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Delivery	Timing	of	ReceiptsIdeally,	receipts	should	be	given	immediately	upon	payment.	Now	that	the	idea	is	in	place,	it	is	time	to	sit	down	and	start	writing	it	all	out	to	make	sure	everything	is	in	order.	It	will	continue	to	offer	insight	into	how	to	manage	your	small	business	to	be	more	effective	and	efficient.	Consider	first	how	much	funding	is	needed
to	get	the	company’s	feet	off	the	ground	and	what	future	funds	it	will	need.	Or,	rather	than	staying	in	an	overcompetitive	and	overcrowded	market,	find	a	niche	area	that	has	plenty	of	room	for	growth.	Or	a	final	option	would	be	to	go	to	investors,	share	your	business	plan	with	them	and	hope	they	will	be	convinced	that	your	business	is	going	to	be	a
success	and	invest	in	it.	MORE	FROM	ASKMONEY.COM	CC0/rawpixel/Pixabay	Starting	a	small	business	may	sound	exciting	as	you	can	be	your	own	boss	and	spend	your	time	and	energy	on	something	you	are	passionate	about.	Other	ways	to	advertise	include	radio,	local	TV,	flyers	or	newspaper	ads	showing	off	your	small	business.	Not	only	do	you
have	to	come	up	with	a	successful	idea,	but	also	create	a	business	plan,	research	the	market,	consider	how	it	will	be	sustainable,	keep	all	your	checks	and	balances	in	order	and	plenty	of	other	bits	and	pieces.	They	are	useful	for	both	the	business	owner	and	the	customer	for	record-keeping	and	tax	purposes.	They	can	be	given	in	person,	emailed	or
mailed.ConclusionAs	a	small	business	owner,	providing	receipts	shows	that	you	care	about	your	business	and	your	customers.	As	a	small	business	owner	you	should	save	your	receipts	for	seven	years	in	case	the	IRS	needs	documented	proof	or	has	questions	regarding	your	tax	return.Receipt	OptionsIf	you	are	needing	to	create	a	receipt,	you	have
multiple	options.	MORE	FROM	LIFE123.COM	Being	self-employed	means	that	you	operate	a	business	or	provide	a	service	directly,	and	are	your	own	employer.	Thankfully	there	is	a	plethora	of	online	help	for	small	business	owners	that	can	make	these	daunting	tasks	seem	more	like	hills	to	overcome	rather	than	mountains.	There	are	multiple	ways	to
approach	this	such	as	going	the	crowdfunding	route	and	asking	a	large	crowd	of	people	to	each	donate	a	small	amount	of	money.	If	you	don’t	provide	one	immediately,	you	should	make	one	and	send	it	out	ASAP.	One	of	the	most	important	questions	to	consider	is,	what	idea	are	you	most	passionate	about?	What	problems	do	your	current	co-workers,
friends	or	family	members	have	in	their	everyday	life	and	what	potential	solution	could	you	create	for	them?	One	important	attribute	of	a	creditable,	self-employed	business	owner	is	providing	receipts	to	customers	for	all	sales	and	service	transactions.Receipts	are	provided	as	documented	proof	that	a	sale	was	made	or	service	was	provided.	Then
simply	locate	the	template	you	desire	and	populate	it	as	necessary.If	you’re	using	a	computer-based	bookkeeping	program,	you	are	able	to	generate	a	receipt	when	you	log	payment	of	the	invoice.	While	social	media	is	beneficial	in	many	ways,	every	business	should	also	have	a	website	that	potential	customers	can	go	back	to	and	easily	use.	Business
plans	start	with	an	Executive	Summary,	which	is	often	actually	written	last,	a	description	of	the	current	problem	and	your	solution,	an	overview	of	the	product/service	you	are	offering,	who	the	target	market	is,	a	short	analysis	of	the	current	competitors,	a	breakdown	of	your	team,	their	roles,	and	a	projected	financial	plan.	It	is	essential	if	you	are
looking	for	funding,	but	also	an	ideal	way	of	knowing	which	areas	you	need	to	spend	more	time	working	on.	Once	you	have	come	up	with	a	strong	shortlist	of	ideas,	it	is	time	to	narrow	it	down.	While	it	may	not	be	the	most	exciting	thing	to	write,	it	will	give	you	a	better	idea	of	where	you	are	and	is	the	perfect	way	to	start	your	business.	Make	sure	to
optimize	your	local	SEO	which	will	give	you	more	traffic	and	hopefully	more	business.	Free	templates	are	offered	to	users	of	Microsoft	Office.	Growth	To	help	grow	your	business,	continue	to	update	your	business	plan	and	financial	sheets	to	make	sure	you	are	on	track,	and	if	not,	to	adjust	your	projected	cash	flow.	Ideas	First	and	foremost,	you	need
to	have	a	strong	idea.	If	there	is	already	a	solution,	how	can	you	make	your	product	or	service	better.	Whichever	way	you	decide	to	advertise,	take	the	time	to	look	at	your	Return	on	Advertising	Spend	(ROAS)	to	see	which	way	of	advertising	is	performing	the	best	and	where	you	should	be	putting	your	future	marketing	investments.	Keep	in	mind
though	that	this	plan	should	be	a	living	document	and	constantly	adapted	as	your	company	grows.	If	you	can,	self-funding	is	another	way	to	go	which	can	be	risky	but	will	help	you	avoid	having	to	take	out	loans	that	you	may	not	be	able	to	repay.	Thanks	to	social	media,	it	is	becoming	much	easier	to	reach	a	wider	audience	with	some	of	these	social
media	platforms	offering	small	businesses	the	option	to	pay	a	bit	more	in	exchange	for	advertisements	on	their	sites.	If	your	business	really	starts	taking	off,	it	is	time	to	look	at	what	HR	forms	you	need	for	the	small	business,	how	to	hire	employees,	which	assets	you	should	buy	and	potential	expansions	or	merging	that	you	might	want	to	look	into.
Funding	Once	the	business	plan	is	in	place,	it	is	now	time	to	think	about	how	to	fund	the	small	business.	If	you’re	handwriting	the	purchase	of	sale	into	a	receipt	book,	you	can	create	the	receipt	manually	in	real	time	when	payment	is	received..Receipt	DetailsAlthough	there	is	no	written	standard	of	what	needs	to	go	onto	a	receipt,	you	typically	should
list	the	date	of	the	transaction,	price	paid	and	a	short	description	of	the	product	purchased	or	service	rendered.	Advertising	In	order	for	the	business	to	be	successful,	it	needs	to	have	customers.	This	is	the	perfect	place	to	show	off	your	products,	hear	from	previous	customers	and	explain	who	you	are	and	what	the	company	is	all	about.	While	the
business	plan	may	not	seem	necessary	to	some,	it	is.	But	there	is	a	lot	to	consider	before	quitting	your	job	and	undertaking	this	venture.	What	is	the	area	that	will	get	you	up	in	the	morning	feeling	excited	about	the	day?	You	can	open	a	Word	document	and	type	the	word	“receipts”	in	the	search	feature	and	your	options	will	populate.	In	addition,
retaining	your	receipts	for	seven	years	(per	the	IRS	guidelines)	conveys	good	business	sense	in	general.	It	is	not	just	a	matter	of	picking	something	out	of	the	blue	but	really	taking	the	time	to	sit	down	and	research	what	areas	of	opportunity	there	are	around	you.
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