt = pv = fv = PV=80,000 nper=4x12=48 pmt=2000 =RATE(48,-200,80000) 0,77 0.77 0.77%*12=9.24% =PMT Syntax: =PMT(rate,nper,pv,fv,type) rate = nper= pv = rate=8% 155. Want more Updates nper = 10 (
PV=10,000 PMT(8%/12,10,10000) 1037.03 1037.03 =PMT(8%/12,10,10000,0,1) 1020.16 FV(future Value=0 Type=1)| =NPER Syntax: =NPER(rate,pmt,pv,fv,type) rate= pmt= pv = fv = type = 1,0 1 0 Type=1 Type=0 10000 12% 1000 Type=0 rate=12% pmt=1000 pv=10000 =NPER(12%/12,-1000,10000) 11 ( 11 =IPMT Syntax:
=IPMT(rate,per,nper,pv,fv,type) rate = per = nper= pv = 156. Want more Updates fv = type = 1 0 per=1 Nper=3x12=36 IPMT(10%/12,1,36,8000) 66.67 =NPV(Neat Present Value) Syntax: =NPV(INTEREST,RANGE) Interest= Range=y C8 =NPV(12%,C2:C7) C8 900.4300 =SLN(SLN=Straight Line(LN)) 157. Want more Updates (Straight)
Depreciation Depreciation Syntax: =SLN(Cost,Salvage,Life) Cost= Salvage= Life= Depreciation 158. Want more Updates C5 =SLN(C1,C2,C3) C5 SLN Depreciation 14000 =SYD(SYD=Sum Year Digit) DDB =SLN Depreciation Sum-of the Year’s-digits X Depreciation Syntax: =SYD(Cost,Salvage,Life,Period) Salvage Value SY Depreciation
=SYD(C1,C2,C3,1) =23333.33 SY Depreciation =SYD(C1,C2,C3,2) =18666.66 SY Depreciation =SYD(C1,C2,C3,5) =4666.66 =IRR(IRR=Internal Rate of Return) syntax: =IRR(Guess,Range) Guess= Range= Cash flows Cash Outflows represent Cash flow 159. Want more Updates =IRR C9 =IRR(C1,C2,:C7) C9 7.93% hyw3MZ m~img~n Logical
=IF(Condition,x,y) Condition Condition Cell reference, x Condition = x Condition =If Y X(True) Value String Condition Y(False) Value String Condition =FALSE,=TRUE 0 1 x =IF(B1>=100,True,False) B1 100 1, 100 0 False =IF(Condition,x,y) x y =IF(B7>50, “GOOD”, “BAD”) B7 50 GOOD 50 BAD =IF(E2>=2000,E2, “TOO LOW”) E2 2000 2000 E2 E2
2000 TOO LOW =IF Condition = > < >= 160. Want more Updates Cells... Font Ok Border Format Cells... Border Format Cells... Border Outline Alt+O None (Alt+N 176. Want more Updates Style: Color: Alt+C c"vUvY© (Pattern) Fill Color Fill Format Cells... Pettern Color Pettern Ok Protection Tools>Protection>ProtectionSheet... Ok Ackb
Format Cells... Protection 177. Want more Updates Looked y Ok Tools Protection Protect Sheet ... Enter Ok Ok Tools>Protection>unprotectSheet... tiv dig"vU (Row Format) Format Row Row Height 12.75 409 Format Row Height... Row Height: Ok x 1,2,3,... Autofit Height Format Row 178. Want more Updates AutoFit Row Hide Unhide
Format Row Hide Row Unhide Hide Unhide Format Row Unhide Format Column Format Column Column Width Format Column Width... Column Width: Ok X (A,B,C... 179. Want more Updates Auto Fit Selection text) Autofit Selection Autofit Selection Autofit Selection Standard Width 8.43 Standard Width Format Column Standard Width...
Ok kxU dig"vU (Sheet Format) Format Sheet Sheetl, Sheet2, Sheet3 Format Sheet Rename (Sheetl Sheet2...) kxU jyKvibv 180. Want more Updates Format Sheet Hide Hide jyKvibv kxU wdwitq Avbv Hide Format Sheet Unhide... Unhide hide Unhide Unhide Ok kxtUi e'vKMOvDU Format Sheet Background... Sheet Backgr ound File name:
181. Want more Updates AfUv dig"vU Predefined Auto Format Auto Format Auto Format Auto Format Auto Format (Data Auto Format Format Auto Format... Auto Format Ok Auto Format Sample Auto Format Options>> Formats to apply y Font Alt+F Ok 182. Want more Updates Conditional Formatting Conditional Formatting Data ( Income
Income 40000 Income 21000 Income Conditional Formatting Income Format Conditional Formatting... Conditional formatting Between Greater than 40000 183. Want more Updates Format... Color: Ok Add>> between Less that 21000 Format... Color: Ok 184. Want more Updates Ok Income 40000 21000 =+vBj Style Times New Roman 14
pt Bold Italic 185. Want more Updates Underline Format Style... Modify... Format Cells Font Font: Times New Roman Font style: Bold Italic Size: 14 pt Underline: Single OK Style Name Test Ok +vBj cO+qvM Kiv Format Style... Style name: (Test) OK Times New Roman 14pt Bold, Italic, Underline +vBj gvR© Kiv 186. Want more Updates
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