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Choosing	a	career	is	unquestionably	one	of	the	most	important	decisions	you'll	ever	make.	It	impacts	just	about	every	facet	of	your	life.	It	determines	how	much	money	you'll	make,	how	much	you'll	work	each	week,	where	you'll	live,	when	you	can	retire,	and	quite	possibly	whether	or	not	you	pursue	a	family.	On	average,	we're	at	work	over	70%	of
each	year,	which	equates	to	nearly	35	years	over	an	average	life	time.	Making	a	good	career	choice	can	be	the	difference	between	a	life	filled	with	satisfaction	or	a	life	filled	with	disatisfaction	and	disappointment.	While	you	don't	need	to	stress	over	choosing	a	career,	it	isn't	a	decision	to	be	taken	lightly	either.	There	are	those	individuals	that	know
from	a	young	age	what	they	wanted	to	be	when	they	grow	up,	but	they	are	the	exception.	Most	of	us	don't	know	what	we	want	to	be	when	we	grow	up,	even	after	we've	grown	up.	It's	not	uncommon	for	people	to	choose	a	career	simply	because	they	have	too.	They	put	very	little	effort	into	choosing	an	occupation	or	they	choose	an	occupation	for	the
wrong	reason.	High	pay,	prestige,	recommendation	by	a	friend,	and	security	are	just	few	wrong	reasons	people	choose	careers.	Then	they	end	up	feeling	stuck	and	unhappy.	Proper	and	thorough	career	planning	is	the	key	to	choosing	an	occupation	that	will	lead	to	many	years	of	fulfillment	and	satisfaction.	The	career	planning	process	has	four
components:	(1)	Self	Assessment,	(2)	Career	Exploration,	(3)	Career	Identification,	and	(4)	Action	Plan.	If	you're	driven,	you	can	easily	go	through	these	steps	on	your	own.	You	also	have	the	option	of	working	with	a	career	development	counselor	who	will	help	facilitate	the	career	planning	process.	Whether	you	go	at	it	on	your	own	or	work	with	a
career	development	professional,	the	thought	and	energy	you	put	into	the	process	will	determine	how	successful	you	are.Self	Assessment	Trying	to	find	a	career	without	being	self	aware	is	like	trying	to	run	a	race	not	knowing	where	the	finish	line	is.	How	can	you	know	which	career	path	is	going	to	be	most	satisfying,	if	you	don't	even	know	what
you're	all	about?	You	can't.	That's	why	self	assessment	(sometimes	referred	to	as	a	career	assessment)	is	such	an	important	part	of	the	career	planning	process.	During	the	self	assessment	process	you'll	use	tools	designed	to	help	you	learn	more	about	your	interests,	values,	personality,	aptitudes,	skill	sets,	developmental	needs,	and	preferred	work
environments,	so	you	can	make	an	informed	career	decision.	By	the	end	of	the	self	assessment	process	you'll	have	identified	various	occupations	that	are	good	fit	for	you.Career	Exploration	Based	on	the	results	of	your	self	assessment,	you	should	now	have	a	list	of	occupations	that	appear	to	be	a	good	match	with	your	values,	interests	and	skill	set.
Next,	you'll	want	to	narrow	this	list	down	to	about	ten	occupations.	Go	through	the	list	and	eliminate	those	careers	that	you	know	you're	not	interested	in.	For	example,	even	though	you'd	make	a	great	police	officer,	and	the	career	is	a	good	match	with	your	values,	interests,	and	skill	set,	you	know	you	don't	want	to	work	in	a	job	that	requires	you	to
carry	and	shoot	a	gun.	In	addition	to	researching	individual	occupations,	you'll	also	want	to	research	industries	that	you'd	like	to	work	in.	Other	very	effective	ways	to	explore	careers	(and	which	we	highly	recommend)	include	conducting	informational	interviews	with	industry	professionals,	job	shadowing,	job	temping,	internships,	and
volunteering.Career	Identification	As	it's	name	suggests,	the	career	identification	component	the	career	planning	process	is	when	you	select	just	one	occupation,	among	the	many	you've	considered.	During	this	step	you'll	indentify	the	occupation	that	you're	most	interested	in,	as	well	as	few	alternatives	to	fall	back	on	if	your	first	choice	doesn't	pan
out.	Now	that	you	know	which	occupation	you're	going	to	pursue,	you'll	want	to	prepare	to	enter	your	chosen	field.	Identify	all	the	requirements	(e.g.	education,	costs,	etc.)	for	entering	your	chosen	career	field.Create	an	Action	Plan	The	final	step	in	the	career	planning	process	is	to	create	an	action	plan.	The	action	plan	is	designed	to	help	you	reach
your	goals.	It's	like	a	road	map	that	takes	you	from	choosing	a	career	to	finding	your	first	job	all	the	way	to	achieving	your	long-term	career	goals.	In	your	action	plan	you	should	identify	your	short-term	and	long-	term	goals,	identify	education	and	training	requirements	for	your	career,	develop	a	job	search	strategy,	identify	potential	employers,	create
a	resume,	compose	cover	letters,	and	prepare	for	job	interviews.	Many	people	believe	the	career	planning	process	is	only	for	recent	college	grads	who	are	trying	to	land	their	first	job,	but	that	couldn't	be	farther	from	the	truth.	The	career	planning	process	is	a	useful	tool	you	can	apply	throughout	your	career	as	you	redefine	yourself	and	your
occupational	interests,	and	as	your	goals	evolve.	Company	Information	About	Privacy	Policy	Help	Contact	Us	Submit	a	Resource	Copyright	2025	CareerProfiles.info,	All	rights	reserved.	back	Career	planning	is	a	process	designed	to	help	you	map	out	your	professional	journey.	It	means	assessing	where	you	currently	are	in	your	career,	determining
where	you	want	to	be,	and	planning	concrete	steps	to	get	there.	A	key	component	to	effective	career	planning	is	self-exploration.	Understanding	your	strengths,	weaknesses,	values,	interests,	and	skills	is	paramount	because	it	ensures	you	set	goals	that	align	with	your	personal	vision	of	success.	This	alignment	brings	a	clearer	purpose	and	stronger
motivation	as	you	navigate	through	the	various	stages	of	your	career.	Understanding	Yourself	and	Setting	Career	Goals	Career	planning	starts	with	self-exploration	and	setting	meaningful	career	goals.	Conducting	a	Self-Assessment	A	thorough	self-assessment	helps	you	identify	your	skills,	strengths,	and	weaknesses:	reflect	on	experiences	in	your
professional	life	to	gauge	where	you	excel	and	where	there’s	room	for	improvement.	Some	important	questions	to	guide	your	self-evaluation:	What	tasks	do	I	enjoy	doing	the	most	and	least?	What	are	my	top	five	professional	skills?	Which	projects	have	I	felt	most	fulfilled	working	on?	When	have	I	felt	the	most	challenged	in	my	work?	How	do	others
describe	my	strengths?	What	feedback	have	I	received	in	performance	reviews?	What	are	areas	that	I’ve	been	avoiding	because	I	don’t	feel	confident?	Which	skills	do	I	want	to	develop,	and	why?	How	do	I	handle	stressful	situations	at	work?	In	what	type	of	work	environment	do	I	thrive?	Defining	Your	Career	Values	and	Priorities	Your	core	values
significantly	impact	your	job	satisfaction	and	motivation:	understanding	what	matters	most	to	you	will	guide	your	career	decisions.	Consider	these	questions	to	determine	your	career	values	and	priorities:	What	values	are	non-negotiable	in	my	work	life?	What	type	of	work-life	balance	am	I	seeking?	Which	aspects	of	a	job	are	most	important:	title,
salary,	location,	company	culture?	What	causes	or	missions	do	I	feel	passionate	about?	How	does	my	career	support	my	personal	life	objectives?	What	type	of	achievements	do	I	find	most	rewarding?	How	important	is	job	security	to	me?	What	level	of	autonomy	do	I	need	in	my	job	to	be	happy?	How	much	am	I	willing	to	travel	for	work?	Do	I	prefer
collaboration	or	working	independently?	Establishing	Short-Term	and	Long-Term	Goals	Setting	clear	and	achievable	goals	is	vital	for	career	progression;	create	a	mix	of	short-term	and	long-term	goals	that	align	with	your	self-assessment	and	values.	You	can	think	through	these	questions	to	formulate	your	goals:	What	can	I	achieve	in	the	next	year
that	will	bring	me	closer	to	my	ideal	job?	What	skills	do	I	need	to	develop	in	the	short	term?	What	networking	or	mentorship	opportunities	can	I	seek	out?	How	will	I	measure	progress	toward	my	career	goals?	What	specific	roles	am	I	aiming	for	in	the	next	five	years?	Which	industries	or	sectors	am	I	interested	in	moving	into?	What	are	the	steps	I
need	to	take	to	make	a	significant	career	change?	What	certifications	or	qualifications	will	support	my	long-term	career	vision?	How	will	my	career	choices	fit	into	my	overall	life	plan?	What	legacy	do	I	want	to	leave	in	my	professional	field?	Building	Your	Career	Plan	Creating	a	solid	career	plan	is	a	proactive	way	to	steer	your	professional	life	in	the
direction	you	want	it	to	go.	It	helps	you	understand	what	you	need	to	do	to	reach	your	career	goals.	Now	let’s	break	down	the	steps	to	build	your	career	plan.			Should	I	Include	My	Photo	on	My	Resume?	(and	Alternatives)	Step	1.	Researching	Career	Paths	and	Opportunities	You’ll	want	to	start	by	exploring	various	career	paths	that	align	with	your
interests	and	strengths.	Look	into	the	industries	that	fascinate	you,	and	find	out	what	kinds	of	jobs	exist	in	those	fields.	Use	resources	like	online	job	boards,	industry	publications,	and	informational	interviews	to	gather	insights.	For	example,	if	you’re	interested	in	marketing,	research	roles	ranging	from	social	media	manager	to	market	research
analyst.	Make	a	list	of	potential	career	opportunities	and	note	what	excites	you	about	each	option.	Step	2.	Educational	Requirements	and	Skill	Development	After	you’ve	identified	potential	career	paths,	investigate	the	education	and	skills	they	require.	This	could	mean	a	specific	degree,	certification,	or	a	set	of	technical	abilities.	If	a	career	as	a	web
developer	interests	you,	you	would	typically	need	knowledge	in	coding	languages	like	HTML,	CSS,	and	JavaScript.	Research	if	any	training	programs,	online	courses,	or	degree	programs	can	help	you	obtain	these	qualifications,	and	note	down	any	that	fit	your	career	plan.	Step	3.	Creating	a	Career	Development	Plan	with	Milestones	A	career
development	plan	is	your	action	plan,	detailing	the	steps	you’ll	take	to	achieve	your	career	goals.	Start	by	setting	clear,	measurable	milestones;	for	instance,	completing	a	project	management	certification	by	the	end	of	the	year.	Your	plan	should	include	long-term	goals	like	attaining	a	leadership	position	within	five	years,	and	the	short-term	goals	or
milestones	that	will	help	you	get	there.	Keep	your	action	items	specific	and	time-bound,	checking	off	each	milestone	as	you	achieve	it,	to	maintain	motivation	and	momentum	in	your	career	progression.	Career	Planning	Template	To	create	a	career	planning	template,	start	by	mapping	out	your	goals,	both	short-term	and	long-term.	Include	a	section	for
skills,	qualifications,	and	experiences	you’ll	need	to	achieve	these	goals;	dedicate	space	to	track	progress	and	milestones.	CAREER	PLANNING	TEMPLATE	Personal	Information:	–	Name:	–	Date:	Career	Vision	Statement:	–	Write	a	brief	statement	about	your	overall	career	vision	and	where	you	see	yourself	in	the	long	term.	Long-Term	Career	Goals:	–
Goal	1:	–	Target	Completion	Date:	–	Required	Skills/Qualifications:	–	Action	Steps:	–	Goal	2:	–	Target	Completion	Date:	–	Required	Skills/Qualifications:	–	Action	Steps:	–	[Add	more	goals	as	needed]	Short-Term	Career	Objectives:	–	Objective	1:	–	Target	Completion	Date:	–	Required	Skills/Qualifications:	–	Action	Steps:	–	Objective	2:	–	Target	Completion
Date:	–	Required	Skills/Qualifications:	–	Action	Steps:	–	[Add	more	objectives	as	needed]	Skills	and	Qualifications:	–	Current	Skills:	–	Skill	1:	–	Skill	2:	–	[Add	more	skills	as	needed]	–	Skills	to	Develop:	–	Skill	1:	–	Resources/Actions	to	Develop:	–	Skill	2:	–	Resources/Actions	to	Develop:	–	[Add	more	skills	as	needed]	–	Qualifications:	–	Current:	–	Needed:		
50+	Best	Examples:	'What	Are	Your	Strengths	and	Weaknesses?'	Professional	Experience:	–	Current	Role:	–	Responsibilities:	–	Achievements:	–	Past	Roles:	–	[List	past	roles	and	key	achievements]	Education	and	Training:	–	Highest	Level	of	Education:	–	Institution:	–	Degree/Certification:	–	Additional	Training/Certifications:	Progress	Tracking:	–
Milestones:	–	Milestone	1:	–	Target	Date:	–	Status:	–	Milestone	2:	–	Target	Date:	–	Status:	–	[Add	more	milestones	as	needed]	Networking	Plan:	–	Professional	Organizations	to	Join:	–	Events/Conferences	to	Attend:	–	Individuals	to	Connect	With:	–	Name:	–	Organization/Role:	–	Contact	Information:	–	Reason	for	Connecting:	Personal	Development:	–
Books	to	Read:	–	Workshops/Seminars	to	Attend:	–	Online	Courses	to	Complete:	Review	and	Adjustments:	–	Quarterly	Review	Dates:	–	Q1:	–	Q2:	–	Q3:	–	Q4:	–	Notes	on	Adjustments	Made:	Expanding	Professional	Networks	and	Experiences	Networking	Strategies	and	Events	Networking	isn’t	just	about	exchanging	business	cards;	it’s	about	creating
meaningful	connections	that	can	support	your	career	development.	When	you	attend	networking	events,	prepare	an	elevator	pitch	that	summarizes	your	skills	and	goals.	For	example,	if	you’re	in	marketing,	you	might	want	to	connect	with	someone	at	a	company	you	admire	during	a	local	chamber	of	commerce	meet-up.	Make	your	intentions	clear,
whether	you’re	seeking	industry	insights	or	job	leads.	Follow	up	with	new	contacts	via	LinkedIn	or	email	to	maintain	the	relationship.	Gaining	Experience	through	Internships	and	Job	Shadowing	Internships	and	job	shadowing	provide	you	with	hands-on	experience,	which	is	important	for	understanding	the	nuances	of	your	desired	industry.	You	could
start	with	a	summer	internship	at	a	tech	startup	to	learn	about	software	development	cycles,	or	you	could	spend	a	day	shadowing	a	finance	professional	to	see	how	they	navigate	market	trends.	These	experiences	can	enrich	your	resume	and	give	you	a	clearer	idea	of	the	kind	of	roles	that	would	fit	your	skills	and	interests.	Leveraging	Mentors	and
Professional	Organizations	Mentors	can	play	a	significant	role	in	your	career	by	offering	guidance,	support,	and	potentially	ushering	you	into	their	own	professional	networks.	Identify	a	mentor	by	reaching	out	to	a	seasoned	professional	within	your	field	whose	career	path	you	admire.	Engage	with	them	by	asking	thoughtful	questions	about	their
experiences	and	challenges.	Additionally,	joining	professional	organizations	related	to	your	field	can	help	you	stay	informed	about	industry	trends	and	opportunities	for	further	training	or	certifications,	such	as	being	a	member	of	the	American	Marketing	Association	if	you’re	in	marketing.	These	organizations	often	have	local	chapters	and	events	that
are	perfect	for	meeting	like-minded	professionals.	Maintaining	Career	Development	and	Work-Life	Balance	Maintaining	a	balance	between	career	advancement	and	personal	life	sometimes	means	understanding	your	needs	as	an	employee	and	when	to	step	back	for	reflection.	You	often	hear	that	work-life	balance	is	the	key	to	satisfaction,	and	this	is
where	your	employer	and	you	can	work	together	to	achieve	it.	Regular	check-ins	with	your	manager	can	play	a	comprehensive	role	in	this.	These	meetings	allow	you	to	discuss	your	professional	growth,	and	also	show	your	employer	your	dedication	to	both	your	role	and	personal	well-being.	Likewise,	engaging	with	a	career	coach	can	offer
personalized	strategies	to	help	you	juggle	responsibilities	while	progressing	in	your	job.	Work-life	balance	does	not	look	the	same	for	everyone,	and	it’s	important	to	acknowledge	your	unique	situation.	Perhaps	flexible	work	hours	or	the	option	to	work	remotely	could	greatly	benefit	you;	don’t	hesitate	to	suggest	this	to	your	employer.	They	are	usually
open	to	discussing	retention	strategies,	which	can	include	employee	development	opportunities	that	don’t	infringe	on	your	personal	time.	Reflection	is	an	integral	part	of	keeping	your	career	and	personal	life	in	harmony.	Taking	time	to	evaluate	what’s	working	and	what’s	not	helps	you	to	adjust	your	approach.	Remember,	support	from	friends,	family,
or	a	professional	network	is	invaluable.	They	can	offer	perspectives	or	solutions	you	might	not	have	considered,	further	promoting	a	healthy	work-life	balance.			4	Housekeeping	Resume	Templates	(+	Example	Phrases)	Exploring	different	career	options	is	part	of	the	process,	too.	With	a	world	that’s	constantly	changing,	new	opportunities	may	emerge
that	weren’t	available	or	apparent	when	you	first	created	your	development	plan.	Always	keep	an	eye	on	the	horizon	and	be	ready	to	adapt	your	pathway	if	it	leads	to	better	prospects.	Frequently	Asked	Questions	How	do	you	write	a	career	plan	example?	A	career	plan	example	typically	outlines	your	aspirations,	strengths,	and	the	steps	you’ll	take	to
reach	your	career	objectives.	For	instance,	if	your	goal	is	to	become	a	marketing	manager,	your	plan	could	detail	educational	pursuits,	relevant	job	experiences,	and	networking	strategies.	What	are	the	seven	steps	involved	in	planning	a	career?	Self-assessment:	understand	your	strengths,	weaknesses,	interests,	and	values.	Career	exploration:
research	fields	and	positions	that	resonate	with	your	self-assessment.	Setting	goals:	decide	on	short-term	and	long-term	career	objectives.	Education	and	training:	identify	what	qualifications	you	need.	Strategy	development:	create	a	step-by-step	plan	to	reach	your	goals.	Execution:	start	working	on	your	plan,	applying	for	jobs,	or	furthering	your
education.	Regular	review	and	adjustment:	periodically	assess	your	progress	and	make	changes	as	needed.	Can	you	describe	the	four	key	components	of	a	career	planning	process?	The	four	key	components	are:	Self-Assessment:	You	review	what	you’re	good	at	and	what	you	enjoy	doing.	Opportunity	Research:	You	investigate	industries	and
opportunities	that	fit	your	skills	and	interests.	Decision	Making:	You	compare	options	and	choose	a	career	path.	Action	Planning:	You	develop	concrete	steps	to	follow	to	achieve	your	chosen	career	path.	What	guidelines	should	students	follow	when	designing	career	planning	templates?	Students	should	begin	with	clear,	actionable	goals	and	set
realistic	timelines.	It’s	important	to	include	opportunities	for	skill	development	and	identify	needed	resources.	Reflective	sections	where	students	can	note	experiences	and	lessons	learned	add	value	to	the	template.	Career	planning	is	the	continuous	self-evaluation	and	planning	process	done	by	a	person	to	have	a	strong	career	path	which	is	aligned
with	one's	career	goals,	aspirations	and	skills.	Career	planning	process	in	the	continuous	reiterative	process	of	understanding	oneself,	setting	career	goals,	revising	skills	and	searching	for	the	right	career	options	which	may	include	basic	skills,	specialized	education	and	job	options.A	person	may	need	to	start	this	planning	process	from	scratch	every
few	years	based	on	the	market	trends	or	demand	and	also	on	the	based	of	the	outcome	of	the	current	plan.	The	career	planning	should	be	overall	aligned	to	a	goal	or	objective	for	a	career	path	as	it	is	a	continuous	process	over	a	long	period	of	time	and	would	require	not	only	joining	a	job/occupation	but	also	acquisition	of	basic	as	well	as	special	skills
to	do	those	job(s).	For	example	a	person	trying	to	make	a	career	in	information	technology	may	require	skills	like	languages,	programming	whereas	a	person	looking	to	have	a	career	goal	in	marketing	may	first	need	a	specialized	degree	in	business	or	more	specifically	marketing.Importance	of	Career	PlanningCareer	planning	is	a	step-wise	process
which	enables	an	individual	to	focus	on	where	to	want	to	be	in	life	professionally.	With	the	short-term	goal	and	the	long-term	goals	in	place,	It	can	help	to	plan	their	journey	in	their	professional	life.	Self-assessment	is	necessary	to	understand	one’s	capabilities	and	drawbacks.	The	various	career	options	should	be	explored	in	detail	to	find	a	fit	between
one’s	abilities	and	the	opportunities	provided	by	a	career	option.	It	involves	continuous	learning	and	improvement	to	build	and	growth	in	the	chosen	career	path.	A	good	career	planning	helps	a	person	grow	in	life	in	their	professional	career,	which	also	help	them	grow	personally.If	there	is	no	career	planning,	then	the	career	of	an	individual	would	be
controlled	by	external	factors	and	circumstances.	Based	on	decisions	and	evaluation	done	by	others,	the	person	would	go	forward	in	the	career.	It	may	lead	to	a	desirable	career	path	but	it	can	also	lead	to	a	job	profile	which	was	not	at	all	part	of	individual's	aspiration	or	career	goals.A	great	career	plan	early	can	lead	to	better	planning	of	skills	and
education	required	to	achieve	career	goals.	A	career	is	a	long	term	view	of	the	skills,	education	and	jobs	a	person	would	acquire	or	do	in	order	to	reach	a	particular	objective.	A	job	may	or	may	not	align	with	one's	career	objective	if	proper	career	planning	is	not	done.	A	job	may	be	directly	opposite	to	one's	path	because	the	required	skills	or
educational	qualifications	may	be	missing	due	to	the	lack	of	a	initial	plan.	The	importance	of	career	planning	is	in	starting	early,	acquiring	the	right	skills	and	then	applying	the	same	for	a	particular	job	or	a	series	of	jobs	to	achieve	long	term	career	goals.	But	one	can	re-plan	career	later	as	well	if	the	current	occupation	doesn't	align	with	the	goals	or	if
goals	have	changed.	Sometimes	the	market	demand	and	business	requirements	may	also	require	one	to	re-plan	one's	career	and	acquire	new	skills.	Reskilling	should	be	an	active	part	of	career	planning.	Sometimes	career	planning	is	seen	as	a	short	term	exercise	based	on	immediate	job	requirements	but	it	should	be	a	more	long	term	view	of	the
career	rather	than	one	or	two	jobs.	Career	Planning	Process	Career	planning	process	is	an	important	aspect	for	an	individual’s	career	development.	Some	of	the	basic	steps	in	a	career	planning	process	are:	1.	Self-AssessmentThe	first	step	in	the	process	is	self-assessment	to	be	done	by	the	individual	to	understand	his	or	her	skills,	areas	of	interest,
aspirations	etc.	Aspirations	and	goals	are	very	important	here	as	that	would	define	how	person	would	create	future	plan.	2.	Research	on	Careers	and	OpportunitiesThe	second	step	in	the	process	is	to	understand	the	career	options,	companies	available,	growth	options	in	career	etc.	which	are	aligned	with	the	self-assessment	done	already.	Right
opportunities	need	to	identified	and	proper	research	is	required	for	that.	An	individual	needs	to	be	aware	of	the	market	trends	and	growth	areas.	3.	Set	Career	ObjectivesThe	next	step	in	the	career	planning	is	to	set	short-term	as	well	as	long-term	career	goals	for	oneself,	and	to	have	a	clear	career	path.	These	can	be	defined	as	the	immediate	goals
and	how	one	looks	at	the	career	further	down	the	line.	A	plan	has	to	be	according	to	clear	objectives.	4.	Learn	&	Improve	SkillsThe	fourth	step	in	the	process	is	to	keep	acquiring	new	skills	and	knowledge	to	be	in	line	with	career	objectives	and	with	industry	requirements.	Many	a	times	there	can	be	clear	gaps	in	the	objectives,	aspirations	and	skills.
To	fill	those	gaps,	proper	planning	is	required	to	acquire	and	learn	those	skills	so	that	career	plan	can	be	properly	executed.		5.	Preparation	of	CV/Resume	The	next	step	in	the	planning	process	is	to	be	fully	prepared	in	terms	of	CV,	cover	letter,	recommendations	etc.	The	resume	should	clearly	highlight	the	skills,	qualifications,	objectives	which	is
aligned	with	the	career	planning	of	an	individual	6.	Job/Work	SearchThe	sixth	step	is	to	short-list	the	companies	where	an	individual	is	seeking	a	job	&	start	applying.	It	can	be	also	working	a	entrepreneurship	project	as	well.		7.	Revise	Career	GoalsThe	last	step	in	the	career	planning	process	is	to	continuously	evaluate	the	career	goals	and	again	do	a
self-assessment	to	build	a	strong	career	path.Career	Planning	ExampleLet	us	take	an	example	of	an	engineer	AJ	who	has	recently	graduated	and	is	interested	in	robotics.	to	start	the	planning,	AJ	has	to	first	assess	what	kind	of	robotics	he	is	interested	in	and	what	is	his	skill	level.	After	that,	he	needs	to	set	the	objectives	with	time	box	approach	on	how
he	wants	to	grow	in	his	robotics	career.	If	there	are	gaps,	he	needs	to	take	trainings	and	courses	to	reduce	the	gaps	and	search	for	jobs	may	be	in	manufacturing	and	automotive	sector	where	robotics	are	natural	fit.	If	successful	in	securing	suitable	job,	career	planning	can	be	more	precise	based	on	the	hands	on	experience	in	the	field	and	then	the
goals	and	objective	can	be	defined	for	new	career	trajectory.	Hence,	this	concludes	the	definition	of	Career	Planning	along	with	its	overview.This	article	has	been	researched	&	authored	by	the	Business	Concepts	Team	which	comprises	of	MBA	students,	management	professionals,	and	industry	experts.	It	has	been	reviewed	&	published	by	the	MBA
Skool	Team.	The	content	on	MBA	Skool	has	been	created	for	educational	&	academic	purpose	only.Browse	the	definition	and	meaning	of	more	similar	terms.	The	Management	Dictionary	covers	over	1800	business	concepts	from	5	categories.Continue	Reading:	«	Career	Path	Career	Plateau	»Share	this	Page	on:	As	individuals	navigate	their
professional	trajectories,	a	deliberate	and	well-structured	approach	becomes	pivotal	in	achieving	long-term	success	and	satisfaction.	In	our	article,	"What	are	the	7	Steps	in	the	Career	Planning	Process?"	we	embark	on	a	comprehensive	exploration	of	the	strategic	blueprint	that	underlies	effective	career	planning.​A	career	is	an	occupation	or
profession,	especially	one	requiring	special	training,	followed	as	one's	lifework.	Career	planning	is	often	described	as	deciding	what	one	wants	to	do	with	one's	life	and	how	one	will	accomplish	it.	Psychologist	Prabhat	Kumar	Pandey	defined	career	planning	as	the	deliberate	process	through	which	an	individual	becomes	tuned	in	to	personal	career-
related	attributes	and	also	the	life-long	series	of	stages	that	contribute	to	his	career	fulfilment.	The	career	planning	process	is	when	you	figure	out	what	you	want	your	career	path	to	look	like	and	what	you	have	to	do	to	make	it	happen.	There	is	a	need	to	set	short,	medium,	and	long-term	career	goals	and	then	determine	the	steps	you	need	to	take	to
accomplish	those	goals.Various	studies	show	that	there	is	a	positive	correlation	between	higher	salaries	and	career	migrations.	In	a	particular	study,	it	was	observed	that	over	39%	of	people	who	are	considering	career	changes	are	motivated	by	higher	salaries	alone	and	not	career	progression	or	any	other	reason.	Did	you	know	that	94%	of	companies
are	concerned	about	their	retention	rate?	Opportunities	for	employee	training	and	development	are	one	of	the	main	reasons	people	choose	to	switch	jobs;	hence,	companies	are	investing	in	career	planning	for	their	employees.	On	this,	Gartner	found	that	only	25%	of	employees	are	confident	about	their	career	at	their	current	organization,	hence	also
the	need	for	career	planning	before	just	accepting	job	offers.This	article	serves	as	a	beacon	for	individuals	seeking	clarity	and	purpose	in	their	career	endeavors.	Whether	you	are	a	seasoned	professional	contemplating	a	transition	or	a	recent	graduate	embarking	on	your	professional	journey,	the	7	Steps	in	the	Career	Planning	Process	provide	a
roadmap	for	intentional	decision-making	and	goal	attainment.Related:	Flight	Attendant	Job	Description​When	to	Start	the	Career	Planning	Process​Planning	your	career	is	best	done	far	in	advance	of	actually	beginning	your	job	search.	Start	considering	the	kinds	of	jobs	and	vocations	you're	interested	in	throughout	your	senior	year	of	high	school	and
the	first	year	or	two	of	college.	After	that,	you	may	give	them	a	test	drive	through	classes,	internships,	certification	courses,	and	online	work	simulations	to	get	a	better	idea	of	what	they're	really	like.	You	can	then	toss	out	the	occupations	you	don't	like	and	continue	looking	into	the	ones	you	do.While	most	career	planning	happens	at	the	beginning	of
your	career,	it's	not	a	one-and-done	deal.	Career	planning	should	happen	throughout	your	entire	career.	Periodically	assessing	where	you	are	and	where	you're	going	allows	you	to	adjust	your	plans	to	help	you	accomplish	your	career	goals	or	even	pivot	to	new	ones.Related:	Planning	for	career	developmentImportance	Of	Career	PlanningFor	one	to	be
fully	equipped	enough	to	overcome	any	obstacles	and	work	towards	them	with	so	much	motivation,	there	is	a	need	for	a	clear	roadmap	for	their	career.	This	alignment	of	goals	and	motivation	is	instrumental	in	navigating	the	inevitable	challenges	of	a	career,	transforming	obstacles	into	stepping	stones	toward	success.Here	are	some	of	the	perks	of
planning	for	your	career:Skill	Development	and	AdaptabilityMaintaining	relevance	in	the	dynamic	employment	market	necessitates	ongoing	skill	improvement.	Career	planning	forces	people	to	evaluate	the	abilities	required	by	the	sectors	they	want	to	work	in	and	to	develop	those	skills	actively.	This	dedication	to	ongoing	learning	improves
adaptability,	which	is	an	important	quality	at	a	time	when	industrial	changes	and	technological	breakthroughs	can	drastically	alter	the	demands	of	the	workforce.	By	identifying	their	current	abilities	and	outlining	plans	for	gaining	new	ones,	people	may	plan	their	careers	and	stay	flexible	and	competitive	even	in	the	face	of	change.Related:	Skills	Gap
Analysis	is	the	necessary	evil	for	any	organisationEnhanced	Job	Satisfaction​A	carefully	considered	career	strategy	makes	a	big	difference	in	one's	level	of	job	satisfaction.	People	are	more	likely	to	experience	fulfilment	in	their	jobs	when	they	discover	roles	that	match	their	interests,	values,	and	skill	set.	By	enabling	people	to	pursue	opportunities	that
align	with	their	passions,	career	planning	helps	them	develop	a	feeling	of	purpose	that	goes	beyond	financial	gain.	The	coherence	of	personal	aspirations	and	professional	endeavours	not	only	amplifies	job	contentment	but	also	augments	general	welfare.Professional	Growth	and	AdvancementCareer	planning	is	not	a	static	process;	it	is	a	dynamic	tool
for	fostering	continuous	professional	growth.	Through	intentional	career	development	efforts,	individuals	position	themselves	for	advancement	and	opportunities	for	leadership	roles.	Whether	through	further	education,	networking,	or	skill	acquisition,	career	planning	propels	individuals	to	seek	avenues	for	growth	actively.	This	proactive	approach
often	results	in	career	progression,	increased	responsibilities,	and	the	attainment	of	leadership	positions,	ultimately	contributing	to	a	fulfilling	and	successful	professional	journey.Mitigation	of	Career	TransitionsIn	the	contemporary	job	market,	career	transitions	are	inevitable.	Whether	due	to	personal	choices	or	external	factors,	individuals	may	find
themselves	navigating	changes	in	employment.	Career	planning	acts	as	a	buffer	during	such	transitions,	providing	individuals	with	a	roadmap	to	navigate	challenges	and	seize	new	opportunities.	Those	who	engage	in	ongoing	career	planning	are	better	prepared	to	adapt	to	changes,	leveraging	their	skills	and	experiences	to	make	seamless	transitions
between	roles	and	industries.Personal	Well-being	and	Work-Life	BalanceCareer	planning	affects	work-life	balance	and	personal	well-being	in	addition	to	the	professional	sphere.	Proactive	career	designers	are	more	inclined	to	make	decisions	that	complement	their	preferred	way	of	living.	This	alignment	lessens	stress	and	burnout	and	promotes	a
better	work-life	balance.	People	can	establish	a	harmonic	balance	between	their	personal	and	professional	lives	and	develop	a	sense	of	fulfilment	outside	of	the	office	by	incorporating	their	own	beliefs	into	career	decisions.Related:	5	Great	Careers	to	Consider	if	You	Love	to	Work	With	Your	Hands​Career	Planning	ExamplesIn	this	comprehensive
exploration	of	career	planning	examples,	from	leveraging	education	and	mentorship	to	embracing	lateral	moves	and	entrepreneurial	ventures,	these	examples	showcase	the	breadth	and	depth	of	effective	career	planning.	Below	are	some	good	examples	of	career	planning:Strategic	Education	ChoicesOne	prevalent	example	of	strategic	career	planning
involves	making	informed	education	choices.	Individuals	keen	on	advancing	in	their	careers	often	opt	for	further	education,	whether	through	pursuing	advanced	degrees,	certifications,	or	specialized	training	programs.	For	instance,	a	marketing	professional	aspiring	to	climb	the	corporate	ladder	might	enrol	in	a	digital	marketing	certification	program
to	acquire	the	latest	skills	and	knowledge.	This	deliberate	investment	in	education	aligns	with	the	broader	career	goal	of	staying	relevant	and	competitive	in	a	rapidly	changing	industry.Mentorship	and	NetworkingA	powerful	career	planning	strategy	revolves	around	mentorship	and	networking.	Establishing	meaningful	connections	with	experienced
professionals	can	offer	invaluable	guidance	and	insights.	Consider	a	scenario	where	a	recent	graduate,	eager	to	establish	themselves	in	the	technology	sector,	seeks	mentorship	from	an	industry	veteran.	Through	regular	interactions,	the	mentee	gains	valuable	advice	on	skill	development,	industry	trends,	and	effective	networking.	This	intentional
relationship-building	becomes	a	cornerstone	in	the	career	planning	process,	providing	a	supportive	framework	for	long-term	success.Leveraging	Lateral	Moves​Career	planning	often	involves	lateral	moves	that	broaden	skill	sets	and	diversify	experience.	An	individual	working	in	finance,	for	example,	may	strategically	opt	for	a	lateral	move	to	a
different	department,	such	as	operations	or	marketing.	This	lateral	transition	not	only	introduces	them	to	new	facets	of	the	organization	but	also	enhances	their	versatility,	making	them	more	appealing	for	leadership	roles	in	the	future.	The	ability	to	recognize	and	capitalize	on	opportunities	for	lateral	career	progression	exemplifies	a	proactive
approach	to	long-term	professional	development.Entrepreneurial	Ventures​Entrepreneurship	can	be	a	bold	and	rewarding	career	planning	example.	Some	individuals,	driven	by	a	passion	for	innovation	and	a	desire	for	autonomy,	choose	to	start	their	businesses.	Consider	an	individual	with	expertise	in	sustainable	technologies	who	establishes	a	green
energy	startup.	This	entrepreneurial	venture	not	only	aligns	with	their	values	but	also	represents	a	strategic	career	move,	allowing	them	to	shape	their	professional	destiny	and	contribute	meaningfully	to	their	chosen	industry.	Such	examples	highlight	the	importance	of	identifying	entrepreneurial	opportunities	that	complement	one's	skills	and
aspirations.Balancing	Work-Life	IntegrationCareer	planning	goes	beyond	professional	growth;	it	encompasses	achieving	a	harmonious	work-life	integration.	An	individual	may	strategically	prioritize	a	healthier	work-life	balance	by	exploring	flexible	work	arrangements,	remote	opportunities,	or	job-sharing	arrangements.	For	instance,	a	parent	seeking
a	more	family-friendly	schedule	may	negotiate	a	part-time	role	with	their	current	employer.	This	deliberate	decision	to	prioritize	personal	well-being	while	maintaining	professional	engagement	exemplifies	a	thoughtful	approach	to	career	planning	that	prioritizes	holistic	success.Continuous	Learning	and	Skill	DevelopmentIn	the	ever-evolving	job
market,	continuous	learning	is	a	critical	aspect	of	effective	career	planning.	Professionals	who	recognize	the	importance	of	upskilling	and	reskilling	position	themselves	as	adaptable	and	resilient	contributors.	Take,	for	instance,	a	software	developer	proactively	engaging	in	online	courses	to	learn	a	new	programming	language.	This	commitment	to
continuous	learning	not	only	enhances	their	technical	proficiency	but	also	future-proofs	their	career	by	staying	ahead	of	industry	trends.Navigating	Career	TransitionsCareer	planning	often	involves	navigating	transitions,	whether	between	industries	or	roles.	Consider	an	individual	who	transitions	from	a	corporate	finance	role	to	a	nonprofit
organization	focused	on	social	impact.	This	deliberate	shift	reflects	a	strategic	alignment	of	personal	values	with	professional	pursuits.	Successful	career	transitions	require	meticulous	planning,	including	acquiring	relevant	skills,	building	a	network	in	the	target	industry,	and	crafting	a	compelling	narrative	that	highlights	transferable	skills	and
experiences.Related:	10	in-demand	marketing	career	pathsWhat	Are	The	7	Elements	of	Career	Planning?This	section	aims	to	unravel	the	intricacies	of	career	planning	by	examining	the	seven	fundamental	elements	that	constitute	a	comprehensive	and	effective	career	development	strategy.	Below	are	the	seven	elements.Self-AssessmentAt	the	heart	of
any	successful	career	plan	lies	a	profound	understanding	of	oneself.	Self-assessment	involves	introspective	exploration	of	one's	values,	strengths,	weaknesses,	interests,	and	aspirations.	By	delving	into	the	core	of	who	we	are,	we	lay	the	foundation	for	aligning	our	career	choices	with	our	authentic	selves.	This	initial	step	provides	the	clarity	needed	to
make	informed	decisions	about	potential	career	paths	and	ensures	that	our	professional	pursuits	resonate	with	our	intrinsic	motivations.Exploration	of	Career	OptionsArmed	with	self-awareness,	individuals	can	embark	on	a	journey	of	exploring	diverse	career	options.	This	involves	researching	various	industries,	roles,	and	professions	to	identify	those
that	align	with	one's	skills	and	passions.	Through	informational	interviews,	networking	events,	and	mentorship,	individuals	can	gain	valuable	insights	into	different	career	paths,	fostering	a	well-rounded	perspective	that	facilitates	informed	decision-making.Goal	SettingOnce	armed	with	a	comprehensive	understanding	of	oneself	and	the	available
career	options,	the	next	crucial	step	is	setting	clear	and	achievable	goals.	Goal	setting	in	career	planning	involves	defining	both	short-term	and	long-term	objectives,	each	contributing	to	the	overall	professional	vision.	These	goals	serve	as	the	guiding	compass,	steering	individuals	towards	actionable	steps	and	measurable	milestones	that	lead	to
career	advancement	and	personal	growth.Skill	DevelopmentIn	the	rapidly	evolving	professional	landscape,	continuous	skill	development	is	not	just	desirable;	it	is	imperative.	Identifying	the	skills	required	for	the	chosen	career	path	and	proactively	acquiring	or	honing	them	enhances	one's	competitiveness	in	the	job	market.	This	element	of	career
planning	emphasizes	the	importance	of	staying	adaptable	and	relevant,	ensuring	that	individuals	are	well-equipped	to	navigate	the	challenges	and	demands	of	their	chosen	field.Related:	The	importance	of	workplace	learningNetworkingThe	adage	"It's	not	just	what	you	know,	but	who	you	know"	underscores	the	significance	of	networking	in	career
planning.	Building	and	maintaining	professional	connections	can	open	doors	to	opportunities,	provide	valuable	advice,	and	offer	support	during	various	stages	of	one's	career.	Networking	involves	cultivating	relationships	both	online	and	offline,	attending	industry	events,	and	engaging	with	professionals	in	the	chosen	field.	These	connections	not	only
broaden	one's	professional	horizons	but	also	contribute	to	a	robust	support	system.Job	Search	Strategies​Effectively	navigating	the	job	market	requires	a	strategic	approach.	This	element	involves	developing	a	well-crafted	resume,	honing	interview	skills,	and	leveraging	various	job	search	platforms.	Understanding	the	nuances	of	job	search	strategies
ensures	that	individuals	can	effectively	position	themselves	as	strong	candidates	in	the	competitive	job	market.	Additionally,	this	element	emphasizes	the	importance	of	adaptability	as	job	search	methods	may	evolve.Continuous	Evaluation	and	AdjustmentThe	final	element	in	the	career	planning	process	involves	continuous	evaluation	and	adjustment.
As	individuals	progress	in	their	careers,	external	factors	such	as	market	trends	and	personal	circumstances	may	change.	Regularly	assessing	the	alignment	of	one's	career	trajectory	with	personal	and	professional	goals	allows	for	timely	adjustments.	This	iterative	process	ensures	that	the	career	plan	remains	dynamic,	responsive,	and	reflective	of	the
individual's	evolving	aspirations.Related:	Factors	to	consider	when	deciding	a	career	pathThe	7	Steps	of	Career	PlanningStep	1:	Self-AssessmentThe	first	step	in	the	career	planning	process	is	self-assessment.	This	involves	introspection	and	a	thorough	examination	of	your	skills,	interests,	values,	and	personality	traits.	Understanding	oneself	is
fundamental	to	making	informed	career	decisions.	Consider	your	assets	and	liabilities,	pinpoint	your	interests,	and	assess	the	pursuits	that	offer	happiness	and	contentment.	Several	instruments,	including	interest	tests,	skills	inventories,	and	personality	assessments	can	facilitate	this	procedure.	Acquiring	a	thorough	knowledge	of	your	personality	and
professional	contributions	is	the	aim.Self-evaluation	offers	insights	into	areas	for	improvement	in	addition	to	assisting	in	identifying	your	current	capabilities.	For	example,	you	might	add	leadership	training	to	your	career	development	plan	if	you	find	that	you	have	a	love	for	leadership	but	lack	the	requisite	abilities.	You	create	the	foundation	for	a
more	directed	and	meaningful	journey	when	your	professional	objectives	match	your	personal	qualities.Step	2:	ResearchAfter	completing	your	self-assessment,	it's	time	to	dive	into	research.	Explore	different	career	options	that	align	with	your	skills,	interests,	and	values.	Conduct	in-depth	research	on	the	job	prospects,	salary	ranges,	and	growth
opportunities	within	your	desired	fields.	Utilize	online	resources,	such	as	career	websites	and	industry-specific	publications,	to	gather	information	about	various	occupations.Additionally,	seek	out	opportunities	to	talk	to	professionals	already	working	in	your	areas	of	interest.	Conduct	informational	interviews	and	engage	in	conversations	with
individuals	who	can	provide	valuable	insights	into	their	careers.	Their	experiences	can	help	you	gain	a	realistic	understanding	of	the	day-to-day	responsibilities,	challenges,	and	rewards	associated	with	different	professions.Step	3:	Skill	Development	and	ExplorationOnce	you	have	narrowed	down	your	career	options,	it's	time	to	explore	and	develop
the	skills	necessary	for	success	in	those	fields.	Take	into	account	accepting	volunteer	work,	internships,	or	part-time	jobs	that	fit	with	your	interests.	Through	practical	exposure	to	various	industries	and	job	functions,	these	experiences	will	assist	you	in	making	well-informed	decisions	regarding	your	career	path.​Networking	plays	a	crucial	role​
Additionally,	look	for	workshops,	certifications,	or	other	courses	that	can	improve	your	knowledge	and	abilities.	You	can	fill	in	any	gaps	in	your	skill	set	between	what	you	now	know	and	what	your	desired	vocation	requires	by	taking	advantage	of	professional	development	opportunities.	Remember	that	developing	your	skills	is	a	continuous	process
that	should	be	included	in	your	career	strategy	at	every	level.Step	4:	Decision	MakingIt's	time	to	make	decisions	based	on	your	information	after	thoroughly	researching	and	considering	various	career	options.	Examine	the	benefits	and	drawbacks	of	each	possible	career	path,	taking	into	account	elements	like	growth	opportunities,	work-life	balance,
salary,	and	job	location.	Selecting	a	career	that	fits	your	interests,	abilities,	and	long-term	objectives	is	crucial.Seek	advice	and	support	from	trusted	advisors	such	as	career	counselors,	mentors,	or	other	professionals	during	the	decision-making	process.	You	can	get	new	perspectives	and	make	well-informed	career	decisions	with	their	unbiased
insights.Step	5:	Goal	SettingNow	that	you've	decided	on	a	career	path,	it's	time	to	create	measurable	objectives.	Make	a	thorough	action	plan	that	details	your	goals,	both	short-	and	long-term,	and	the	steps	necessary	to	reach	them.	To	hold	yourself	accountable,	break	down	your	goals	into	doable	tasks	and	establish	deadlines.Think	about	any
obstacles	or	difficulties	that	might	come	up	in	your	action	plan.	Create	plans	to	get	beyond	these	challenges	and	maintain	your	focus	on	your	objectives.	Make	sure	you	are	on	track	by	periodically	reviewing	and	updating	your	action	plan	to	account	for	changes	in	your	career	goals.Step	6:	Networking	and	Job	SearchNetworking	plays	a	crucial	role	in
career	planning	and	job	searching.	Build	and	nurture	relationships	with	professionals	in	your	desired	field	by	attending	industry	events,	joining	professional	associations,	and	utilizing	online	networking	platforms.	Networking	can	provide	you	with	valuable	insights,	job	leads,	and	potential	mentorship	opportunities.Simultaneously,	engage	in	an	active
job	search	by	creating	a	compelling	resume,	tailoring	your	cover	letters	to	specific	job	applications,	and	utilizing	online	job	boards	and	career	websites.	Use	your	network	to	uncover	hidden	job	opportunities	and	seek	referrals.	Remember	to	customize	your	application	materials	for	each	job	and	prepare	for	interviews	by	researching	the	company	and
practising	common	interview	questions.Step	7:	Continuous	Learning	and	Adaptation​Career	planning	is	an	ongoing	process	that	requires	continuous	learning	and	adaptation.	Embrace	opportunities	for	professional	development	and	growth	throughout	your	career.	Stay	updated	on	industry	trends,	technological	advancements,	and	changes	in	the	job
market.	Seek	out	additional	certifications	or	advanced	degrees	that	can	enhance	your	skills	and	open	up	new	career	opportunities.Regularly	evaluate	your	career	progress	and	reassess	your	goals.	Reflect	on	your	achievements,	challenges,	and	areas	for	improvement.	Consider	seeking	feedback	from	supervisors,	mentors,	or	colleagues	to	gain	insights
into	your	professional	development.	Adapt	your	career	plan	as	needed	to	align	with	your	evolving	interests,	skills,	and	market	demands.In	conclusion	intentional	career	planning	emerges	as	an	indispensable	strategy,	navigating	individuals	through	the	intricate	trajectory	of	success	and	satisfaction.	Explored	in	detail	in	this	article,	the	7	Steps	in	the
Career	Planning	Process	serve	as	a	comprehensive	blueprint,	offering	guidance	from	self-assessment	to	continuous	adaptation.	Beyond	individual	aspirations,	the	article	highlights	the	organizational	imperative	for	structured	career	planning	to	address	issues	such	as	high	turnover	rates	and	employee	confidence.It	underscores	the	need	to	initiate
career	planning	early,	emphasizing	its	dynamic	nature	as	a	continuous,	lifelong	journey.	The	multifaceted	benefits	of	career	planning,	ranging	from	skill	development	and	enhanced	job	satisfaction	to	mitigating	career	transitions,	illuminate	its	profound	impact	on	personal	well-being	and	work-life	balance.	Concrete	examples	illustrate	how	strategic
planning,	encompassing	education,	mentorship,	entrepreneurial	ventures,	and	career	transitions,	empowers	individuals	to	shape	their	professional	destinies.	In	essence,	career	planning	is	not	static;	it	is	a	dynamic	and	empowering	process	aligning	personal	and	professional	goals,	fostering	adaptability,	and	guiding	individuals	toward	a	fulfilling	and
successful	professional	journey.	The	career	planning	process	is	a	series	of	steps	to	help	you	clarify	and	determine	your	short-	and	long-term	career	goals.	Learn	more	about	the	career	planning	process	and	how	to	put	it	to	work	for	you.	The	career	planning	process	involves	taking	the	time	to	decide	what	your	career	goals	are	and	how	you'll	get	there.
You	might	engage	in	this	process	on	your	own	or	with	a	guidance	or	career	counselor.	You	can	also	start	the	career	planning	process	at	any	point	in	your	career.	Although	it's	often	associated	with	high	school	and	college	students,	it	can	also	be	helpful	for	those	who	are	contemplating	a	career	change	or	who	aren't	seeing	the	progress	they'd	like	in
their	career	field.	The	career	planning	process	includes	several	steps.	Ideally,	you'll	revisit	these	steps	from	time	to	time	to	see	the	progress	you've	made	and	to	reassess	your	goals.	Evaluate	your	strengths,	preferences,	passions,	work	style,	and	financial	needs.	Consider	your	work,	school,	and	volunteer	experiences.	What	have	you	enjoyed?	What
drives	you	crazy?	For	example,	if	the	idea	of	wearing	a	suit	every	day	makes	you	want	to	scream,	you	may	not	want	to	pursue	a	career	in	finance.	Or	you	might	want	to	work	for	a	start-up	company	that	takes	a	non-traditional	approach	to	finance.	Consider	both	who	you	are	as	a	person	and	who	you	desire	to	become	as	a	professional.	Take	a	careful
inventory	of	your	career	values,	interests,	skills,	and	personal	qualities.	An	interest	assessment	can	help	you	clarify	which	careers	might	suit	you.	CareerOneStop	offers	an	assessment,	as	does	O*NET.	Next,	brainstorm	possible	job	options	and	investigate	them.	Look	at	the	descriptions	and	qualifications	for	various	positions,	typical	entry	points,	and
advancement	opportunities.	In	addition	to	online	research,	interview	people	involved	in	your	area	of	interest	for	information	and	advice	about	their	work,	asking	about	the	realities	of	the	field	and	the	recommended	preparation	for	it,	including	continuing	education	requirements	or	graduate	study.	Internships	and	part-time	jobs	are	an	excellent	way	to
sample	a	field	of	interest.	They	provide	the	opportunity	to	perform	some	of	the	job	functions	and	evaluate	the	workplace	environment.	You	may	also	want	to	consider	job	shadowing.	Similar	to	externships,	these	experiences	last	from	one	morning	to	several	weeks	and	are	an	excellent	way	to	get	a	feel	for	what	your	responsibilities	would	be	in	a	given
role.	If	you're	in	school,	consider	applying	for	on-campus	roles	related	to	potential	job	interests.	For	example,	if	you're	thinking	about	a	journalism	career,	you	might	work	for	a	campus	magazine	or	newspaper.	If	you're	interested	in	finance,	you	might	volunteer	for	the	student	credit	union.	Selecting	project-oriented	courses	related	to	career	options
can	also	help	you	to	decide	what's	right	for	you.	For	example,	if	you're	considering	product	management	as	a	career,	you	might	select	a	marketing	course	where	you	formulate	a	branding	campaign	for	a	product	as	a	project.	Consider	the	pros	and	cons	of	the	career	options	you've	been	researching.	Consider	the	current	demand	in	the	field,	whether
you're	comfortable	with	relocation,	and	your	potential	income.	Income	isn't	everything,	of	course,	but	it's	something	to	consider	in	balance	with	other	aspects	of	your	career.	For	example,	work	as	a	professional	actor	can	be	erratic	and	low-paying	initially,	but	if	you	can't	imagine	doing	anything	else,	the	risk	might	be	worthwhile.	You	may	decide	on
one	career	path,	or	you	may	want	to	position	yourself	for	a	few	options.	It	all	depends	on	where	you	are	in	your	life	and	what	career	options	you're	considering.	Set	specific	goals	for	how	you	want	to	progress	on	your	career	path.	For	example,	if	you	need	to	go	to	graduate	school	to	enter	your	chosen	field,	set	a	date	for	when	you	want	to	decide	on
three	graduate	schools	to	apply	to.	If	you're	looking	for	a	job	in	your	field,	set	a	goal	for	how	many	applications	you	want	to	send	each	week	or	to	attend	one	networking	event	per	week.	Some	of	your	goals	may	be	short-term,	while	others	may	be	long-term.	You	might	set	a	goal	of	achieving	an	executive-level	position	in	10	years.	Think	about	the	small
steps	you'll	need	to	take	to	achieve	that	goal	and	set	timelines	for	those	goals	too.	Your	goals	and	timeline	will	change	along	the	way,	but	setting	concrete	goals	in	writing	is	an	important	starting	point	for	your	career.	The	career	planning	process	is	a	series	of	steps	to	help	you	decide	on	your	short-	and	long-term	career	goals.You	might	engage	in	this
process	on	your	own	or	with	a	career	counselor.	Start	with	a	self-assessment	of	your	strengths.	Next,	research	potential	careers	and	decide	on	a	career	path.	Finally,	set	concrete	short-	and	long-term	career	goals.		Thanks	for	your	feedback!


